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This report contains the User Manual of CATS (Carbon Assets Tracking System) as the document describing step-by-step
functions and tools for user’s system access and use of the Registry. CATS is a centralized system managed by the WB that
records and tracks the issuance and transfers of ER units generated under WB results-based climate finance programs, between
multiple account holders (internal transfers). The current version of CATS was designed and implemented to specifically
support the operations under the ER Programs of the FCPF CF and BioCF ISFL but keeping the operational rules flexible
enough to adapt easily to new WB programs in the future.

Contents

Scope

The User Manual of CATS (Carbon Assets Tracking System) is the document describing step-by-step functions
and tools for user’s system access and use of the Registry.

CATS is a centralized system that records and tracks the issuance and transfers of ER units generated under WB
results-based climate finance programs, between multiple account holders (internal transfers). The current version
of CATS was designed and implemented to specifically support the operations under the ER Programs of the FCPF
CF and BioCF ISFL but keeping the operational rules flexible enough to adapt easily to new WB programs in the
future.

This User Manual is focused on the current version of CATS under the above-mentioned scope: to support the
operations under the ER Programs of the FCPF CF and BioCF ISFL. This document is part of the outputs under the
KP Emission Reduction (ER) Transaction Registry (P172241).
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1. Scope
The user manual describes the key functions and operational processes involved in Carbon Assets Tracking
System. It explains the steps that we need to follow for successful transaction of emission reduction units.

2. Project Objective
The main objective of this project is to design an ERUs Tracking system that will initially serve both Forest
Carbon Partnership Facility Carbon Fund (FCPF CF) and Bio Carbon Fund Initiative for Sustainable Forest
Landscapes (BioCF ISFL), through a Registry System that is planned to be rolled-out in two phases: Pre-
trade Phase and Trade Phase.

Compliance with FCPF CF methodological framework Criterion 38, requires the registry system to provide
appropriate arrangement to ensure that any ERs from REDD+ activities under the ER Program are not
generated more than once; and that any ERs from REDD+ activities under the ER Program sold and
transferred to the Carbon Fund are not used again by any entity for sale, public relations, compliance or any
other purpose.

Compliance with ISFL ER Program Requirement number 3.7.1; BioCF ISFL ER Program transactions
requires:

The registry system must provide appropriate arrangement to avoid double counting, including double
issuance, double selling/use, or double claiming, in order to track the emission reductions to ensure that any
emission reductions paid for by the BioCF ISFL are not used again by any entity for sale, public relations,
compliance or any other purpose unless otherwise agreed by the parties to the ERPA and, where relevant,
consistent with any applicable guidance adopted under the Paris Agreement. For this purpose, BioCF ISFL
ER Programs will identify a Transaction Registry to register, track, and as appropriate retire or cancel ER
units generated under the BioCF ISFL ER Program.

The key specific objectives are:

e To define the operational flows based on FCPF CF and BioCF ISFL Methodological Framework
requirements for the Central Transaction Registry.

e Define functional and non-functional requirements based on the operational rules of the Carbon
Fund and Bio Carbon Fund Initiative for Sustainable Forest Landscapes, the methodological
frameworks for the ER Programs and related FCPF CF and ISFL Guidelines.

The key business objectives that would be achieved on successful implementation of this project are as
follow:

e Provide a user-friendly software solution to register the ER units generated under the FCPF CF and
ISFL ER Programs.

Mitigate double counting, double claiming & double selling risks associated to ER Units.
e Provide strong, reliable architecture to consume, create, govern, store and maintain data.
Provide transparency to the operation of the ER Transactions ran through the Centralized Registry
System.
Allow users to run quick and reliable search queries through a single sign on web portal.
Allow users to filter and aggregate data across different time periods as required,
Allow users to generate customized and ad-hoc reports
Provide a responsive, easy to use and modular application that will allow the World Bank to
implement the solution with a phased-out approach to prioritize development.



3. Scope of the Project

4.

i.

The Transactions Registry comprises of three main modules which attends three levels of Emission
Reduction Unit transactions: Pre-Trade, Trade Execution & Post-Trade. This is done to facilitate the
scoping of a phased-out approach in which modules could be adapted from existing systems, build ad-hoc
or hired/bought from external IT vendors as the program implementation advances and not necessarily all
at once.

User and Group Management

User Management
System has been provisioned to add Internal & External users. An external user needs to be added or
invited in the system, while an internal user can be added directly.

e Adding an internal user
The term internal user refers to a user who is a part of World Bank group. A user having role of
Global Administrator can log in to the system and add any number of internal users.

» Procedural steps:

1. In the left navigation pane, click ADMIN SETTINGS. The ADMIN SETTINGS list
appears.

CcATS Q (¥ ecusi~ @ PreranaDung

Screenshot 1: Left navigation pane



2. Click Users Management. The Users area of User Management page appears.

(o . . ® cvoustc | @ preranavuta ~
User Management ADD WORLD BANK USER
8 MY DASHBOARD Users Awaiting Invitation Response

MY PORTFOLIO

Search
my REQUESTS > First Name Last Name Email 1D
My apPROVALS &

Staws Country

elect ¥| | Select i

Users Management

Groups Management AR

Email Templates Management

Announcements

Screenshot 2: User Management page

3. Click ADD WORLD BANK USER. The Add World Bank User page appears.

Q i *®

¢ Back Add World Bank User

MY DASHBOARD

User Details

MY PORTFOLIO
Neme Pt Emall Adgress
MY REQUESTS @
My APPROVALS &
(o) D

Users Management

Groups Management

Email Tempiates Management

Announcements

Screenshot 3: Add World Bank User page



4. Enter Name or UPI or Email Address of the World Bank user and click SEARCH. A list
of users appears based on the search criteria.

Q X .j‘w ENGLIZH ~

< Back Add World Bank User
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Screenshot 4: Add World Bank User page

5. Click ADD USER against the user you want to add. The User added pop-up appears.

Q s

< Back Add World Bank User

User Details

Hame UPl Email

User Management:
User added

Groups Management

Email Templates Management

Announcements Search Result

el Search Result

e ADD USER
Prera Cmprakash Gakam

Screenshot 5: User added successfully



Adding an external user

The term external user refers to a user who is not a part of World Bank group. An external user can
be invited at three levels: program, participant or third party. If we add an external user at program
level, the user will be program specific. If we add an external user at participant level, the user will
be participant specific and the same applies to the third party.

An external user can be added with the help of users having following roles:

1) Invitation Contributor
2) Invitation Processor

» Invitation Contributor
A user with the group configured with the necessary role as ‘Invitation Contributor’ logs in and
records the details in a form on behalf of the external user. A system generated e-mail is sent
to the user with the group configured with the necessary role as 'Invitation Approver' for
approval.

A. Procedural steps to be followed by the Invitation Contributor:

1. Inthe left navigation pane, click MY PORTFOLIO. The Funds list of My Portfolio page
appears.

e CATS —
e e ' ® o

bl ot Funds  Programs  Participants  Third Party

(1) MY REQUESTS

Screenshot 6: My Portfolio page



2. Click Programs tab. The Programs list appears.

My Portfolio

0 MY DASHBOARD

MY REQUESTS
3 records found

PGM1234

PDTEST

PRETEST123

@ cveusn- @ na o1
[ exporcro Excel
TR1234
TXNTRTESTT

Screenshot 7: Programs list

3. Click a Program Name. The Issuance Accounts area of the program appears.

2, CA
:’ W Tred
< Back PRETESTI23 «@= Program name

oo MYDASHROARD Issuance Accounts  Holding Accounts  ERPAs  Reports  Program Profile  Users  Documents

MY REQUESTS

‘@

Screenshot 8: Program - Issuance Accounts area




4. Click the Users tab. The Users area of the program appears.

€ Back PRETESTI23
RN MY RasHIDARD lssusnce Accounts  Holding Accounts  ERPAS  Reports  Program Profile Documents
) | invitation Contributor v
MY REQUESTS
invitations Sent v
Screenshot 9: Program - Users area
5. Click Invitations Sent. The ADD EXTERNAL USERS link appears.
Q g -
< ack  PRETESTI23
¢, MY DASHEOARD Issuance Accounts  Holding Accounts  ERPAT  Reports  Program Profile  Users  Documents
Invitation Contributor v

(L) MY REQUESTS

I Invitations Sent AI
ﬂ> ADD EXTERNAL USERS

Screenshot 10: Program - Users area
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6. Click ADD EXTERNAL USERS. The external user’s details page appears.

PRETESTI23  PRETESTI23

D MY DASHBOARD

7.

= Personal Information
Titie #
MY REQUESTS > Select v

FirstName* Middle Name

Organizational Address

Organization Names

Address Line 1%

Address Line 2

®

ENGLISH ~

Last Hame=

( canceL

Prerana Dutta ¥

@

SUBMIT

Screenshot 11: External user’s details form

In the Personal Information, Organizational Address and Contact Information

sections, fill all the mandatory fields marked with *.

Ld
ke i Q
N Trading System

PRETESTIz3  PRETESTI23

G wvYDasusoaRD

(=]

& Personal Information
MY PORTFOLIO
Tide *
MY REQUESTS > Ms. v
First Name* Middle Name
Prerana

Organizational Address
Organization Name*
Cognizant
Address Line 1=
XYZ

Address Line 2

ENGLISH -

Last Name~

D

CANCEL

@ Freanabuta ~

SUBMIT

Screenshot 12: External user’s details form
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8. In the Documents section, click Select. A list of supporting documents appears.

Qs 2 ® enous -

Job

Job Title Desired Role*

MY DASHBOARD PROCESSOR bl

Contact Information
MY REQUESTS

Email Address* Skype ID

prerana

Prone Number Mabile Number Fax Number

Documents

Upload any supporting documents for the External User

CANCEL

Screenshot 13: External user’s details form

9. Select the supporting document from the list. Click ATTACH to upload the document.

Job Title Desired Role*

MY DASHEOARD PROCESSOR "

— Contact Information
) MYREQUESTS
Email Address* Skype ID

prerana2407@gmail.com

Phone Number Mobile Number Fax Number
a - & e &
Documents
Upload any supparting documents for the External User
Criminal History Record v] I ATTACH I
File Name Category

P TG
CANCEL

SUBMIT

Screenshot 14: External user’s details form
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10. Click SUBMIT. A Success message appears. Click OK.

Success

Screenshot 15: Success message

NOTE: After the Invitation Contributor submits the form on behalf of the external user, a

system generated mail gets triggered to the Invitation Approver. The invitation approver has
the authority to either approve or reject the request.

B. Procedural steps to be followed by the Invitation Approver:

The Invitation Approver logs into the application using his e-mail and password.

1. In the left navigation pane, click MY APPROVALS. A list appears.

oo
85 wmyDasHBOARD

D) MY PORTFOLIO

CL) MY REQUESTS

Screenshot 16: CATS homepage
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2. Click User Roles. The Pending area of My Approvals -User Roles page appears.

Q ses

My Approvals - User Roles

MY DASHBOARD
Pending Approved Rejected

MY PORTFOLIO

Q

MY REQUESTS

1 records found

REQB39 Oct 29,2019 Add External User Prerana Dutts Ms. Prerana D

(@ Snriiant Suresn Lingayst =

[# eporcroExcer

Pending for appr.

Screenshot 17: My Approvals-User Roles page

3. Click the Request ID that needs to be approved.

My Approvals - User Roles

MY DASHBOARD
Pending  Approved  Rejected

MY PORTFOLIO
Q

Q
MY REQUESTS

1 records found

REQ839 Oct 29,2019 Add External User Prerana Dutta Ms. Prerana D

(@ Shriant Sursh Lingayst |

[#) Exporcco Bxcer

Pending for appr.

Screenshot 18: My Approvals-User Roles page
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4. Upon clicking the Request ID, a page appears consisting of the user details.

Q ze .;9 ENGLISH ~ Ch
£ Back
MY DASHBOARD
User Profile
MY PORTFOLIO Titie
MY REQUESTS ;;Serana D
Address
cnena
Tamil Nadu
600119
Organization Name
Desired Roie
PROCESSOR
Supporting Documents
File Name Category
e |
Screenshot 19: User details page
5. Enter your comments in the Comments section.
Qs \, ENGUISH ~ (@ Shrikant Suresh Lingayst

MY DASHEOARD

MY PORTFOLIO

MY REQUESTS

Supporting Documents

File Name

Approval

Requested Date

Oct 28,2019

Appraver

Comments *

Category

Requested By

Prerana Dutta

Approval Status

Pending for approval

Invitation approved

REJECT N APPROVE

Screenshot 20: User details page
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6. Click APPROVE. A Confirmation message appears.

Warning

DO you want ta approve this request ?

i ™
( i
\_STAY ON PAGE _) o

Screenshot 21: Confirmation message

NOTE: The Invitation Approver need to click REJECT to reject a request.

7. Click OK. A Success message appears. Click OK.

Success

Request approved successfully

Screenshot 22: Success message
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» Invitation Processor
A user with the group configured with the necessary role as ‘Invitation Processor’ can add an
external user by sending an invite to him. The external user receives a link via system
generated e-mail which he uses to authenticate himself to the CATS system. He then records
his details in a form and submits it for approval. A system generated e-mail is sent to the user
with the group configured with the necessary role as 'Invitation Approver' for approval.

A. Procedural steps to be followed by the Invitation Processor:

1. Inthe left navigation pane, click MY PORTFOLIO. The Funds list of My Portfolio page
appears.

My Portfolio

MY DASHBOARD Funds  Programs Participants  Third Party

(D) wYREQUESTS

Screenshot 23: My Portfolio page

2. Click Programs tab. The Programs list appears.

Q i g ® cvoish - @ ereanavues

My Portfolio

[#) eporeto Exea
D) MY REQUESTS
3 records found

PDTEST South Asiz ndiz Agricufture, Forestry

PRETESTT23 South Asia Indiz 0il and Natural Gas 1 TXNTRTESTI

Screenshot 24: Programs list
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3. Click a Program Name. The Issuance Accounts area of the program appears.

< Back PRETESTI23 «@= Program name

g MYDASHEOARD Issuance Accounts  Holding Accounts  ERPAs  Reports  Program Profile  Users  Documents

‘T) MY REQUESTS

Screenshot 25: Program - Issuance Accounts area

4. Click Users tab. The Users area of the program appears.

%, CATS —

€ Back PRETESTI23

Afi MYDASHECAND lssuance Accounts  HoldingAccounts  ERPAS  Reports  Program Profile Documents

invitation Confributor -

MY REQUESTS
invitations Sent v

Screenshot 26: Program - Users area
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5. Click Invitations Sent. The INVITE USERS link appears.

1) MY REQUESTS

Q

< Back PRETESTI23

Issuance Accounts  Holding Accounts  ERPAs  Reports  Program Profile  Users

Invitation Processor

Documents

I Invitations Sent

= CED

Screenshot 27: Program - Users area

6. Click INVITE USERS. The Invite Users page appears.

5 My DAsHBOARD

PRETESTIZ3  Invite Users

User Information

MY REQUESTS

( g CANCEL \)

Screenshot 28: Invite Users page
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7. Fill all the mandatory fields marked with *.
b Q e

PRETESTI23  Invite Users

MY DASHBOARD

ser Information

(O My REQUESTS

Screenshot 29: Invite Users page

8. Click SUBMIT. A Success message appears. Click OK.

Success

Screenshot 30: Invite Users page
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B. Procedural steps to be followed by the External User:

1. The external user receives a system generated e-mail from
CATS_Team@worldbankgroup.org.

™ Gmail G, Seahiel - ®

« 8 0 8 [} B ®» 10f2 > 0
|- Compose
O o - For your action - User Registration - Program Short Name:5thSept Program ID: POOO110 & &
Inbox x
+ Starred
/]
© snoozed CATS_Team@worldbankgroup.org 10:38 (25 minutes ago) ¥ 4
= sent to me, chaudhari priyanka01, pdutta?, asoosaimanickam1 ~
B omofts Dear Prerana Dutta 4
4 More This is with reference to your interest in regi asan i user for in the 5thSept P000110 account.
Please click here
SOECR Iotion! hitps:/invitations. microsoft.comiredeem/enant=31a2fec)-266b-4c67-b56e-2796d859c 36 8user=45591138-5011-4374-890F-059960bbF 1508 icket=

gqmd9D7UbcEZipGFUEQUUWS3AbMalnVUeVIVTO3IQ% 3déver=2.0

We're having trouble connecting to
Google. We'll keep trying.

This may be caused by network or to complete the registration process to create a profile
proxy issues. Leam more. Please try
accessing Hangouts directly.

If you have any questions, please contact the Help Desk (CARS-Helpdesk@worldbank.org)CATS registry

Ermors: 302

WB carbon registry

The World Bank Group

1818 H Street NW,

Washington, DC 20433 USA >
E- ] E: CATS-t org

Screenshot 31: System generated e-mail

NOTE: The external user must have a Microsoft account to access the link. If not, the system
will ask the user to create a new Microsoft account using the e-mail address.

2. Click the link. A window appears with Create account pop-up.

BY Microsoft

Create account

Looks like you don’t have an account with us. We'll
create one for you using
preranadutta0401@gmail.com.

Terms of Use

Screenshot 32: Create account pop-up

21



3. Click Next. The Create a password pop-up appears.

B Microsoft

« preranaduttal401@gmail.com

Create a password

Enter the password you would like to use with your
account

Show password

Terms of Use P

Screenshot 33: Create a password pop-up

4. Enter a password and click Next. The Verify email pop-up appears.

B2 Microsoft

& preranadutta0401@gmail.com

Verify email

Enter the code we sent to
preranadutta0401@gmail.com. If you didn't get

the email, check your junk folder or try again

#| | would like information, tips, and offers about
Microsoft products and services

Terms of Use  Privacy & Cookies

Screenshot 34: Verify email popup
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5. You will receive a system generated e-mail containing the security code.

= I e I Gmail Q  search mail - @ i ﬁ
< g o 8 (] » 10f3 > 10
|- Compose
i 3 Verify your email address /inox 8 2
% Starred Microsoft account team <account-security-noreply@accountprotection microsoft. com> 1111 (1 minute ago) vy 4 & ®
@ Snoozed tome -
% Sent Microsoft account
g o Verify your email address *
v  More y y
To finish setting up your Microsoft account, we just need to make sure this email address is yours.
To verify your email address use this security code] 8699
If you didn’t request this code, you can safely ignore this email. Someone else might have typed your email address by mistake.
Thanks,
The Microsoft account team
4 Reply ®» Forward
F >
2 9

Screenshot 35: Security code e-mail

6. Copy the code and paste it in the Verify email pop-up window.

B Microsoft

& preranadutta04

Verify email

Enter the code we sent to
preranadutta0401@gmail.com. If you di
the email, check your junk folder or try again

Screenshot 36: Verify email popup
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7. Click Next. The Create account pop-up appears.

Enter the characters you see

DXXpNDLHP3

Screenshot 37: Create account pop-up

8. Enter the characters you see and click Next. The Review permissions pop-up appears.

B2 Microsoft

preranadutta0401@gmail.com

Review permissions
W WBG

The organization WBG would like to:

Sign you in
Read your name, email address, and photo

hould only accept if you trust WBG. By accepting, you

v this arganization 1o access and 5 your data to
create, control, and administer an 2 ccording to their
palicies. WBG has not provided a link to their privacy
statement for you to review. WBG may log information about
your access. remove these permissions at
hitps:/fmyai soft.com/worldbanigroup.onmicroscfteo

m

019 Microsoft  Termsofuse  Privacy & Cookies

Screenshot 38: Review permissions pop-up
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9. Click Accept. The WORLD BANK GROUP page with your log in appears.

Apps jo)

Privacy & cookies Terms of use Help Feedback

There are no applications available. Please contact your admin for more information. .
<> Access reviews

@ WORLD BANKGROUP Prerilgz Q

2019 Microsoft

Screenshot 39: WORLD BANK GROUP page

10. Log in to the CATS application. Enter your e-mail id.

@ WORLD BANKGROUP
Sign in

preranadutta0401@gmail.com

Can't access your account?

Sign-in options

Need Help? Contact WBG Help Desk at (202) 473 -
2121. You are signing into one or more secure
applications operated by the WorldBank group for its
official business. Your accounts and passwords are
your responsibility. Do not share them with anyone.

Terms of use

Screenshot 40: CATS login page
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11. Click NEXT. A new window appears with Microsoft pop-up. Enter the password.

B® Microsoft
4 preranadutta0401@gmail.com

Enter password

Screenshot 41: Microsoft sign in page

12. Click Sign in. The CATS application page appears.

User Edit User Profile

Screenshot 42: CATS application page

NOTE: The External user can inform Administrator to assign suitable role for accessing the
application.
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13. Click Edit User Profile. The Edit User Profile page appears.

* =
CATS Q

EditProfile  Edit User Profile

i~ Personal Information

First Name = Middle Name Last Name *

Organizational Address

Organization Name =

Address Line 2

Gity* State *

(" CANCEL ‘) @

Screenshot 43: Edit User Profile page

14. Fill all the mandatory fields marked with *, in all the sections.

* =
CATS W

EditProfile  Edit User Profile

' Personal Information

First Name = Widdle Name Last Name +

Organizational Address

Organization Name *

Address Line 2

———
( CANCEL ) @

Screenshot 44: Edit User Profile page
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15. In the Documents section, click the field to see the list of supporting documents.

o O usH ar
CATS Q ( NG ) Brerana
Job
JobTitie Desired Role *
Contact Information
Email Address * Skype D
Phone Number Wobile Number Fax Number
a & a
Documents
Uplozd any supporting do or the Bxzernal L
S
| o] (Camack)
A 2
| Egory
| 3 ; s .
Criminal History Record

V g
3 2

Screenshot 45: Edit User Profile page

16. Select the document to be attached from the list. Click ATTACH to upload the document.

o - ®
CATS Al e =

Job

JobTitie Desired Role *

Contact Information

Email Address = SkypeiD:

Phone Number Wobile Number Fax Number

- & 345 &

Documents

Upload any supparting doc

uments far the External Us

Criminal Histary Record

If' ATTACH jI

File Name

Category

( cancer ) @
A L

Screenshot 46: Edit User Profile page
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.

Success

17. Click SUBMIT. A Success message appears. Click OK.

Screenshot 47: Edit User Profile page

NOTE: After the External User submits the form, a system generated mail gets triggered to the
Invitation Approver as well as External User. The invitation approver has the authority to
either accept or reject the request.

C. Procedural steps to be followed by the Invitation Approver:

The Invitation Approver logs into the CATS application using his e-mail and password. He

then needs to follow these steps to approve or reject a request.

Group Management
System administrator can create and manage groups. Managing groups involves adding users to a

group and editing group permissions (if required). A group can have more than one role. Below is the
list of the default groups (that are readily present in the CATS system) and the roles assigned to each

group:

NOTE: This is the standard configuration that is presently available in the CATS system, however the

administrator has the authority to create unlimited number of groups and add as many roles required

under each group.

Sr | Groups Description Roles
#
1 Buffer Manager Approves buffering related e Fund Transaction Contributor
transactions. e Program Transaction Contributor
e Buffer Manager Restricted-Fund
e Buffer Manager Restricted-
Program
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Buffer
Transaction
Processor

Initiates buffering related
transactions.

Buffer Transaction Processor
Restricted-Program

Fund Manager

Approves Tranche, ERPA &
Donor agreement.

Approves normal (non-buffering
related) transactions.

Fund Approver

Tranche Approver

ERPA Approver

Donor Approver

Fund Manager Restricted-Fund
Fund Manager Restricted-
Tranche

Fund Manager Restricted-
Program

Close Tranche Approver
Fund Manager Restricted-
Participant

Fund Transaction
Processor

Initiates all 7 entities & close
tranche.

Initiates normal (non-buffering)
transactions.

Fund Contributor

Fund Reader

Tranche Contributor
Tranche Reader

Program Contributor
Program Reader

Participant Contributor
Participant Reader

Third Party Contributor
Third Party Reader

ERPA Contributor

ERPA Reader

Donor Contributor

Donor Reader

Fund Transaction Processor
Restricted -Fund

Fund Transaction Processor
Restricted -Program

Fund Transaction Processor
Restricted -Tranche

Close Tranche Processor
Fund Transaction Processor
Restricted— Participant

Global Admin

Acts as a super user

Global Admin

Participant Invitation Approver
Program Invitation Approver
Third Party Invitation Approver

Global Reader

Acts as a global reader

Global Reader

Invitation
Approver

Can approve external user in the
system

Program Invitation Approver
Participant Invitation Approver
Third Party Invitation Approver
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(Restricted)

8 | Invitation Can submit external user’s e Program Invitation Contributor
Contributor application on the behalf of an e Participant Invitation
external user in the system Contributor
e Third Party Invitation
Contributor
9 Invitation Can invite external user in the e Program Invitation Processor
Processor system e Participant Invitation Processor
e Third Party Invitation Processor
10 | Participant Can initiate transactions from e Participant Transaction
Transaction Participant holdings account Processor Restricted-Participant
Processor
11 | Program Can initiate transactions from e Program Transaction Processor
Transaction Program holdings account Restricted-Program
Processor
12 | Program_Particip | Can approve transactions e Program Approver Restricted-
ant_Thirdparty triggered from Participant, Program
Approver Program & Third-party holdings e Participant Approver Restricted
account — Participant
e Thirdparty Approver Restricted
— Third party
13 | Thirdparty Can initiate transactions from e  Third-party Transaction
Transaction Third-party holdings account Processor Restricted —
Processor Thirdparty
14 | External Entities | External Entities Reader e Program Reader
Reader (Restricted) e Participant Reader
(Restricted) e Third Party Reader
15 | Internal Entities Internal Entities Reader ¢ Fund Reader
Reader (Restricted) e Tranche Reader

Create group

This section explains how to create a group in CATS application.
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Procedural steps:

1. In the left navigation pane, click ADMIN SETTINGS. The ADMIN SETTINGS list

appears.

CATS

Management

remplates Management

ements

Screenshot 48: Left navigation pane

2. Click Groups Management. The Groups Management page appears.

91 records found

Acting Fund Manager
M Restricted

User Management:

Groups Management Buffer Manager

Email Templates Managemens

Buffer Mansger Globs:
Announcements

Buffer Transaction Processor

Buffer Transaction Processor Restr,

dfgsdfgsogd

Danor - Full Conrol

Donor Approver

Danor Cantributor

Groups Management

Doner - Full Conerol

Donor Approver

Donar Contributer

FOERR o N CREATE GROUP

Prerana Dutts

304 Satwari Godbole

035ep 2019

035ep 2018

Satvari Godbole

Screenshot 49: Groups Management page
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3. Click CREATE GROUP. The Create Group page appears.

fo
®
H

cusH= @ PreranaDura>

Description*

Select Roles to add in the group =

User Management:
Groups Management
Email Templates Management. Roles Restrictions

Announcements Global Admin Admin

Adrrin
Admin
User Global - Full Control Admin
Fund - Full Control Fund
Fund Approver Fund

( canceL ) m
L S

Screenshot 50: Create Group page

4. Enter the mandatory details in the Group Name and Description boxes.

Q . (@ evousk~

< Back  Create Group

Select Roles 1o 500 in the group =
User Management.

Q
Groups Management

Emal Templates Management Roles Restrictions

Announcements Global Admin Adimin

Global Reader Adimin
System Admin Admin
User Giobal - Full Contral Admin
Fund - Full Contro Fund
Fund Approver Fund

Screenshot 51: Create Group page
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5. Inthe Roles section, select the roles that you want to add in the new group.

Group

User Management

Groups Management

Email Templates Management

Announcements.

o
( cANCEL ) @
= P

Screenshot 52: Create Group page

NOTE: There are no restrictions on the number of roles to be added in a group.

6. Click SAVE. A success message appears. Click OK.

Success

Group created successfully.

Screenshot 53: Success Message
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Edit a group
This section explains how to edit a group in CATS application.

e Procedural steps:

1. In the left navigation pane, click ADMIN SETTINGS. The ADMIN SETTINGS list

appears.

Screenshot 54: Left navigation pane

2. Click Groups Management. The Groups Management page appears.
Groups Management

91 records found

Acting Fund Manager Acting Fund Manager 1 Active 115ep 2019

BM Restricted Active
Buffer Manager 5 Active
[ Active

| 5 Active

Buffer Transaction Processor Restr...  Buffer Tre n Processor Restr... 2 Active
Buffer Transaction Processor V1 Buffer Transaction Processor V1 2 Active

dfgsdfgsdgd test

Donor - Full Control

Donor Approver 1 Active

Danor Cantributor Donor Contributor 1 Active 3

P o Tl CREATE GROUP

Prerana Dutta
Satwari Godbole

Mahendra

Sarvari Godbole

Satwari Godbole

Screenshot 55: Groups Management page
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3. Search a group by typing a Group Name in the search box.

@ e

®
o
‘

Qs

Groups Management

O DASHBOARD

FETR CREATE GROUP

MY PORTFOLIO

MY REQUEST® 1 records found

Management

iaves Management

cements

Screenshot 56: Groups Management page

4. Click the Group Name. The Members area of the group appears.

%

1('

€ Back Entity Approver
DASHBOARD

| MY PORTFOLIO Ho active member associale 1o this group

©) MY ReQuesT®

Screenshot 57: Members area

NOTE: A message No active member associated to this group appears in the Members area,
as no users are linked to the group.
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5. Click the Group Permissions tab. The Group Permissions area appears.

CATS

MY DASHBOARD
MY PORTFOLIO

MY REQUESTS *

wmy approvaLs ¥

nagement

s Management

Management

Q

€ Back Entity Approver

Members  Group Permissions
Group
Group Name
one more group
Description
atesgh

Selected Roles

Roles

Fund - Full Contro}

Status

Active

Restrictions

Fund

® ocus-

@ Preranapuma~

EDIT ees

Screenshot 58: Group Permissions area

6. Click EDIT. The Edit Group page appears.

User Management.

Groups Management

Email Templates Management.

Announcements

Entity Approver  Edit Group

Group

Stlect Roles to agd in the group =

Roles
Global Admin
Global Reader
System Admin

User - Full Coniral

Fund - Full Contra!

Fund Approver

s group will be sble to approve funds, tranche, pre

ERPA, participant and

Restrictions

admin

(eancer @
A

Screenshot 59: Edit Group page
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7. Edit the required fields. Select the roles check boxes, for the roles to be added in the group
and clear the roles checkboxes for the roles to be removed from the group.

Q ¥ enGusi~ (B PrersnsDumar

Entity Approver  Edit Group

Select Roles to add in the graup =

Email Templates Management Roles Restrictions

Announcements ¢ Global Admin Hisra

Gl er

©So-

User Global - Full Control Admin

Q Fund - Full Control

Fund Appraver

( canceL ) @
W J

Screenshot 60: Edit Group page

NOTE: The roles checkboxes can be cleared only if a user is not added to the group. If a user
is added to the group, the selected check boxes cannot be cleared.

8. Click SAVE. A Success message appears. Click OK.

Success

Group Permission Successfully Updated

Screenshot 61: Success Message
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e Add a user to a group
This section explains how to add a user to a group in CATS application.

e Procedural steps:
1. In the left navigation pane, click ADMIN SETTINGS. The ADMIN SETTINGS list
appears.

Q . 2 o @ enclsie @ Prerans Dusd

User Management

Management

lates Managemen:

Announcements.

Screenshot 62: Left navigation pane

2. Click User Management. The Users area of User Management page appears.

Q i (@ evsusk @ prersnapumas]
User Management ADD USER ~
i DASHEOARD Users Awaiting Invitatio =
MY PORTFOLIO
Search
First Name Last Name Email ID

Status Country

oy -

Ermail Templates Management

Announcements

Screenshot 63: User Management page
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3. Fill any of the five fields. Click SEARCH. A list appears below the Search section.

CATS Q

DASHBOARD

User Management ADD USER -

MY PORTFOLIO

Search
MY REQUEST® First Name 0 Last Name Email ID

/| MY APPROVALS ™ I I I I I I

Status Country

User Management
)
S (Bl

Email Templates Management

Announcements

1users found

Ll Jererens buma UNITED STATES Active Aug 28, 2019 Kaustubh Deshpande

Screenshot 64: User Management page

4. Click the Name. The Profile area of the user appears.

p
)
a
g
;
£
;
i

< Back Prerana DEACTIVATE USER

D DASHEOARD

MY PORTFOLIO

= User Profile
MY REQUEST &
e Prerana Dutta
4w approvaLs ®

User Management:

Management

Screenshot 65: Profile area
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5. Click the Group and Roles tab. The Group and Roles area appears.

Q s ds A - 3 [® enelsi- @ PrersnaDuma~

MY DASHBOARD
profle  GroupsandRoles  Documents  Activity log
MY PORTFOLIO
@ Groups, Reles and Access cor IR
MY REQUESTS ™ -
Prerana Dutta

ridbantk,

MY APPROVALS ®

Fund Transaction Processor

SO man Role Restrictions Access
danagement .
Fund Cantributor FUND Active
Email Temp

" o Tranche Contributor TRANCHE Active
cements Program Contributor PROGRAM Active
Participant Contributor PARTICIPANT Active
Third Party Contributor THIRDPARTY Active
ERPA Contributor ERPA Active
Donor Contributor DONOR AGREEMENT Active

Screenshot 66: Group and Roles area

6. Click EDIT. The Edit Groups and Roles page appears.

Q se

prerana  Edit Groups and Roles

Groups, Roles and Access

oridbankgroup.org

+Add user to a group

Fund Approver [T
User Management
Role Restictions Access
Groups Management
Fund App FUND Active Edit Access
Emai Templates Management
Announcements -
ERPAReader (I
Role Restrictions Access
ERPA Resder ERPA Active Edit Access
Global Admin ]
Role Restrictions Access
Glabal Admin None =

Screenshot 67: Edit Groups and Roles page

41



7. Click +Add user to a group. The Select A Group pop-up window appears.

Select A Group

Invitation Contributor
This group is combination of Program, Participant & Third Parsicipant Invitation Contributer

Rehul Group
Rahul Group

Tranche Manager
an Apprave tranche

BM Restricted
BM Restricted

Mayur Fund Manager
Mayur. Mayur

Entity Approver 1
This sers added to this group will be able t approve funds, tranche, programs, ERPA, particpant and thi..

dfgsdfgsdgd
test

Workflow - Program Approver
Program Approver restricted for Workflow

Screenshot 68: Select A Group pop-up

8. Click a Group such as Entity Approver 1. The group gets added to the list of groups the
user is added to.

[9 ENGLISH> (@ Prerzns Duma~

Tranche - Full Contral TRANCHE Active Edit Access
DASHBOARD Tranche Appraver TRANCHE Active Edit Access
s Tranche Contributor TRANCHE Active Edit Access
Tranche Giotal - Full Control None Global
MY REQUEST =
ERPA Reader ERPA Active Edit Access
MY APPROVALS =
. DONOR .
Donor - Full Control S bENT Active Edit Access
DONOR .
Donor Approver s e Active Edit Access
DONOR .
Donor Contributar e Active Edit Access
Donor Global Full Control None Global
DONOR -
Donor Reader e Active Edit Access
Role Restrictions Access
Fund Approver FUND - Provide Access

Screenshot 69: Edit Groups and Roles page
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9. Click SAVE. A success message appears. Click OK.

Success

Roles assigned to user successfully

Screenshot 70: Edit Groups and Roles page

10. Click the Documents tab. The Documents area appears. This area shows if the user has
submitted any supporting documents while creating, editing or deleting the entities.

Q (@ encuski= @ preransDumse
€ Back Prerana DEACTIVATE USER
D DASHBOARD

MY PORTFOLIO
MY REQUEST®

P 0 records found
[ approvaLs &

User Management

Groups Management

Email Templates Management

Announcaments

Screenshot 71: Documents area

43



11. Click the Activity Log tab. The Activity Log area appears. This area shows the
information about the list of entities created, edited or deleted by the user.
e;,c

CcATS Q

€ Back Prerana DEACTIVATE USER

ir

[%] export to Exce

18 records found

User Management

Groups Managemant

Email Templates Management

Announcements

Screenshot 72: Activity log area

12. Click Export to Excel to download the Activity Log details in the form of an Excel

document.
Records_export 1566202307597 xisx. - Excel
Fle  Home Insert Draw  Pagelayout  Formulas  Data  Review View Help O Tell me what you want to do ¢ Share | 2 Comments
c" fA — Calibri RIS = ®- BwWapTet General 1 EH B s “”ms“"' T Oon /C)
: Capy.i Fill+
" e | B 1472|204 oo - | § % 3 | St O3 | v osetoe | 5 e w2
Clipboard = Font w Alignment ) Number {7 Styles Cells Editing ~
e k. £ v
A | B ¢ | o | e | FE | e [ ww | 1 | a1 | x | m | N | o6 | e | a [
1 'workflow_re action_date  approved_by changes
2 |REQ1767  Aug 30, 2019 1:Snehil Mohami Create Fund
3 REQ1768  Aug 30, 2019 1:Shrikant Edit Fund
4 |REQ1787  Sep 9, 2019 9:2 Prerana Dutta Edit Fund
5 |REQ1789  Sep 9, 2019 9:2 Prerana Dutta Edit Donor Agreement
6 |REQ1797  Sep 9, 2019 9:1 Prerana Dutta Create ERPA 1!
7 |REQ1809  Sep 9, 2019 9:0 Prerana Dutta Create Fund
8 |REQ1814  Sep 9, 2019 9:1 Prerana Dutta Create Fund
9 REQ1815 Sep 9, 2019 9:1 Prerana Dutta Create Fund
10 REQ1821  Sep 3, 2019 4:0 Snehil Mohami Create Fund
11 REQ1853  Sep 9, 2019 9:1 Prerana Dutta Edit Donor Agreement
12 |REQ1860  Sep 5, 2019 5:41 AM Add External User
13 REQ1862  Sep S, 2019 6:4 Sudhir LNU Create Program
14 REQ1871  Sep 9, 2019 9:1 Prerana Dutta Create Tranche
15 REQ1872  Sep 6, 2019 1:5 Ajinkya Rajenc Create ERPA
16 REQ1873  Sep 6, 2019 3:3 Ajinkya Rajenc Create ERPA
17 REQ1877  Sep 6, 2019 4:1 Mayur Manjun Edit ERPA
18 REQ1880  Sep 6, 2019 9:0 Shrikant Create Donor Agreement
19 REQ1882  Sep 9, 2019 7:0 Mayur Manjun Delete Tranche
20|
21
29 b
[ data | @ Al 3
I = —— x

Screenshot 73: Activity Log details captured in Excel document
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5. Master Data Management

i.  Master Data Relationship

o ety Pk Mtern - CATY

Master Data Relationships e

Fund

Parbicipants

Trancte |
Tranche ¥
Franche X
Fumd- T Relotionchis Portblpents Belatbnchps:
A 1 A T i e | il Rl i e
L
T

Screenshot 74: Master Data Relationships
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ii.  Entity Creation & Approval Matrix

Entities Operations Creator Approver
Fund Create fund Fund Transaction Processor Administrator
Edit Fund Fund Transaction Processor Administrator
Delete fund Fund Transaction Processor Administrator
Tranche Create tranche Fund Transaction Processor Fund Manager
Edit tranche Fund Transaction Processor Fund Manager
Delete tranche Fund Transaction Processor Fund Manager
Close tranche Fund Transaction Processor Fund Manager
Participant Create participant Fund Transaction Processor Administrator
Edit participant Fund Transaction Processor Administrator
Delete participant Fund Transaction Processor Administrator
Third party Create third party Fund Transaction Processor Administrator
Edit third party Fund Transaction Processor Administrator
Delete third party Fund Transaction Processor Administrator
Program Create program Fund Transaction Processor Administrator
Edit program Fund Transaction Processor Administrator
Delete program Fund Transaction Processor Administrator
ERPA Create Fund Transaction Processor Fund Manager
Edit Fund Transaction Processor Fund Manager
Delete Fund Transaction Processor Fund Manager
Donor Agreement | Create Fund Transaction Processor Fund Manager
Edit Fund Transaction Processor Fund Manager
Delete Fund Transaction Processor Fund Manager

Table 1: Entity creation and approval matrix

iili.  Procedural Steps
This section explains how to create, edit, and delete various entities.

A. Fund

e Create Fund
A Fund Transaction Processor can create a new fund by following the steps below:
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1. Inthe left navigation pane, click MY PORTFOLIO. The Funds list of My Portfolio page
appears.

_CATS Q i u i d @
My Portfolio
MY DASHEOARD Funds Programs Participants Third Party

() mveomtsouo

= . _
Q e - 1x] exporto Excel

258 records found

MY REQUESTS @

fundcheckfundcheck OPEN Nov 11,2019

OPEM Nov 13, 2019

Fund-Delete-Send ba.. OPEN Nov 2

294499 OPEN Nov 27,2019
BUG2494 OPEN Nov 19, 2018
acr1o OPEN Ocr29, 2019

Screenshot 75: My Portfolio page

2. Click CREATE FUND. The Create Fund page appears.

CATS Q

< Back Create Fund

MY DASHBOARD
Fund Details
'PORTFOI
Fund D *
MY REQUESTS =
Fund Name * Fund Short Name *
Fund Holding Currency = Start Date * Closing Date

select v Date [i&] g Date [i&]

Accounts Details
The following account will be created along with the fund. Please review, add or modify accounts

Cancellation Account

1

Pooled Reversal Buffer Account

)

Share of Proceeds Account

CO\NCEL) SUBMIT

Screenshot 76: Create Fund page

47



3. Inthe Fund Details section, enter the mandatory fund details in the boxes that are marked

with *.
%

L CATS Qs

< Back Create Fund

5 MYDASHEOARD

Fund Details

MY REQUESTS'®

Fund Short Name *

| [Froe |

Start Date

I uso 'I I 10/01/2019 UI

Fund Holding Currency * Closing Date

Accounts Details

The following account will

created along with the fund. P

view, add or modify accounts

Cance

ion Account

Pooled Reversal Buffer Account

) B}

Share of Proceeds Account

CANCEL ) SUBMIT

Screenshot 77: Fund Details section

4. Inthe Account Details section, click the bin icons ("_T) to delete Pooled Reversal Buffer

Account and Share of Proceeds Account, if required.

CATS Q

< Back Create Fund
MY DASHBOARD

Fund Details
Fund ID*
MY REQUESTS & 123456
Fund Name* Fund Short Name *

FUND1234

FUND1234

Fund Holding Currency = Closing Date
usp

Accounts Details

The following account will be created along with the fund. Pl

view, add or madify accaunts

Cancellation Account

)

Fooled Reversal Buffer Account] i ¢
L]

CANCEL ) SUBMIT

Screenshot 78: Accounts Details section
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5. Click Add account. Click Pooled Reversal Buffer Account and/or Share of Proceeds
account, to add them back to account details if required.

»
CATS Q

¢ Back Create Fund

5 MY DASHBOARD

Fund Details

Fund D *
123456

Fund Name * Fund Short Name *
FUND1234 FUND1234

Fund Holding Currency* Start Date * Closing Date
usp v 10/01/2019 (3]

Accounts Details

The following account wilf be cf with the fund. Pl

dd or modify accounts

Cancellation Account

Share of Pracesds Account

+ Add Account
Pooled Reversal Buffer Account @

CANCEL

SUBMIT

Screenshot 79: Accounts Details section

6. Inthe Supporting Documents section, click the Select box. A list appears.

@
CATS Q L
FUNDT1234 FUND1234
Fund Holding Currency Start Date + Closing Date
MY DASHBOARD
usp v 1040142019 [i#]
MY REQUESTS Accounts Details
The fotlowing account will be created along with the fund. Please review, add or modify accounts

Canceliation Account

Share of Praceeds Account

+ Add Account

Pooled Reversal Buffer Account

Supperting Decuments.

Category

CANCEL

SUBMIT

Screenshot 80: Supporting Documents section
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7. Click document type from the list and click ATTACH to upload a document if any.

P Q c ® cios -

CATS Q

FUND1234 FUND1234
Fund Holding Currency* Start Date * Closing Date
usD v 10/01/2019 [it]
(D myREQUESTS @ > Accounts Details

Share of Proceeds Account
+ Add Account

Pooled Reversal Buffer Account

Supporting Documents

Category

( canceL )
. P

Screenshot 81: Supporting Documents section

8. Click SUBMIT. A Success message appears. Click OK.

Success

Fund Create request submitted successfully

Screenshot 82: Create Fund area

NOTE: After the fund creation request is submitted, it is routed to the administrator for
approval. The request can be either approved, rejected or sent back for revision.
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Edit Fund
A Fund Transaction processor (FTP) can edit a fund that already exists in the system by
following the below steps:

1. In the left navigation pane, click MY PORTFOLIO. The Funds list of My Portfolio page

appears.
Q : @ cnsish - @ prenaoum
My Portfolio
§ MYDASHEOARD Funds  Programs  Participants  Third Party

= @
Q sea a [x] exportroexcel (G

2 records found

) MY REQUESTS

FUND1234 OPEN Dec 31, 2000

FUNDTXTTEST OPEN 25019

Screenshot 83: My Portfolio page

2. Click the Fund Name you want to edit. The fund Accounts area of the fund appears.

o2 CATS _ . & [P
W e B s

MY DASHBOARD o
2 Accounts  Tranches  Reports Fund Profile Users  Documents

Pooled Reversal Buffer Account share of Proceeds Account Cancellation Account
:‘_- MY REQUESTS

¢ sack | FUNDI234 (_omv )

Screenshot 84: Fund - Accounts area
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3. Click the Fund Profile tab. The Fund Profile area appears.

Q = 5 b > :‘? ENGLISH = (@ Prerana Dutta ~
< Back  FUNDI234 (_omev
MEDASHEDROR) Accounts Tranches RepC-’tS Users Documents
" : it e S
: MY REQUESTS >

Fund ID

Fund Name Fund Short Name Fund Holding Currency

Account

Screenshot 85: Fund Profile area

4. Click EDIT FUND. The Edit Fund page appears. Edit the fields wherever required.

o
ade CAT3.. Q- & riviss -
% o
= Funpi234  Edit Fund
=
OO MY DASHBOARD
< Fund Details
] mvPoRTFOLID
_ Fund 1D *
(T) MY REQUESTS 123556
Fund Name * Fund Shore Name *
EUND1234 FUND1234
Fund Hoiding Currency * Start Date * Closing Date
EUR v 10/01/2019 [ 11/20/2019 [i#]
Accounts Details

The following account will be created along with the fund. Please review, add or madify accounts

Canceliation Account

]

Pooled Reversal Buffer Account

}

Share of Proceeds Account

CANCEL SUBMIT

Screenshot 86: Edit Fund page
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5. Click SUBMIT. A Success message appears. Click OK.

Success

Fund Edit request submitted successfully

Screenshot 87: Edit Fund page

NOTE: After the fund edition request is submitted, it is routed to the administrator for
approval. The request can be either approved, rejected or sent back for revision.
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Delete Fund
A Fund Transaction processor (FTP) can delete a fund that already exists in the system. The
FTP needs to follow the below steps to delete a fund:

1. In the left navigation pane, click MY PORTFOLIO. The Funds list in My Portfolio page
appears.

My Portfolio

g MEDASHBGARD. Funds  Programs  Participants  Third Party

™A .- i
Q e 1] Exportio Excel  (EEEITNIZTINY

MY REQUESTS

FUND1234 OPEN Der 31, 2000

FUNDTXTTEST] OPEN Oct 28, 2019

Q ser : ® enousn v | @ v ouns

Screenshot 88: My Portfolio page

2. Click the Fund Name you want to delete. The fund Accounts area of the fund appears.

o2 CATS _ . & [P
W e B s

MY DASHBOARD o
2 Accounts  Tranches  Reports Fund Profile Users  Documents

Pooled Reversal Buffer Account share of Proceeds Account Cancellation Account
:‘_- MY REQUESTS

¢ sack | FUNDI234 (_omv )

Screenshot 89: Fund - Accounts area
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3. Click DELETE FUND. A confirmation message appears.

Delete Fund

ure to Delete Fund 2

Screenshot 90: Confirmation message

NOTE: The system will not allow to delete fund if a tranche is associated with it.

4. Click Yes. A success message appears. Click OK.

Information

Benitted Succéssh

Screenshot 91: Success message

NOTE: After the fund deletion request is submitted, it is routed to the administrator for
approval. The request can be either approved or rejected.
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B. Tranche

Create Tranche
A Fund Transaction Processor can create a new tranche by following the steps below:

1. In the left navigation pane, click MY PORTFOLIO. The Funds list of My Portfolio page

appears.
.
:?": CCVLAHTEI Q Users ® evousn - @ Freenecus -
My Portfolio
8 MYDASHBOARD Funds  Programs  Participants  Third Party

= A
L se= 4RSS CReATE FUND

2 records found

) MY REQUESTS

FUND1234 OPEN Dec 31, 2000

FUNDTXTTEST] OPEN Ot 28, 2019

Screenshot 92 : My Portfolio page

2. Click the Fund Name for which tranche is to be created. The fund Accounts area appears.

ol CATS _ _ ® s ® s -
o0 Q e @ oo @ o

¢ sack | FUNDI234 (_omv )

MY DASHBOARD o
2 Accounts  Tranches  Reports Fund Profile Users  Documents

Pooled Reversal Buffer Account share of Proceeds Account Cancellation Account

:‘_‘- MY REQUESTS

Screenshot 93: Fund - Accounts area
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3. Click the Tranches tab. The Tranches area appears.

1 CATS Q sadren Furds : ; . 4v @ eresnsouns
:‘»_ Tracing Systam -

< sack FUNDI234 OPEN ) DELETE FUND

MY DASHBOARD

Q se T h CREATE TRANCHE

0 records found

MY REQUESTS

Screenshot 94: Tranche area

4. Click CREATE TRANCHE. The Create Tranche page appears.

1 » CATS

SRS i
N Tracing Sytem

0o

FUND1234 Create Tranche

MY DASHBOARD

Select a Fund

MY POI

MY REQUESTS Tranche Detail
Tranche Custom i + Tranche Name * Tranche Short Name
Tranche Type  *
() Tradable Account () Nan Tradable Accaunt () Both

Accounts Details

The following account will be created for the Tranche.

Supporting Documents
Upload any supporting documents for the Tranche

e

Seiart v arrach

CANCEL SUBMIT

Screenshot 95: Create Tranche page
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5. Inthe Tranche Detail section, enter details in the mandatory fields marked with *.

.
b Qs
W Trading System

FUNDI234  Create Tranche

MY DASHBOARD

Select a Fund

MY REQUESTS Tranche Detail

Tranche Custom Id * Tranche Name * Tranche Shart Name *

Tranche Type

() Tradable Account () Non Tradable Accaunt () Both

Accounts Details

The following account will be created for the Tranche.

Supporting Documents
Upload any supporting documents for the Tranche

T

Setert vl ( arracn )

CANCEL

Screenshot 96: Create Tranche page

6. Inthe Tranche Type section, click the type of tranche you want.

Q

CATS

5

Funpizaa  Create Tranche

select a Fund

Tranche Detail

Tranche Custom fd * Tranche Name * Tranche Shart Name *
TR1234 TR1234 TR1234
Tranche Type

() Tradanie Account () Nan Tradabie Account (@) a:-.nl

Accounts Details

The following account will be

created for the Tranch

"

Tranche Tradable Account

Tranche Non Tradable Account

Supporting Documents

CANCEL

Screenshot 97: Create Tranche page
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8. In the Supporting Documents section, click Select. A list of documents appears.

-
e eals Q s
W Traing Syseem

Selecta Fund

MY DASHBOARD Tranche Detail

Tranche Custom Id * Tranche Name *

| MY PORTFOLIO
& TR1234 TR1234

MY REQUESTS

Tranche Type

() Tradable Account () Non Tradable Account

Accounts Details
The following account will be created for the Tranche

Tranche Tradable Accaunt

Tranche Non Tradable Account

Supporting Documents

Upload any supporting documents for the Tranche

Category

Tranche Short Name *

TR1234

) D

Screenshot 98: Create Tranche page

9. From the list, click the supporting document that you want to upload. Click ATTACH to

upload a document if any.

T o CATS

e C
K Carbian Assets Q ==
Trading Syscem

Select a Fund

MY DASHEOARD Tranche Detail
Tranche Custom id % [
TR1234 TR1234

MY REQUESTS

Tranche Type  *

() Tradan

e Account () Non Tradable Account (@) Both

Accounts Details
The following account will be created for the Tranche.
Tranche Tradable Account

Tranche Non Tradable Account

Supporting Documents

Upload any supporting documents for the Tranche

7
Release Document ¥ KAT{A(H)

File Name Catsgory

Tranche Shart Name #

TR1234

Screenshot 99: Create Tranche page
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10. Click SUBMIT. A Success message appears. Click OK.

Success

-anche request has been crested successfully

Screenshot 100: Create Tranche page

NOTE: After the tranche creation request is submitted, it is routed to the Fund Manager for
approval. The request can be either approved, rejected or sent back for revision.

Edit Tranche

A Fund Transaction Processor (FTP) can edit a tranche that already exists in the system, by
following the steps below:

1. In the left navigation pane, click MY PORTFOLIO. The Funds list of My Portfolio page
appears.
ade 003, aQ ® eo

My Portfolio

Funds  Programs  Participants  Third Party

(1) MY REQUESTS

=]

1 Exportto Excel  (EEEIZNAT]
ecords found

FUNDTXTTEST'

Screenshot 101: My Portfolio page
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2. Click the Fund Name whose tranche is to be edited. The fund Accounts area appears.

ole CATS _ ) »
A 2 2o

Lol
¢ Back | FUND1234 ( omen )

Accounts Tranches Reports Fund Profile Users Documents

O MYDASHBOARD

Pooled Reversal Buffer Account share of Proceeds Account Cancellation Account
MY REQUESTS

Certified Units Certified Units Certified Units

Screenshot 102: Fund - Accounts area

3. Click Tranches tab. The Tranches list appears.

Q searc 5 ers. Do s 3 ENGUSH = (@ Prerana Duita ~

< Back FUNDI234 ( o

Q, se E] Exportso Excel CREATE TRANCHE

1 records found

Screenshot 103: Tranches list
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4. Click the Tranche Name. The tranche Accounts area appears.

:;:CAT:.S..( Q S . 3 ENGUSH ~ | @ Pre

racing Syste

Accounts Programs Participants Reports Tranche Profile Uzers Documents

MY DASHBOARD

Non Tradable Account Tradable Account
MY REQUESTS

Actions ~ Actions ~

Screenshot 104: Tranche - Accounts area

5. Click Tranche Profile tab. The Tranche Profile area appears.

NGUSH ~ (@ Frerana Dutta ~

T » CATS . . d
e G Qs A o [,
f" Carbon assec &

ystem
FunDizs4a  TR1234 PEN ) CLOSE TRANCHE DELETE TRANCHE
MY DASHBOARD
Accounts Programs Participants Reports ranche Profile Users Documents

Tranche Profile EDIT TRANCHE ooso

Fund Full Name und Code Fund Shert Name

MY REQUESTS

Namie

Tranche Type

Both

Supporting Documents

File Name Category

Screenshot 105: Tranche Profile area
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6. Click EDIT TRANCHE. The Edit Tranche page appears.

1 » CATS

'j’r’ Carbon Assets Q
o

FunNDi2aa  TRizz4  Edit Tranche

MY DASHBOARD

Select a Fund
Fund Full Name

MY REQUESTS FUND1234

Tranche Detail

Tranche Custom Id

TRI234

Tranche Type

Accounts Details

The following account will be cre:

Tranche Tradable Account

Tranche Non Tradable Account

() Tradabie Account () Non Tradable Account  (8)

Fund Code

ed for the Tranche.

Tranche Name *

Tranche Short Name *

TRI234

CANCEL )

Screenshot 106:

7. Edit the fields wherever required.

Edit Tranche page

FUNDI234 TR1z34  Edit Tranche

MY DASHEOARD

Selecta Fund

Fund Full Name

MY REQUESTS FUND1234

Tranche Detail

Tranche Custom id +

Fund Cade

Tranche Name *

Fund Shart Name

Tranche Shart Name =

I TRI234

=

I I RI1234

Tranche Type "

I Tradable Account  (_) Non Tradable Account (@) Bod

.

Accounts Details

Tranche Tradable Account

Tranche Non Tradable Account

The following atcount will be created for the Tranche

CANCEL )

Screenshot 107: Edit Tranche page
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8. Click SUBMIT. A Success message appears. Click OK.

Success

Screenshot 108: Edit Tranche page

NOTE: After the tranche edition request is submitted, it is routed to the Fund Manager for
approval. The request can be either approved, rejected or sent back for revision.

Delete Tranche

A Fund Transaction Processor (FTP) can delete a tranche that already exists in the system, by

following the steps below:

1. In the left navigation pane, click MY PORTFOLIO. The Funds list of My Portfolio page

appears.

My Portfolio

o MYDASHBOARD Funds  Programs  Participants  Third Party

(T) MY REQUESTS

FUNDTXTTEST'

[

S CREATE FUND

Screenshot 109: My Portfolio page
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2. Click the Fund Name whose tranche is to be deleted. The fund Accounts area appears.

oo CATS _ ) P
e i 5 I g

Lol
¢ Back | FUND1234 ( omen )

Accounts Tranches Reports Fund Profile Users Documents

O MYDASHBOARD

Pooled Reversal Buffer Account share of Proceeds Account Cancellation Account
MY REQUESTS

Certified Units Certified Units Certified Units

Screenshot 110: Fund - Accounts area

3. Click Tranches tab. The Tranches list appears.

Q searc 5 ers. Do s 3 ENGUSH = (@ Prerana Duita ~

< Back FUNDI234 ( o

Q, se E] Exportso Excel CREATE TRANCHE

1 records found

Screenshot 111: Tranches list
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4. Click the Tranche Name. The tranche Accounts area appears.

Q Sea ® enousk -
Accounts Programs Participants Reports Tranche Profile Users Documents

Non Tradable Account Tradable Account

Actions ~ Actions ~

Screenshot 112: Tranche - Accounts area

5. Click DELETE TRANCHE. A confirmation message appears.

Delete Tranche

Screenshot 113: Delete Tranche message
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6. Click Yes. A success message appears. Click OK.

Success

Tranche delete request nas been crested successfully

Screenshot 114: Success message

NOTE: After the tranche deletion request is submitted, it is routed to the Fund Manager for
approval. The request can be either approved or rejected.

Close Tranche
1. In the left navigation pane, click MY PORTFOLIO. The My Portfolio page appears.

My Portfolio

156 records found

Screenshot 115: My Portfolio page
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2. Search the fund name whose tranche you want to close, by typing a keyword in the search
bar.

Q

My Portfolio

Funds

5 records found

Programs

CioseTrancne OPEN

Indian Afforestation QPEN
OPEN
koprahul oPEN

Participants

Third Party

Qcc 10,2019 o frekna

Screenshot 116: My Portfolio page

3. Click the fund name. The Accounts area appears.

Q
< Back 9797 ( oesn
Accounts Tranches Reports
Pooled Reversal Buffer Account
Certified Units
0
ACTIONS -

Fund Profile Users Documents
Share of Proceeds Account Cancellation Account
ertified Units Certified
0 0
ACTIONS ~

Screenshot 117: Accounts area
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4. Click Tranche tab. The Tranche list appears.

Q . ;e . @ oousi- @ Presnzom o
< Back 0797 |
MyDashaga Accounts Reporis Fund Profile Users Documents

= Q Bt CReATE TRANCHE
D) MY REQUESTS &

2 records found

4wy aprrovALs =

ADMIN SETTINGS

OPEN

CLOSED

Screenshot 118: Tranches area
5. Click the Tranche Name which has an OPEN status. The CLOSED status says that the
tranche has already been closed.
Ei Q sesrch . . ] S | Pt |
¢ Back 9797 (_oren_

Accounts Tranches Repors= Fund Profile Users Documents

2 records found

Screenshot 119: Tranches area
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6. The Accounts page appears. Click CLOSE TRANCHE.

Q se T : (® evcusn+ @ eremmsous -
9797  Oct4 | N ) DELETE TRANCHE
Accounts Linked Programs Linked Participants Reports Tranche Profile Users Documents
—
Non Tradable Account Tradable Account
MY REQUESTS @
&
MY APPROVALS
0 0
ADMIN SETTINGS
Actions - Actions -

Screenshot 120: Accounts area

7. The Contribution Percentage page appears.

o

‘_’.’. ENGUISH » (@ FreranaDutta ~

Back

Contribution Percentage

link_available_progink_svailable_proglolfund_name  Tranche Name | ID

Please select the contribution field use Up & Down Arrow keys 1o adjust units by +0.001 or -0.001.

[5] exporero et
1 records found

Qo4 ndis 135 100 00

b

Tessl 100,000

CANCEL SUBMIT
g A

Screenshot 121: Contribution Percentage page
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8. The contribution percentage appears as 100%. This percentage can be varied by 0.001%.

@ ooust- @ Fremabus -

Back
Contribution Percentage
fink_avallable_progiink_available_prog bifund_name  Tranche Name | 10

71 7F38 Ocd | O

Please select the confribution field use Up & Down Arrow keys to adjust units by +0.001 or -0.001

[} expart o Excel

1 records found

b

( canerL ) SUBMIT

Screenshot 122: Contribution Percentage page

9. Click SUBMIT. The SUCCESS dialog box appears. Click OK.

Success

messages "Request submitted successfully.

Screenshot 123: Contribution Percentage page

10. After we click SUBMIT, the tranche deletion request is either approved, rejected or sent
back for revision.
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C. Participant
e Create Participant

A Fund Transaction Processor can create a new participant by following the steps below:

1. In the left navigation pane, click MY PORTFOLIO. The Funds list of My Portfolio page

appears.
? » CATS
» m
My Portfolio
§  MYDASHBOARD Funds  Programs  Participants  Third Party
. [ERSHILINEI  CREATE FUND
) MY REQUESTS
2 records found
FUND1234 OPEN Dec 31, 2000

FUNDTXTTEST] OPEN Ot 28, 2019

Screenshot 124: My Portfolio page

2. Click the Participants tab. The Participants area appears.

0 MY DASHBOARD

MY REQUESTS

Q

My Portfolio

1 records found

TXNTRTEST1,Busi

-‘3:«4.3- ® Presn

E Sihde At CREATE PARTICIPANT

Screenshot 125:
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3. Click CREATE PARTICIPANT. The Create Participant page appears.

8 MY DASHBOARD

FUNDI234 Create Participant

Details

Participant Ia = Full Name * Short Name =

Address Line 2

( CANCEL

Screenshot 126: Create Participant page

4. In the Details and Physical Address section, fill all the mandatory fields marked with *.

1, CAT

MY REQUESTS

Q se

Participant Id = Full Name =

ENGLISH ~

Type *

= 1

website

Physical Address

Address Line 1%

Address Line 2

Ciry+ State
Country* Postal Code
- ]

 —
\ CANCEL )

Screenshot 127: Create Participant page
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5.

In the Mailing Address section, select the Same as Physical Address check box if your

mailing address is same as the physical address.

State
MY DASHBOARD TS
Country* Postal Code
Bangladesh v 5663514
MY REQUESTS
Mailing Address
Same a3 Physical Address ¢
Address Line 1
RVZ
x¥Z
State
ZXZX
Postal Code
v 5668314

( ¥ y
s CANCEL »

Screenshot 128: Mailing Address section

In the Supporting Documents section, attach supporting documents if any.

Q) seaich

Ciy* State
sdasdasd DEX

Postal Code

b 5668914

MY REQUESTS

Accounts Details

The following accounts will be created far the Participant.
Tradable Account

Non Tradable Account

Cancellation Account

Retirement Account

Supporting Documents

Upload any supporting documents for the Participant

Iw ATTACH )I

File Name Categary

Executive Invitation v

CANCEL

Screenshot 129: Supporting Documents section
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7. Click SUBMIT. A success message appears. Click OK.

Information

Screenshot 130: Success message

NOTE: After the participation creation request is submitted, it is routed to the Administrator
for approval. The request can be either approved, rejected or sent back for revision.
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Edit Participant

A Fund Transaction Processor (FTP) can edit a participant that already exists in the system, by

following the steps below:

1. In the left navigation pane, click MY PORTFOLIO. The Funds list of My Portfolio page

appears.
Q
My Portfolio
g MEDASHBGARD. Funds  Programs  Participants  Third Party

MY REQUESTS

FUND1234 OPEN

FUNDTXTTEST] OPEN

™A .- i
1] Exportio Excel  (EEEITNIZTINY

Screenshot 131: My Portfolio page

2. Click the Participants tab. The Participants area appears.

® . CATS
o rbon Assets O
P o SR
My Portfolio

MY REQUESTS
2 records found

PAR1Z34

Madhya Pradesh Indiz

. d

ENGLIEH ~ (@ Prerana Dutis ~|

=
[BAR=EL ST CREATE PARTICIPANT

TXNTRTEST1 Busines. Mahendra

Screenshot 132: Participants area
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3. Click the Participant Name that you want to edit. The participant Holding Accounts area

appears.
:;} E.ATS s Q @ cvoushc | © Freens bus o
W Tre
< Back PARI234
L Holding Accounts  Linked Funds ~ Reports  Participant Profile  Users  Documents
Tradable Account Non-tradable Account Retirement Account
MY REQUESTS
Tradable Ui T S—
0 0 0 0
Cancellation Account Interim Non Tradable Account Interim Tradable Account
0 0 0 0
Screenshot 133: Participant - Holding Accounts area
4. Click the Participant Profile tab. The participant profile area appears.
9

Qs

< Back PAR1234
MY DASHBOARD

Holding Accounts

Details

MY REQUESTS b 1D Partidpant

Website

Physical Address
Address Line 1

Address Line 2

Linked Funds

Reports  [Participant Profile] Users  Documents
Short Name Type

e & = &
ENGLEH ~ | (@ FreranaDutia v

DELETE PARTICIPANT

77

Screenshot 134: Participant Profile area




5. Click EDIT. The Edit Participant page appears.

: O sneusa ® == +
PAR1234 Edit Participant
Details
ull Name
Type*
Pu B
Website
Physical Address
Address Line 1 #
Address Line 2
c State
7 ~
3 A

Screenshot 135: Edit participant page

6. Edit the fields wherever required.

Prerans Dutta >

®
)

Q v ¥ encuss

PAR1234 Edit Participant

§ MY DASHBOARD

Details

Full Name * Short Name *

I I PAR1234 I IF_‘-FWZS4 I

MY REQUESTS

‘I

Website

Physical Address

AddressLine 1+

- ]
Address Line 2

I XYZ I

City = State

Screenshot 136: Edit participant page
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7. Click SUBMIT. A success message appears. Click OK.

Information

Screenshot 137: Success Message

NOTE: After the participation edition request is submitted, it is routed to the Administrator for
approval. The request can be either approved, rejected or sent back for revision.

Delete Participant

A Fund Transaction Processor (FTP) can delete a participant that already exists in the system,

by following the steps below:

1. In the left navigation pane, click MY PORTFOLIO. The Funds list of My Portfolio page

appears.

My Portfolio

Funds  Programs  Participants  Third Party

MY REQUESTS

FUNDTXTTEST'

=]

Sl CREATE FUND

Screenshot 138: My Portfolio page
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2. Click the Participants tab. The Participants area appears.

= @
My Portfolio

- Q, seardl 3 [BAR=EL ST CREATE PARTICIPANT
MY REQUESTS

2 records found

PAR1Z34 Bangladesh Public Kaustubh Deshpande

Madhys Pradesn India Public TXNTRTEST1 Busines. Mahen

Screenshot 139: Participants area

3. Click the Participant Name that you want to delete. The participant Holding Accounts

area appears.

7 » CATS
=

< Back PARI234

MY DASHBOARD Holding Accounts  Linked Funds ~ Reports  Participant Profile  Users  Documents

Y PORTFOLIO.
Tradable Account Non-tradable Account Retirement Account
MY REQUESTS

Cancellation Account Interim Non Tradable Account Interim Tradable Account

enausH - | (&) Prerans Dutis

DELETE PARTICIPANT

Screenshot 140: Participant - Holding Accounts area
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4. Click DELETE PARTICIPANT. A confirmation message appears.

Delete Participant

Are you sure to Delete Participant 7

Screenshot 141: Confirmation message

5. Click YES. A success message appears. Click OK.

Information

Screenshot 142: Success Message

NOTE: After the participant deletion request is submitted, it is routed to the Administrator for
approval. The request can be either approved or rejected.

81



D. Third Party

e Create Third Party
A Fund Transaction Processor (FTP) can create a third party by following the steps below:

1. In the left navigation pane, click MY PORTFOLIQ. The Funds area of My Portfolio

page appears.
ode CATS a B nam=|
My Portfolio
2 MYDASHBOARD Funds  Programs  Participants  Third Party

= A
L se= 4RSS CReATE FUND

() MY REQUESTS

Screenshot 143: My Portfolio page

2. Click the Third Party tab. The Third Party area appears.

ok» CATS a @ s @ rumos
» = < ENGLIS 2)

My Portfolio
o MYDASHBOARD Funds Programs Participants

CREATE THIRD PARTY

(D) MYREQUESTS

0 records found

Screenshot 144: Third Party area
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3. Click CREATE THIRD PARTY. The Create Third Party page appears.

O

z

g
)

< Back Create THIRDPARTY

Details

Full Name = Snort Name *
Type * Wensite
Physical Address

AddressLine 1%

Address Line 2
Ciey * State*
Country® Postal Code *

T
)oY

Screenshot 145: Create Third Party page

4. In the Details and Physical Address section, fill all the mandatory fields marked with *.

ol CATS : 7
f:;f'“ v Q ® enous

n Assets
ading System

pam1zz4  Create Third Party

5 MY DASHBOARD

Details

Full Name + Short Name = Type*

I' : I I I ISEEEL 'I

Website

Physical Address

Agdress Ling 1=

Address Line 2

City State

Counrne” Pastal Code

-
=y

Screenshot 146: Create Third Party page
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5. Inthe Mailing Address section, fill all the mandatory fields marked with *. Select Same
as Physical Address check box if your mailing address is same as the physical address.

-
ade SO0 Q . B s | ®
@ Tracing System
Country® Fostal Code
MY DASHBOARD Kenya v 5663914
Mailing Address
MY REQUESTS Q Same as Physical Address
Address Line 1
IXIXTX
Address Line 2
2XzX
City State
bilesed XX
Country = Postal Code
Kenya i 5668914

Accounts Details

N -

Screenshot 147: Create Third Party page

6. Inthe Supporting Documents section, attach supporting documents if any.

Address Line 2
Ciry* Stte®
Country * Postal Code

Accounts Details

Resirement Account

Supporting Documents

File Narme Category

[
&=

Screenshot 148: Create Third Party page
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7. Click SUBMIT. A success message appears. Click OK.

Information

Screenshot 149: Success message

NOTE: After the third party creation request is submitted, it is routed to the Administrator for
approval. The request can be either approved, rejected or sent back for revision.

Edit Third Party
A Fund Transaction Processor (FTP) can edit a Third Party that already exists in the system, by
following the steps below:

1. In the left navigation pane, click MY PORTFOLIO. The Funds area of My Portfolio

page appears.
*
My Portfolio
Funds Programs Participants Third Party
- =0
1) EXE  CREATE FUND
MY REQUESTS
2 records found
en
FUNDTXTTEST'

Screenshot 150: My Portfolio page
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2. Click Third Party tab. The Third Party area appears.

Q
My Portfolio
5 MrpasHBoARD Funds  Programs  Participants

D i

Q s
MY REQUESTS
1 records found

TP1234

Public

® e -

@
y

@ Export to Excel CREATE THIRD PARTY

Screenshot 151: Third Party - Holding Accounts area

3. Click the Third Party Name. The Third Party Holding Accounts area appears.

Q

< Back TP1234

Holding Accounts. Reports

Tradable Account

Cancellation Account

Third Party Profile

Users Documents

Non-tradable Account

Retirement Account

9 Prerana Dutla

DELETE THIRD PARTY

Screenshot 152: Third Party - Holding Accounts area

86



4. Click the Third Party Profile tab. The Third Party Profile area appears.

o} - . ® cvousi - @ rremnanis

Holding Accounts Reports | Third Party Profile| Users Documents

Details 00

5 MY DASHBOARD

MY REQUESTS

Screenshot 153: Third Party Profile area

5. Click EDIT. The Edit Third Party page appears.

- — e e ® - ® FrersnaDutis
TPiza4  Edit Third Party
Details
Full Name * Short Name * Type #
MY REQUESTS TP1234 Pubiic v

Physical Address

Adia

IXTHTX

Address Line 2
XX
City State
EHT ZHIX
Counmi® Brsral Carle

Screenshot 154: Edit Third Party page
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6. Edit the fields wherever required.

tPi2z4  Edit Third Party

Details

Full Name * Short Name * ype ¥

I‘=I:34 I ITL':54 I IPubc "I

Physical Address
AddressLine 17
I DXEXZX I
Address Line 2
[= ]
ity * State
I XX I Ii I

CANCEL ) m
% .- |

Screenshot 155: Edit Third Party page

7. Click SUBMIT. A success message appears. Click OK.

Information

Screenshot 156: Success message

NOTE: After the third party edition request is submitted, it is routed to the Administrator for
approval. The request can be either approved, rejected or sent back for revision.
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Delete Third Party
A Fund Transaction Processor (FTP) can delete a Third Party that already exists in the system,
by following the steps below:

1. In the left navigation pane, click MY PORTFOLIQ. The Funds area of My Portfolio
page appears.

2 » CATS T ® evous ® -
:! 5 b,
My Portfolio
O MYDASHBOARD Funds Programs Participants Third Party
Q sea [ exportio exeat -
) MY REQUESTS s L&} Exp CREATE FUND
2 records found
FUND1234 OPEN Dec 31, 2000
FUNDTXTTEST] QPEN oce28, 2019
Screenshot 157: My Portfolio page
2. Click Third Party tab. The Third Party area appears.
Qs ‘_ﬁ ENGLSH ~ @ utta
My Portfolio
f MY DASHBOARD Funds  Programs  Participants
B s
T) MY REQUESTS
1 records found
TPIz34 Kenya Public Kaustubh Deshpande

Screenshot 158: Third Party - Holding Accounts area
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3. Click the Third Party Name. The Third Party Holding Accounts area appears.

7 » CATS

CBL Cnon e Q s = user ez (® cvousn - @ rerana Dot
W Trading System

Holding Accounts  Reports  Third Party Profile.  Users  Documents

Tradable Account Non-tradable Account Retirement Account

(D) MY REQUESTS

Cancellation Account

Screenshot 159: Third Party - Holding Accounts area

4. Click DELETE THIRD PARTY. A confirmation message appears.

Delete Third Party

Screenshot 160: Confirmation Message
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5. Click YES. A success message appears. Click OK.

Information

Thirdparty Deletion request has been submitted successfully

Screenshot 161: Success Message

NOTE: After the third party deletion request is submitted, it is routed to the Administrator for
approval. The request can be either approved or rejected.

E. Program
e Create Program
A Fund Transaction Processor (FTP) can create a new program by following the steps below:

1. In the left navigation pane, click MY PORTFOLIO. The Funds list of My Portfolio page
appears.

® _ CATS
W Do

Q s ® cvousi | @ Presnaous -

My Portfolio

Funds  Programs  Partipants  Third Party

(T) MY REQUESTS

2 records found

Screenshot 162: My Portfolio page
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2. Click the Programs tab. The Programs list appears.

ol s CATS - B e d T e——
K Catbin Assets Q ® ensis ® Dt

Trading System

My Portfolio

MY DASHBOARD Funds

ms | Participants  Third Party

‘MY PORTFOLIO

Q ; 2 BTl CREATE PROGRAM
MY REQUESTS >

2 records found

PDTEST India 24
T T— e T ——
,
Screenshot 163: Programs list
3. Click CREATE PROGRAM. The Create Program page appears.
Q 2 @ cousic | © res
< Back Create Program
Program Details
Program Custom Id + Program Name *
Pragram Short Name * Region * Country *
Select b Select "
Sector ® Category Sub Categary
Select v Select v Select v
LULUCF Activity Methodology = Standard *
Select y S v Select v

Crediting Period Begin Data = Crediring Period End Date *

Program Managing Institution Physical Address

Pragram Managing Institution Name =

Screenshot 164: Create Program page
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4. In the Program Details section, fill all the mandatory fields marked with *.

a ® | encusn
€ Back Create Program
Program Detalls
Program Custem Id % Program Name *
(D mYReQUESTS IZE w I Iign]i’ I
T Name * Region* Country *
1 [ ] [Earmeonpr ]
ector + Category Sub Category
I Energy -I Fusl Combustian Activities v Manufacturing Industries and Construction v

Program Managing Institution Physical Address

Program Ma: itution Name =

—
( canceL )
\ .

LULUCF Activity Vet Standard *
WA v I £ bon Fund Methodological Framework YI I WE BIOCF ISFL v I
Crediting Period Begin Date * Crediting Period End Date *

Screenshot 165: Create Program page

5. Inthe Program Managing Institution Physical Address section, fill all the mandatory

fields marked with *.

1, CAT:
f:;’;! 5

. Q

System

Lrediting Period tiegin Late =

1000172019 i) 12312019

Creamng Periog tna Late

Program Managing Institution Physical Address

Program Mansging Instizution Name =

MY REQUESTS I i I

Address Line 1+
2 ]

Address Line 2

ity * Sean

State
I ITarwlNédu I

Postal Code

'I Ia::"w;q I

Program Managing Institution Mailing Address

v
[ cANCEL
N

Screenshot 166: Create Program page
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6. Inthe Program Managing Institution Mailing Address section, select Same as Physical
Address if mailing address and physical address are the same. If not, fill all the mandatory
fields marked with *.

Country* Postal Code

ndia v 600119

Program Managing Institution Mailing Address

B3 seme o Physical Address

MY REQUESTS

Address Line 1=

Xz

Address Line 2

Ciy* State
Chenna Tamil Nadu
Country* Pastal Code
India v 600119
Comments *

CANCEL }

Screenshot 167: Create Program page

7. Enter comments in the Comments section. In the Supporting Documents section, attach
supporting documents if any.

Qs ® cwousi - | @ presnenins -

Comments *

Accounts Details
MY REQUESTS

The following accoun be created for the Program.

Issuance Accounts

ocuments for the Program

Select v ATTACH

Screenshot 168: Create Program page
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8. Click SUBMIT. A success message appears. Click OK.

Success

NOTE: After the program creation request is submitted, it is routed to the Administrator for
approval. The request can be either approved, rejected or sent back for revision.

Edit program
A Fund Transaction Processor (FTP) can edit a program that already exists in the system, by
following the steps below:

1. In the left navigation pane, click MY PORTFOLIO. The Funds list of My Portfolio page

appears.
*
b Q P i~ | @ s
My Portfolio
Funds Programs Participants Third Party
B
(T) MY REQUESTS
2 records found
en
FUNDTXTTEST

Screenshot 169: My Portfolio page

2. Click Programs tab. The Programs list appears.
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Q search# unts, Ugers, D ® | enoues - @ Prerana Dutis

My Portfolio
MY DASHBOARD Funds Participants  Third Party

m Q = @ Export to Excel CREATE PROGRAMI
MY REQUESTS

POTEST South Asia India

PRETEST123 South Asia India Oil and Natural Gas 1 TXNTRTEST!

Screenshot 170: Programs list

3. Click the Program Name that you want to edit. The Program Issuance Accounts area

appears.
1a CATS <. Users, T o ® cwclsi -+ @ Precana Ditia |
™ e 3= i @ e @ emmon

¢ Back  PGMI234

SEJ DASHECMRD. Issuance Accounts  Holding Accounts ~ ERPAs  Reports  Program Profile  Users  Documents

Recording Account Issuance Account Cancellation Account
MY REQUESTS

Screenshot 171: Program - Issuance Accounts area
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4. Click the Program Profile tab. A page appears with all the program details.

(a : . I

* | @ Prensoua

< Back PGMI234

Issuance Accounts  Holding Accounts  ERPAS  Reports

MY DASHBOARD

Users  Documents

Program ID Program Name eDiT PROGRAM [
PGM1234 PGH

MY REQUESTS

Program Short Name Region

LULUCF

Crediting

Program Managing Institution Physical Address

Program Managing Institution Name

XYZ

Address Line 1

Address Line 2

Screenshot 172: Program Details area

5. Click EDIT PROGRAM. The Edit Program page appears.

® , CATS o
e ik s ! - ® cwcusi - @ Preranaous -
¥ s 2 | ¥

< Back Pomizs4  Edit Program

MY DASHBOARD

Program Details

Program C Id* Program Name *
BUE REQUESTS PGMI234 PGM1234
Program Short Name Region * Country +
Africa v Central African Republic v
Sector + Category Sub Category
Energy v Fuzl Cambustion Activities v Manufacturing Industries and Const v
LULUCF Activity Wethodology * Standard *
A v FCPF Carbion Fund Methodolagical Framewor v WE BIOCF ISFL v

Cregiting Period Begin Date * Crediting Period End Date *

9

12/30/2019

Program Managing Institution Physical Address

Program Managin tion Name *

SUBMIT

Screenshot 173: Edit Program page
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6. Edit the fields wherever required.

ENG @ F Dutta =
< Back PoMI234  Edit Program
Program Details
Program Custam Id * Program Name *
I PGM1234 I I:-zv-:; I
Program Short Name Region * Country *

LULUCF Activiey

Crediting Period Begin Date * Crediting Period End Dare *

I 10/01/2019 |_/| I 12/30/2019 ul

Program Managing Institution Physical Address

Program Managing institution Name =

(: CANCEL w

Screenshot 174: Edit Program page

7. Click SUBMIT. A Success message appears. Click OK.

Success

Program request has been updated successTull

Screenshot 175: Success message

NOTE: After the program edition request is submitted, it is routed to the Administrator for
approval. The request can be either approved, rejected or sent back for revision.
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Delete Program

A Fund Transaction Processor (FTP) can delete a program that already exists in the system, by

following the steps below:

1. In the left navigation pane, click MY PORTFOLIO. The Funds list of My Portfolio page

appears.
Q
My Portfolio
0  MYDASHBOARD Funds Programs

MY REQUESTS

FUNDTXTTEST]

Participants Third Party

OPEN Der 31, 2000

™A .- i
1] Exportio Excel  (EEEITNIZTINY

Screenshot 176: My Portfolio page

2. Click Programs tab. The Programs list appears.

Q

My Portfolio

o MYDASHBOARD Funds Partidpants  Third Party

MY REQUESTS

3 records found

PDTEST

PRETEST123

South Asia ndia Agriculture, Forestry ...

South Asia India Qil and Natural Gas

® cncus - | @ preranavua =

[] Bporrro breet (A NAL LI

TXNTRTEST1

Screenshot 177: Programs list
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3. Click the Program Name. The Program Issuance Accounts area appears.

Q .Tﬁ ENGLISH ® Prerana Ditta ~|
———
Issuance Accounts  Holding Accounts  ERPAs  Reports  Program Profile  Users  Documents
Recording Account Issuance Account Cancellation Account
= ) Cerifie: 3 ed
0 0 0 0 0
0

Screenshot 178: Program - Issuance Accounts area

4. Click DELETE PROGRAM. A confirmation box appears. Click YES.

Delete Program

Are you sure 1o Delete Program 2

Screenshot 179: Delete Program dialog box
NOTE:

A program cannot be deleted if a tranche is associated with it.
After the program deletion request is submitted, it is routed to the Administrator for
approval. The request can be either approved or rejected.

R/
0.0
@
0.0
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F. ERPA
e C(Create ERPA

Creating an ERPA means linking a tranche with a program. A Fund Transaction Processor

(FTP) can create an ERPA by following the steps below:

1. In the left navigation pane, click MY PORTFOLIO. The My Portfolio page appears.

T, CATS
:?r‘“ Carbon Acsits Q
» =
My Portfolio
e Funds  Programs  Participants
=
) MY REQUESTS
2 records found
FUND1234 OPEN

FUNDTXTTEST] OPEN

Third Party

A= =
1] Export o Excel

CREATE FUND

Screenshot 180: My Portfolio page

2. Click the Fund Name whose tranche and program you want to link. The Fund Accounts

area appears.

3+ CATS

- =

< sack FUNDI234

MY DASHBOARD

Accounts Tranches Repaorts

Pooled Reversal Buffer Account
MY REQUESTS

Fund Profile  Users

Documents

Share of Proceeds Account Cancellation Account

DELETE FUND

Screenshot 181: Fund — Accounts area
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3. Click the Tranches tab. The Tranches list appears.

Q ses : ars. Document ® enctsn - @ Presnatis ~

< Back | FUNDI234 ( ore
MY DASHBOARD

Q search s - @Ex:m-n&cew CREATE TRANCHE
MY REQUESTS >

1 records found

TR1234 Both OPENM

Screenshot 182: Tranche area

NOTE: More than one tranche can be present in the Tranches list.

4. Click the Tranche Name that you want to link with a program. The Tranche Accounts
area appears.

:;, CATS | Q ses - g - @ cnousic @ rrenetuns ~|
W tracing system 7

s

MY DASHEOARD
a Accounts Programs Participants Reports Tranche Profile Users Documents

Non Tradable Account Tradable Account
MY REQUESTS

Screenshot 183: Tranche - Accounts area
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5. Click the Programs tab. The Programs area appears.

FunDizza  TRI234

MY DASHBOARD
Accounts Pr

rams articipants Reports

MY REQUESTS

0 records found

Tranche Profile Users

Documents

CLOSE TRANCHE DELETE TRANCHE

LINK A PROGRAM

Screenshot 184: Tranche - Programs area

6. Click LINK A PROGRAM. The Link A Program page appears.

Augustze  TEST Link A Program

65 records faund

ADMIN SETTINGS =

(@] ABCDE

0 CARBON EMISSION CONTROL NEW.

@) rogrameest

=) Delete ERPA Testing Program
O CLEARN

O HEProgramTesta

O BProgramTesic

QO HBProgramTestt

(@]

AFRICA

EAST ASIA AND PACIFIC

EAST ASIA AND PACIFIC

EAST ASIA AND PACIFIC

EAST ASIA AND PACIFIC

EU

E AND CENTRAL ASIA

AFRICA

EAST ASIA AND PACIFIC

EAST ASIA AND PACIFIC

BURKIN

FASO

BRUNE DARUSSALAM

AMERICAN SAMOA

AMERICAN SAMOA

AMERICAN SAMOA

BELGIUM

BOUVET SLAND

AMERICAN SAMOA

AMERICAN SAMOA

acacva

=2

&

¥port to Excel

Revegetation Non-LULUCF

Afforestation and

eforeste

Afforestation and reforeste

Defareszation

Affarestation and refareste

Screenshot 185: Tranche - Link A Program page
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7. Click a program that you want to link to the tranche.

ade CATS.. Qs | A -
»

Tracing System
FUNDIZ34 TR1234 Link A Program
MY DASHBOARD

m i Expart to Excel

73 records found

(1) MY REQUESTS

Africa Central Afr

@) deelete Africa Benin vDs FROC!

PerfProglS71815841 American Samoa

O PerfProgl 571747170 East Asia And Pacific Arnerican Samaa

PROCESSOR

ia And Pacific Australia

DataTestProgl2

East Asia And Pacific American Samoa

Screenshot 186: Link A Program page

NOTE: A tranche can be linked to just one program.

8. Click NEXT. The Create ERPA page appears.

FUNDI234 TRIZ34 PGMI234 Tjnk A P[oqram

MY DASHBOARD

@ SelectaProgram ——— @ Create ERPA
—
MY REQUESTS Program Fund Linkage

Program Name | ID Country Fund Name | ID. Tranche Name | ID
PGM1234 | 296 Central African Republic FUND1234| 123556 TR1234|TNO8G

ERPA Details

ERPA Trust Fund Number= Contracted Units Class *
ERPA Truss Fund Numter L

ERPA Signature Date = ERPA End Date *

ERPA Signature Dawe ERPA End Date

ERPA Contract
Toral Volume of Contracted Units= Additional Units Cail option *

. () ves O no
Toza| Valume of Contracted Uniss Units 2 =

Cure Basind

CANCEL PR

Screenshot 187: Create ERPA page
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9. Inthe ERPA Details section, fill all the mandatory fields marked with *.

2 » CATS
':*i' Feacing System

MY DASHBOARD

MY REQUESTS

FUNDI1234

Q

TR1234 PGM1234

© Select a Program

Program Fund Linkage

Program Name | ID

PGM1234 | 296

ERPA Details

t Fund Number

Link A Program

© Create ERPA

Fund Name | ID

FUND1234| 123556

Country

Central African Republic

Contracted Units Class *

1 = 1|

ERPA Signature Date =

ERPA End Date =

I 10/01/2019

I 11/29/2015 \JI

ERPA Contract

Total Volume of Contracted Units®

Toral Volume of Contracted Units

Additional Units Call option #

) ves @ no
Units g

® cwcusi @ rrenavus -

Tranche Name | ID

TR1234|TNOBS

OIS

Screenshot 188: Create ERPA page

10. In the ERPA Contract and Country split sections, fill all the mandatory fields marked

with *.

¢ » CATS

:,v- Carbon Asset
" Trading Syeiem

MY DASHBOARD

MY REQUESTS

ERPA Signature Date *

10/01/2019

ERPA Contract

Total Yolume of Contracted Units®

Verified v
ERPA End Dare *

[i&d] 11/29/2018 (]

I 300

Unilsl

Cure Period

Number of Days

Count Iy SBII[

Country Spiit Percentage

Count

Spit Percentage

Reporting Period

Reparting Period Start Date =

Reporiing Period Start Date

Days

Country Spiit Seniority

Select v

Minimum C ted ER

Reporting Period End Date *

(i Reporting Period End Date i Minimum Cantracted ER

Maximum Contracted ER

Contractsd R

CANCEL PREVIOUS m
e )

Screenshot 189: Create ERPA page
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11. In the Reporting Period section, enter details in all the mandatory fields. Click +Add
Reporting Period to add more than one reporting periods.

Q

300

Cure Perind

D MY DASHBOARD

Number of Days

MY REQUESTS
Country Split

Counry Splic Percentage

Country Spit Percantage

Heporting Period

Reporting Period Start Date *

T () Yes (@) No

Days

Country Split Seniority

e

i Minimum Contracted R

+Add Reporting Period gl

Comments *

EncLsH - | @

Precana Dutta =

C CANCEL ) PREVIOUS @

Screenshot 190: Create ERPA page

NOTE: The Reporting Period Start Date should not be before the ERPA Signature Date.

12. Enter your comments in the Comments section. In the Supporting documents section,
attach supporting documents if any.

? o CATS Q-
Carbon Asse

v:»:

.
ter

104

+ Add Reporting Period

MY REQUESTS

Comments =

iod End Date * Minimum Contracted ER

Maximum Contracted ER

Maximumn Contraced ER

Supperting Documents
e

Select v

Upload any supporting documents

for the ERPA

ey

( atTAcH )
A s

Category

(e
CANCEL k PREVIOUS
LTS

Screenshot 191: Create ERPA page
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13. Click SUBMIT. A Success message appears. Click OK.

Information

Requess submitted successfully

Screenshot 192: Success message

NOTE: After the ERPA creation request is submitted, it is routed to the Fund Manager for
approval. The request can be either approved, rejected or sent back for revision.

Edit ERPA
A Fund Transaction Processor (FTP) can edit an ERPA that already exists in the system, by
following the steps below:

1. In the left navigation pane, click MY PORTFOLIO. The Funds list of My Portfolio page
appears.

els CATS Q B | s | @ Gt

My Portfolio

Funds  Programs  Participants  Third Party

=]

(1) MY REQUESTS

SULLICESGM  CREATE FUND

FUNDTXTTEST

Screenshot 193: My Portfolio page
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2. Click the Programs tab. The Programs area appears.

D MYDASHBOARD

MY REQUESTS

Qs
My Portfolio
Funds Participants Third Péﬂy
3 records found
PGM1234 A Central African Repu. Energy
POTEST South Asia 3 Agriculture, Forestry o
PRETEST123 Sai Indi Oitand

]

1%] Exporzto Exce

ENGLISH *

CREATE PROGRAM

TXNTRTEST1

©® prenaouta -

Screenshot 194: Programs area

3. Click the Program name whose ERPA you want to edit. The Program Issuance Accounts

area appears.

La CATS

p

#‘ Carbon ssen
W Trading system

O MY DASHBOARD

] MYPORTFOLIO

MY REQUESTS

Q s

< Back PGMI234

Issuance Accounts Holding Accounts ERPAs Reports Program Profile Users Documents

Recording Account Issuance Account Cancellation Account

i

ENGLISH ~

4 B

DELETE PROGRAM

Screenshot 195: Issuance Accounts area
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4. Click ERPAs tab. The ERPAs list appears.

:;: F{?ﬁ:‘[“/\s:\ Q ! ENGLISH @ Premna Dutia =
< Back | PGM1234
MY DASHROARD, Issuance Accounts  Halding Accounts Reports  Program Profile  Users  Documents
' PORTFOLIO
Export to Excel
MY REQUESTS
1 records found
ERPA1234 300 Oct1,2019 Nov 19,2019
Screenshot 196: ERPAs area
NOTE: There can be more than one ERPA for a program.
5. Click the ERPA you want to edit. The ERPA details page appears.
Q J ENGLISH @ = Dutia =

< Back ERPA #ERPA1234

ERPA  Documents

Program Fund Linkage
MY REQUESTS Program Name | ID Coun Fund Name | ID Tranche Name
GM1234 234 | 123556 T R12
ERPA Details

ERPA Trust Fund Number * Contracted Units Class =

ERPA Contract

ume of Contracted Units * Additional Units Call aption *

Cure Period * Exercise Completion Grace Period *

D

DELETE ERPA

eDTERPA  BIRR

Screenshot 197: ERPA details page

109




6. Click EDIT ERPA. The Link A Program page appears.

CATS

Carbon Assets
Trading System

MY DASHBOARD

MY REQUESTS

7. Edit the fields wherever required.

FUNDI234  TR1234 PGM1234

@ Select a Program

Program Fund Linkage

Program Name | ID

PGM1234 | PGM1234

ERPA Details

ERPA Trust Fund Numboer *

ERPA Contract
Total Volume of Contracted Units=

300

Cuire Barind

Link A Program

@ Create ERPA

Country Fund Name | ID
Central African Republic FUND1234|123556

Contracted Units Class

Verffied

ERPA End Date *

1112772019

Additional Units Call option *

Tranche Name | ID

TR1234|

CANEEL) PREVIOUS @

Screenshot 198: Link A Program page

MY DASHBOARD

MY PORTFOLIO

MY REQUESTS

Q

FUNDI234 TRI1234 PGM1234

@ Select a Program

Program Fund Linkage
Program Name | ID

PGM1234 | PGM1234

ERPA Details

ERPA Trust Fund Number *

ERPA Signature Date =

10/02/2019

ERPA Confract

Tots| volume of Contracted Unite®

Link A Program

@ Create ERPA

Country Fund Name | ID

Central African Repubiic FUND1234{123556

Coneracted Units Class *
Verified
ERPA End Date *

1

9

Additional Units Call option *

vnits ] O Y= ® no

Fiire Barind

Tranche Name | ID

TR1234

CANCEL PREVIOUS @

Screenshot 199: Link A Program
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8. Click SUBMIT. A Success message appears. Click OK.

Success

ERPA request has been updated successfully

Screenshot 200: Success message
NOTE: After the ERPA edition request is submitted, it is routed to the Fund Manager for
approval. The request can be either approved, rejected or sent back for revision.

Delete ERPA

A Fund Transaction Processor (FTP) can delete an ERPA that already exists in the system, by
following the steps below:

1. In the left navigation pane, click MY PORTFOLIO. The Funds list of My Portfolio page
appears.
g Q . ® .

My Portfolio

Funds  Programs  Partidpants  Third Party

(T) MY REQUESTS

&2

e |x] Export to Excel (CREATE FUND
records found

FUNDTXTTEST'

Screenshot 201: My Portfolio page
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2. Click the Programs tab. The Programs area appears.

D MYDASHBOARD

MY REQUESTS

Qs
My Portfolio
Funds Participants Third Péﬂy
3 records found
PGM1234 A Central African Repu. Energy
PDTEST Sauth Asia ndia Agriculture, Forestry 0
PRETEST123 Sol Indi Oil an

]

1%] Exporzto Exce

ENGLISH *

CREATE PROGRAM

TXNTRTEST1

©® prenaouta -

Screenshot 202: Programs area

3. Click the Program name whose ERPA you want to delete. The Program Issuance
Accounts area appears.

La CATS

p:
#’ Carbon Assets
W Tracing system

O MY DASHBOARD
] MYPORTFOLIO

MY REQUESTS

Q s

< Back PGMI234

Issuance Accounts  Holding Accounts ~ ERPAS  Reports  ProgramProfile  Users  Documents

Recording Account Issuance Account Cancellation Account
e Ce s

0 0 0 0

i

ENGLISH ~

4 B

DELETE PROGRAM

Screenshot 203: Issuance Accounts area
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4. Click ERPAs tab. The ERPAs list appears.

Q

< Back PGMI234

Holding Accounts ERPAS. Reports

IssUance Accounts Program Profile  Users  Documents

1 records found

ERPA1234

@

2y

LsH = | @ PreranaDutts ~

DELETE PROGRAM

Export to Excel

Screenshot 204: ERPAs area

5. Click the ERPA you want to delete. The ERPA page appears.

Q

< Back ERPA #ERPA1234

MY DASHBOARD ERPA Documents

‘MY PORTFOLIO

0 . Program Fund Linkage

MY REQUESTS Program Name | ID Country 5
PGM1234 b
ERPA Details

ERPA Trust Fund Number =

ERPA Contract

otal Volume of Contracted Units * Additional Units Call option *

Cure Period * rcise Completion Grace Period =

Tranche Name | 1D

DELETE ERPA

eDiTERPA TR

Screenshot 205: ERPA page

113




6. Click DELETE ERPA. A confirmation message appears.

Delete ERPA

ou sure to Delets ERPAT

Screenshot 206: Confirmation message

7. Click YES. A Success message appears. Click OK.

Success

ERPA deletsd successiuly

Screenshot 207: Success message

NOTE: After the ERPA deletion request is submitted, it is routed to the Fund Manager for
approval. The request can be either approved or rejected.
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G. Donor Agreement

Create Donor Agreement
Creating a Donor Agreement means linking a tranche with a participant/third party. A Fund
Transaction Processor (FTP) can create a donor agreement by following the steps below:

1. In the left navigation pane, click MY PORTFOLIO. The Funds list of My Portfolio page

appears.
.
:?": Efg l. Q Users ® evousn - @ Freenecus -
My Portfolio
S MYDASHBOARD Funds  Programs  Participants  Third Party

= A
L se= 4RSS CReATE FUND

2 records found

() MY REQUESTS

FUND1234 OPEN Dec 31, 2000

FUNDTXTTEST] OPEN Ot 28, 2019

Screenshot 208: My Portfolio page

2. Click the Fund Name whose tranche and participant you want to link. The Fund Accounts
area appears.

Q

¢ Back FUND1234 ( oren

Accounts Tranches Reports Fund Profile Users Documents

® . CATS

Pooled Reversal Buffer Account Share of Proceeds Account Cancellation Account

) MY REQUESTS

Screenshot 209: Fund — Accounts area

115



3. Click the Tranches tab. The Tranches list appears.

Q

€ Back FUNDI1234 |

5 MY DASHBOARD

Fund Profile Users Documents

I) MY REQUESTS

1 records found

ENGLISH ~ | (@ PreranaDutta ~

DELETE FUND

B CREATE TRANCHE

Screenshot 210: Tranche area

4. Click the Tranche Name that you want to link with a participant. The Tranche Accounts

area appears.

’_CS.

=

FunDizaa  TRI234 (

D MY DASHBOARD

Accounts  Programs  Participants  Reports  TrancheProfle  Users  Documents

Non Tradable Account Tradable Account

T) MY REQUESTS

®

eNGUsH = | (8) PremsnaDistts ~

Screenshot 211: Tranche - Accounts area
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5. Click Participants tab. The Participants area appears.

FUNDI234

MY DASHBOARD
o Accounts

_: MY REQUESTS

TRI1234

Programs Reports

CLOSE TRANCHE DELETE TRANCHE

Tranche Profile Users Documents

LINK A PARTICIPANT

Screenshot 212: Participants area

6. Click LINK A PARTICIPANT. The Link a Participant page appears.

FUNDI234

§ MY DASHBOARD

MY REQUESTS

56 records found

TR1234

Link a Participant

Export to Excel

PART234 Bangladesh Public

ML220CTPARTTEST1e lesiand Private TRNCH22OCTTESTT Shrikant

SPREAD JOV- Particip. Private SPREAD JOY - child fu Harshavartnanan |

ERD Pub Shrikant
Azerbaijan Pub SAT_F2_T1,Tranchet, Abhishek Kumar

vetuetueT Andorra Pub Shrikant

Screenshot 213: Link a Participant page
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7. Click Participants or Third Party to get a list of participants/third party whom you want

to link to the tranche.

Q

FUNDI234

TR1234

Link a Participant

§ MY DASHBOARD

MY REQUESTS

Bangladesh

Iceland

TRNCH22ZOCTTESTT

SPREAD JOY - child fu.

e12:

SAT_F2_T1,Tranchet,

Export to Excel

Shrikant

Harsnavarthanan |

Shrikans

Abhishek Kumar

Screenshot 214: Link a participant page

NOTE: You can link either Participants or third party to a tranche at a time.

Link a Participant — Tranche

i.  Inthe Link a Participant page, click Participants. The participants list appears.

2 » CATS a

y Carbon Assets Q
"B Trading Systarm

FUNDI234 TRI234  Link a Participant

56 records found

ML220CTPARTTEST1e Iestand

SPREAD JOY- Particip. Australia

TRNCH220CTTEST!

SPREAD JOY - child fu.

F2.T1,Tranchet,

® cnouen -

Export to Excel

Abhishek Kumar

Shrikant

( cancer NEXT.
N

Screenshot 215: Link a Participant page
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ii.  Click the Participant Name whom you want to link with the tranche. Click
NEXT. The Link a Participant page appears.

FUNDI234 TRI234 PaRizs4  Link a Participant

8 MY DASHBOARD

@ Select a Participant ———— @ Create Donor Agreement

R Participant-Fund Linkage

Participan: Name | 1D Cauntry Fund Name | ID Tranche Name | 1D

PAR1234 | 430 gangladesh FUND1234 | 123556 TRI234 | TR1234

Donor Agreement Details

Denor Agreement Signature Date % Contribution Amount ¥
Donr Agreement Date 2 Contribusion Amour usD
Comments *

(emen ) (oravovs) (D)

Screenshot 216: Link a Participant page

iii.  Inthe Donor Agreement Details section, fill all the mandatory fields marked with
%

':;V‘ CATS .

Q . ®

ncush v @ Frmnasus -

FUNDI234 TRI234 PARIz34  Link a Participant

g MEDASROARD @ Selecta Participant

@ Create Donor Agreement
() wvrorTFoLID
@ wvrequests Participant-Fund Linkage

Participant Name | ID Country Fund Name | ID Tranche Name | ID

PAR1234 | 430 Bangladesh FUND1234 | 123556 TR1234 | TR1234

Donor Agreement Details

Denor Agreement Signature Date * Contribution Amount *

ul I 3000 USDI

CANCEL PREVIOUS m

Screenshot 217: Link a Participant page
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iv.  Enter your comments in the Comments section.

section, attach supporting documents if any.

In the Supporting Documents

Donor Agreement Details

(‘_h MY REQUESTS

To be approved

Supperting Documents

Upload ¢ the Donor Agreement
P —
Sl v ( arack )
~
File Name category

I eancet ) ( PREV\OLS\J
e / \

Screenshot 218: Link a Participant page

v.  Click SUBMIT. A Success message appears. Click OK.

Information

Screenshot 219: Success message
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e Link a Third Party — Tranche

i.  Inthe Link a Participant page, click Third Parties. The Third Parties list
appears.

? , CATS
= i

FUNDI234 TRI234  Link a Participant

o

: MY REQUESTS ﬁ

[#) expor o Excel

TP1234 Kenya Public Kaustubh Deshpande

C Pul

0 swatlilii new tp Pu n

Q TPsendbackiestedic India Private Shrikant
SATTP3 Bahrain Public Satwarl Godbole

(o) G

Screenshot 220: Link a Participant page

ii.  Click a Third Party Name whom you want to link with the tranche. Click NEXT.
The Link A Third Party page appears.

.
W ?{\Eﬂ(m Q searen Fung . . (® cvousi -+ @ ereanauts -

FUNDI234 TR1234 TP1234 Link A Third Party

O MY DASHBOARD

@ Select a Third Party ——— @ Create Donor Agreement

Third Party-Fund Linkage

Third Party Name | ID Country Fund Name | ID Tranche Name | ID

TP1234 | 433 Kenya FUND1234 | 123556 TRIZ34 | TR1Z34

Denor Agreement Details

Danor Agreement Signature Date = Contribution Amount*
f e T i) Contribusion Amourt usD
Comments =

Ceanea ) (Corevions ) (BN
N

Screenshot 221: Link A Third Party page
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iii.  Inthe Donor Agreement Details section, fill all the mandatory fields marked with

FUNDI2Z34 TRI234 TP1234  Link A Third Party

@ Select a Third Party ———— @ Create Donor Agreement

Third Party-Fund Linkage

MY REQUESTS
Third Party Name | ID Country Fund Name | I3
TP1234 | 433 Kenya FUND1234 | 123556

Donor Agreement Details

Donor Agresment Signature Date + Contribution Amount

I 1000 usb I

Comments =

TR1234 | TRI1234

Tranche Name | 1D

( CANCEL PREVIOUS w

Screenshot 222: Link A Third Party page

iv.  Enter your comments in the Comments section. In the Supporting Documents

section, attach supporting documents if any.

:);, CATS =
» £ Sy
o o ST
Donor Agreement Details
MY DASHEQARD
Donor Agreement Signature Date = Contribution Amount =
10/02/2019 [i#] 1000 usD

MY REQUESTS

Need to be approved

Supporting Documents

Upload any supporting documents for the Doner Agreement

Select ¥ ATTACH

Fle Name Caregory

CANCEL

)

Screenshot 223: Link A Third Party page
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v.  Click SUBMIT. A Success message appears. Click OK.

Information

Screenshot 224: Success Message

NOTE: After the Donor Agreement creation request is submitted, it is routed to the Fund
Manager for approval. The request can be either approved, rejected or sent back for revision.

Edit Donor Agreement

A Fund Transaction Processor (FTP) can edit a donor agreement that already exists in the
system, by following the steps below:

1. In the left navigation pane, click MY PORTFOLIO. The Funds area of My Portfolio
page appears.
Q s P enouen - ® PreznaDutta ~
My Portfolio
o MYDASHBOARD »ﬂ Programs  Participants  Third Party
(T) MY REQUESTS - [ Exportto Excel

FUNDTXTTEST'

Screenshot 225: My Portfolio page
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2. Click the Fund Name. The Fund Accounts area appears.

60, sharin i ; ; ® cvousn -

< Back FUNDI234 ( ore

Accounts  Tranches  Reports  FundProfie  Users  Documents

MY DASHEOARD

MY PORTFOLIO
Pooled Reversal Buffer Account Share of Proceeds Account Cancellation Account

MY REQUESTS

Screenshot 226: Funds - Accounts area

3. Click Tranches tab. The Tranches list appears.

Q . ’ (® cvcusi v | © Frenatuts =
¢ Back FUNDI234 ( omv )
MYDASHBEOARD Accounts m Reports Fund Profile Users Documents

Q . _— [ eporroeccer (REEUIEINENS
MY REQUESTS

1 records found

Screenshot 227: Tranches list
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4. Click the Tranche Name whose participant’s donor agreement you want to edit. The

Tranche Accounts area appears.

FUNDIz3a  TRI234 ( oren )

D MY DASHBOARD

Accounts  Programs  Participants  Reports  TrancheProfle  Users  Documents

Non Tradable Account Tradable Account

(D MY REQUESTS

B eneus

[¥ encusw -

@ PreanaDitts ~

Screenshot 228: Tranche - Accounts area

5. Click Participants tab. The Participants/Third Party list appears that are linked with the

tranche.
? . CATS : IR

FunDI234  TRI1234 |

: MY REQUESTS

2 recards found "
PART234 AD Bangladesh Public 75.000%
TP1234 pac2 Ken Pu 25.00

CLOSE TRANCHE DELETE TRANCHE

[EAEETERRC N 11Nk A PARTICIPANT

Kaustubh Deshpande

Kaustubh Deshpande

Screenshot 229: Linked Participants area
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6. Click the Participant Name whose donor agreement you want to edit. The Donor
Agreement area appears.

[
xc@Ts Q s : . T Y —

Trading System -

< Back | PARTICIPANT Code TP0096 SRR
PARTICIPANT Cod e TP0006
DA TR Donor Agreement  Interim Account  Documents

m -

Participant Fund Linkage

MY REQUESTS

Fund Name | 1D Tranche Name | 1D

Supporting Documents

File Name Category

Screenshot 230: Donor Agreement area

7. Click EDIT AGREEMENT. The Link A Third Party page appears.

-:;_r CATS Qs . I ® | cnoust = @ Prassna s ~
W Trading Sy

FUNDIZ34 TR1234 PARI234  Link A Third Party

MY DASHBOARD

@ Selecta Third Party ——— @ Create Donor Agreement
MY REQUESTS Third Party-Fund Linkage
Donor ID
92
Third Party Name | ID Country Fund Name | ID Tranche Name | ID
PAR1234 | 123456 Bangladesh FUND1234 | 123556 TR1234 | TR1234

Donor Agreement Details
Danor Agreement Signature Date * Contribution Amount *

10/01/2019

3000 usb

To be approved

CANCEL PREVIOUS
(o) D

Screenshot 231: Link A Third Party page
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8. Edit the required fields and click SUBMIT. A Success message appears. Click OK.

Success

Donar Agreement request Nas besn Updsted successfully

Screenshot 232: Success Message

NOTE: After the Donor Agreement edition request is submitted, it is routed to the Fund
Manager for approval. The request can be either approved, rejected or sent back for revision.

Delete Donor Agreement

A Fund Transaction Processor (FTP) can delete a donor agreement that already exists in the

system, by following the steps below:

1. In the left navigation pane, click MY PORTFOLIO. The Funds area of My Portfolio

page appears.

My Portfolio

Funds Programs Participants Third Party

(T) MY REQUESTS

2 records found

Screenshot 233: My Portfolio page
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2. Click the Fund Name. The Fund Accounts area appears.

60, sharin i ; ; ® cvousn -

< Back FUNDI234 ( ore

Accounts  Tranches  Reports  FundProfie  Users  Documents

MY DASHEOARD

MY PORTFOLIO
Pooled Reversal Buffer Account Share of Proceeds Account Cancellation Account

MY REQUESTS

Screenshot 234: Funds - Accounts area

3. Click Tranches tab. The Tranches list appears.

Q . ’ (® cvcusi v | © Frenatuts =
¢ Back FUNDI234 ( omv )
MYDASHBEOARD Accounts m Reports Fund Profile Users Documents

Q . _— [ eporroeccer (REEUIEINENS
MY REQUESTS

1 records found

Screenshot 235: Tranches list

128



4. Click the Tranche Name whose participant’s donor agreement you want to edit. The

Tranche Accounts area appears.

FUNDIz3a  TRI234 ( oren )

D MY DASHBOARD

Accounts  Programs  Participants  Reports  TrancheProfle  Users  Documents

Non Tradable Account Tradable Account

(D MY REQUESTS

B eneus

[¥ encusw -

@ PreanaDitts ~

Screenshot 236: Tranche - Accounts area

5. Click Participants tab. The Participants/Third Party list appears that are linked with the

tranche.
? . CATS : IR

FunDI234  TRI1234 |

: MY REQUESTS

2 recards found "
PART234 AD Bangladesh Public 75.000%
TP1234 pac2 Ken Pu 25.00

CLOSE TRANCHE DELETE TRANCHE

[EAEETERRC N 11Nk A PARTICIPANT

Kaustubh Deshpande

Kaustubh Deshpande

Screenshot 237: Linked Participants area
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6. Click the Participant Name whose donor agreement you want to edit. The Donor
Agreement area appears.

® _ CATS = ® .
:)»ﬂ Q (® enosn - @ Premnaduts -
< Back PARTICIPANT Code TP0096 Delete Agreement
——
Donor Agreement  Interim Account  Documents
Participant-Fund Linkage -

MY REQUESTS

Denor Agreement Details

Participation Code

Commer

Supporting Documents

File Name Category

Screenshot 238: Donor Agreement area

7. Click Delete Agreement at the top right corner of the page. A confirmation message
appears. Click YES.

Delete Agreement

Screenshot 239: Confirmation message

NOTE: After the Donor Agreement deletion request is submitted, it is routed to the Fund
Manager for approval. The request can be either approved or rejected.

iv.  Approval of the entities
After an entity is created or edited or deleted, the Administrator/Fund Manager (depends on the
entity) receives a notification via e-mail.
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The entities that needs Administrator’s approval are: Fund, Participant, Third Party and Program.

The entities that needs Fund Manager’s approval are: Tranche, ERPA, and Donor Agreement.

The Administrator/Fund Manager can login to the CATS application and perform either of the actions

listed below:

e Approve a request

1. In the left navigation pane, click MY APPROVALS. The MY APPROVALS list appears.

24 C

MY DASHEOARD
MY PORTFOLIO

MY REQUESTS ™

ADMIN SETTINGS

Screenshot 240: Home page

2. Click Entities. The Pending list of My Approvals-Entities page appears.

MY DASHEOARD
MY PORTFOLIO

MY REQUESTS *

Enities ®

Transactions

User Rol

ADMIN SETTINGS

Q

My Approvals - Entities

Pending Sent Back for Revision Approved Rejected

=

74 records found

REQ798

REQ79S

REQ752

REQ790

REQ789

REQ787

REQ765

REQ750

Oct 24, 2019 Create Tranche

2019 Create Fund

Oct Delete Fund
0Oct 23, 2019 Create Thirdparty
0ct 23,2019 Create Program
023, 2019 Create Tranche

Create Fund

Create Thirdparty

Prerana Dutta

Rahul Gundu Chavan

Prerana Dutta

Prerans Dutta

H

rthanan |

Harshavarthanan |

Harshavarthanan |

Rahul Guadu Chavan

FUND1234

Tparty1234

[ Exporeeo Excel

Pending for appr.
Pending far appr
Pending far appr
Pending far appr
Pending for appr
Pending far appr
Pending far appr

Pending for appr.

Screenshot 241: My Approvals-Entities page
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3. Search the Request ID on which action needs to be taken, by typing a keyword in the
Search by Request ID box.

Q _' ENGLISH - @
My Approvals - Entities
MY RASHROARD: Pending Sent Back for Revision Approved Rejected
MY PORTFOLIO
1 records found
¢REQTS’: Oct 24,2019 Create Tranche Prerana Dutta TRIZ34 Pending for appr.
< >
ADMIN SETTINGS
Screenshot 242: My Approvals-Entities page
4. Click the Request ID. A page appears with all the entity details.
G 5 (® | bious - @ Kousubh Vishias Deshpande -
< Back
MY DASHBOARD
Tranche Profile
MY PORTFOLIO
Fund Full Name Fund Code Fund Short Name
My REQI-IESTS’: FUND1234 56 FUND1234
Tranche Custom id Tranche Name Tranche Short Name
TR1234 TR1234 TR1234

Tranche Type
Both

Accounts

ADMIN SETTINGS

Supporting Documents

File Name Category

Ve N ST |
L ) ke SEND BACK FORREVISION | (EGIZlelY3
j e ST 1) Gl

Screenshot 243: Entity details page
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5.

In the Comments section, enter your comments.

MY DASHBOARD

MY PORTFOLIO

wmy requesTs ®

ADMIN SETTINGS

Q==

Oc24, 2019 2:46 AM

Approval

Requested Date

Approver

Comments *

Prerana Dutts Create Tranche REQUEST

Requested By

OK. Approved

N ™
( REJECT | [ SENDBACKFORREVISION | (EELEGNE
AN Py

Screenshot 244: Entity details page

Click APPROVE. A Confirmation message appears.

Warning

Do you want to apprave this request ?

A
(_STAYONPaGE )

Screenshot 245: Confirmation message
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7. Click OK. A Success message appears. Click OK.

Success

Request appraved successfully

Screenshot 246: Success Message

8. Click Approved tab to view the list of entities you have approved.

Q i 4
My Approvals - Entities
MIDASIECAR Pending Sent Back for Revision Rejected
MY PORTFOLIO
e @ Q [ expore oo xce
QUESTS
50 records found
B meares et 24,2019 Create Tranche TR1234 Approved Kaustubh Deshparide
REQ791 Oct 24,2019 Edit Fund Approved Kaustubh Desnpande
[BIB1IE SERERES REQG09 Oct 18,2019 Create Tranche Tranche3 Approved Kaustubh Deshpande
REQ508 Oct 18,2018 Create Tranche Tranche2 Approved Kaustubh Deshpande
REQG07 Oct 18,2019 Create Tranche Tranchel Kaustubh Deshpande
REQ592 Oct 18,2013 Edit Fund Fund Accout Test Pu._ Approved Kaustubh Deshpande
REQSST Oct 18,2019 Create Fund Fund Accout Test Pu.. Kaustubh Deshpande
REQSE3 Oct 18,2019 Create fund PushFund1810 25t E Kaustubh Deshpande

Screenshot 247: Approved list

134



Reject a request

1. In the left navigation pane, click MY APPROVALS. The MY APPROVALS list appears.

MY DASHBOARD

MY PORTFOLIO

MY REQUESTS ™

ADMIN SETTINGS

2. Click Entities. The Pending list of My Approvals-Entities page appears.

Q

®

ENGLISH =

® waut

bh Vishwss Deshpande =

Screenshot 248: Home page

1 » CATS

"jl-ﬁ Carbon aasets
W Trading System

MY DASHEOARD
MY PORTFOLIO

MY REQUESTS =

User Roles

ADMIN SETTINGS

My Approvals - Entities

Pending Sent Back for Revision Approved Rejected

Q s

74 records found

REQ793 Oct 24, 2019 Create Tranche
REQ795 Oct 24, 2019 Create Fund
REQ792 Oct 24, 2019 Delete Fund
REQ790 Oct 23, 2019 Create Thirdparty
REQ789 0ct 23,2019 Create Program
REQ787 0ct 23, 2019 Create Tranche
REQ766 0ct 23,2019 Create Fund
REQ750 Oct 23,2019 Create Thirdparty

Prerana Dutta

Rahul Gundu Chavan

Prerana Dutta

Prerana Dutta

Harshavarthanan |

Harshavartnanan |

Harshavartnanan |

Rahul Gundu Chavan

TR1234

FUND1234

Tparty1234

Test

Test

TestCA

cragte

ENGLISH -

@ Kaustubh Vishwas Deshpande 7|

Export to Excel

Pending for appr.
Pending for appr
Pending for appr
Pending for appr
Pending for appr.
Pending far appr.
Pending for appr.

Bendipg F7 8ppF:

Screenshot 249: My Approvals-Entities page
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3. Search the Request ID on which action needs to be taken, by typing a keyword in the
Search by Request ID box.

G s ’ ; (® cucusi - (@ Keustubh Vishwes Deshpande =

My Approvals - Entities

MY DASHBOARD
Pending Sent Back for Revision Approved Rejected

MY PORTFOLIO

I Q792 Export to Excel

1 records found

MY REQUESTS *

Q REQ792 Oct 24,2019 Delete Fund Prerana Dutta FUND1234 Pending for appr.

ADMIN SETTINGS

Screenshot 250: My Approvals-Entities page

4. Click the Request ID. A page appears with all the entity details.

Q se 4 » ~enr ,‘f ENGLISH * (8 Kaustubh Vishwas Deshpande ~

€ Back

MY DASHBOARD

Fund Profile

MY PORTFOLIO
Fund ID

124556
MY REQUESTS ™
Fund Name Fund Shart Name Holding Currency

FUND1234 FUND1234 usp

Start Date Closing Date

Oct1,2019 Nov 28,2019

User Roles
Accounts

ADMIN SETTINGS

Supporting Documents

File Name Category

==
LEZa N ArPROVE
C

Screenshot 251: Entity details page
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5. In the Comments section, enter your comments.

Qe (® ewcusi - @ Keustubh Vishwas Destpande -
MY DASHEOARD Occ24,2013 155 AM Prerana Dutia Delete Fund REQUEST
MY PORTFOLIO
< >
MY REQUESTS =
Approval

Requested Date Requested By

Prerana Dutta

Approver

ADMIN SETTINGS Comments *

Invalid support documents. Rejected

—
( [EZa@MN ArPrOvE
A v

Screenshot 252: Entity details page

NOTE: There is no SEND BACK FOR REVISION button in case of entity deletion.

6. Click REJECT. A Confirmation message appears.

Warning

Do you want to reject this request 7, Please confirm as the rejection of this

e
( stavonpace ) “

entity cannat be undone

Screenshot 253: Confirmation message
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7. Click OK. A Success message appears. Click OK.

Success

Request rejected successfully

Screenshot 254: Success message

8. Click Rejected tab to view the list of entities you have rejected.

My Approvals - Entities

MY DASHBOARD
Pending  Sent Backfor Revision  Approved

MY PORTFOLIO

[£ exporctobxce

wy requests ¥

9 records found

Entities ®
¢ REQ792 Occ 24,2019 Delete Fund FUND1234 Rejected Kaustubh Deshpande
REQ788 Edit Fund FUND1234 | Rejected Kaus <hpande

ADMIN SERRNES REQ786 Oct 24,2019 Delete Fund FUND1234 Rejected Kaustubh Deshpande
REQ595 0ct 18,2019 Delete Fund Fund Accout Test Pu Rejected Kaustubh Deshpande
REQ134 Oct8,2019 Delete Fund Pushkared Rejecied
REQ130 Oct8, 2018 Edit Fund FUNDPushicar Kaustwbh Deshpande
REQ128 0ct 8, 2018 Create Fund FUNDPushiarreject Kaustubh Deshpande
REQSS Oct1,2019 Close Tranche Sept271 Rejected Kaustubh Deshpande

Screenshot 255: Rejected list
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e Send back for revision
1. In the left navigation pane, click MY APPROVALS. The MY APPROVALS list appears.

? » CAT:

P

g Sy

MY DASHBOARD

MY PORTFOLIO

MY REQUESTS ™

ADMIN SETTINGS

Q ®  cnolisd - (@ Kaustubh Vistwas Ceshpande

Screenshot 256: Home page

2. Click Entities. The Pending list of My Approvals-Entities page appears.

PR

>

My Approvals - Entities

MY DASHBOARD
Pending  SentBackfor Revision  Approved  Rejected

MY PORTFOLIO
Q e Re: Expart to Exce!

73 records found

MY REQUESTS

ADMIN SETTINGS

REQ832 0Ocr 25,2019 Edit Donor Agreement Prerana Dutta PARIZ234(TR1234 Pending for appr
REQB12 Oct 24,2019 Edit Fund Harshavarthanan | FUND1234<script-al Pending for appr.
REQBT1 Oct 24,2019 Create Tranche Harshavarthanan | sscripalen{tj<iser Pending for appr
REQB10 00t 24,2019 Create Fund Harshavarthanan § <seriptealent1)<seri... Pending for appr
REQE09 Oct 24,2019 Create Participant Harshavarthanan | <scripalentt)ciser Pending for appr
REQBO7 Oct 24,2019 Creste Thirdparty Harshavarthanan | <scriptaleni)</scr Pending for appr
REQ795 Oct 24,2019 Create Fund Rahul Gundu Chavarn 2 Pending for appr
REQ789 0ct23,2019 Create Program Harshavarthanan Test Pending for appr

[ T— g @ cwcust v @ Kaustubn Vishwes Desnpance

Screenshot 257: My Approvals-Entities page
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3. Search the Request ID on which action needs to be taken, by typing a keyword in the

Search by Request ID box.

My Approvals - Entities

MY DASHBOARD

MY PORTFOLIO

832

MY REQUESTS ™

1 records found

ADMIN SETTINGS

[ ECEEs Oct 25,2019

Pending  SentBackfor Revision  Approved  Rejected

__' ENGLISH ~ (@ Kaustubh Vishwas Deshpande ~|
[ exponsoexcer
Edit Danor Agreement Prerana Dutta PAR1234|TR1234 Pending for appr..

Screenshot 258: My Approvals-Entities page

4. Click the Request ID. A page appears with all the entity details.

< Back

MY DASHBOARD
Participant-Fund Linkage
MY PORTFOLIO Participant Name | ID
PAR1234 | 123456

MY REQUESTS *®

= Donor Agreement Details
. Participation Code
el e FUND1234{TR1234]1
Comments

To be approved

Supporting Documents

File Name

® evousH - @ Kewsonvis

Country Fund Name | 1D Tranche Name | ID
Bangladesh FUND1234 | 123556 TR1234 | TR1234
Donor Agreement Signature Date Contribution Amount
Oce1, 2012 3,000 USD
Category

REJECT ) SEND BACK FOR REVISION | APPROVE

Screenshot 259: Entity details page
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5.

In the Comments section, enter your comments.

Q @ ot~ @ e vinessDepands -
MY DASHBOARD Oct 25, 2019 2:50 AM Prerana Dutw Edit Donor Agreement REQUEST
MY PORTFOLIO
¢ >
MY REQUESTS &
Approval
ADMIN SETTINGS Requésted Date Requested By
1 rerana Dutta
Approver Approval Si

Comments *

- N —
( reect ) ( senpeack rorrevision ) (AL
. Figt S

Screenshot 260: Entity details page

Click SEND BACK FOR REVISION. A Confirmation message appears.

Warning

Do you want to send back this request 2

i R
|_STAYONPAGE ) o

Screenshot 261: Confirmation message
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7. Click OK. A Success message appears. Click OK.

Success

Request sent back for review successfully

Screenshot 262: Success message

8. Click Sent Back for Revision tab to view the list of entities you have sent back for

revision.

w

My Approvals - Entities
MY PORTFOLIO

a Q

My REQI-IES"Sla &

4 records found

ADMIN SETTINGS

Approved Rejected

2019 Edit Donor Agreement PAR1234|TR1234 Send back for re

REQ217 Oct 10,2018 Creste Thirdparty PragyaThirdparty Send back for
REQ135 Oct8,2019 Delete Fund PushkaredittestPush.. Send back for
REQS6 Oct1,2019 Close Tranche Sept271 Send back for

<

[£) exporcro excel

Kaustubh Deshpande

Kaustubh Deshpande

Kaustubh Deshpande

Kaustubh Deshpande

Screenshot 263: Sent Back for Revision list
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6. Transactions
Transactions refers to the transfer of ER Units from one account to another. The transfer of ER units can
happen within the accounts in an entity or from one entity to another. Each account may contain one/more
than one transactions. Given below are the account names:
e Recording Account
e Issuance Account
e Uncertainty Buffer Account
e Reversal Buffer Account
e Tranche Tradable Account
e Tranche Non Tradable Account
e Participant Holding Account
e  Third Party Holding Account
e Program Holding Accounts
e Fund Account

Transactions will follow a sequential model, where ER units will be available to the next transaction, only
if followed in sequence. For example: Units in certain block will not be available for reversal buffer
transaction until the uncertainty buffer transaction has been executed on the block.

i.  Entities and Accounts
Entities like Funds, Tranches, Programs, Participants and Third Party has various kinds of
accounts where trading of the ER units happens. Below is a table showing the name of accounts
associated with each entity:

Entities Account Names

Fund Share of proceeds (SOP) Account
Pooled Reversal Buffer Account
Cancellation Account

Tranche Tranche Tradable Account
Tranche Non-Tradable Account
Participant Tradable Account

Retirement Account

Non-Tradable Account
Cancellation Account

Tradable Interim Account
Non-Tradable Interim Account
Third Party Tradable Account

Retirement Account

Non-Tradable Account
Cancellation Account

Program Recording Account (Issuance)
Program Issuance Account (Issuance)
Uncertainty Buffer Account (Issuance)
Reversal Buffer Account (Issuance)
Tradable Account (Issuance)
Non-tradable Account (Issuance)
Cancellation Account (Issuance)
Retirement Account (Issuance)
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il.

iii.

Tradable Account (Holdings)
Retirement Account (Holdings)
Non-Tradable Account (Holdings)

Cancellation Account (Holdings)

There can be one or more than one transactions/activities that are possible from the accounts listed
above. It requires a submitter to submit a transaction request and an approver (in some cases there
can be more than one) to complete a transaction. Refer the Transaction Approval Matrix below, for
a better understanding of transactions possible from each account, the submitter, the approver, and the
flow of ER units.

o

Transaction_Approv
al_Matrix.xlsx

Assets Tracking and Mapping
The ER units will be defined using three attributes:

s Unit Class: defines the unit class as an asset in relation
to the MRV activity
¢ Status 2
e Unit Type: defines the tradability of the units
Twvpe . . .
YP Unit Status: defines the status of the unit as implicated
by the transactions performed

Recording Account (Transactions)
Below transactions/activities can be executed by a Fund Transaction Processor from a Recording
Account:

e Record Units
e Issue Units
e Cancel Units

After a transaction is executed by a Fund Transaction Processor, the approver has the authority to
either approve, reject or send the request back for revision. There may be one or two approvers
depending on the transaction.
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A. Record Units

A Fund Transaction Processor can record the units using the Recording Account. To record
units in a program, we need to make sure that the Program is linked with at least one Tranche.
Refer CREATE ERPA to link a program with a tranche.

» Flow Diagram:

Fund Transaction Processor

Erttar Transacton
Distaits

|

Upload Suipparting
Pocuments:

Subymit for
o

CATS Sysvem

Swnit Back
Motification E-mail
L

Transaction Status

Update: Sant Back

Sent Back

Transaction Status
—_— 2
Upd ste: Rejected

3

Nitificatian
Fejection E-mad
™

Post Undts in

Recording Accournt

Mctification
Approval E-mail m
i

Fund Manager

Approval

Decision

Approved
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Steps to be followed by Fund Transaction Processor:
The Fund Transaction Processor logs into CATS with his e-mail ID and password.

1. In the left navigation pane, click MY PORTFOLIO. The Funds list of My Portfolio page
appears.

q s ce : ® eveush -

cATS Q

My Portfolio

DASHBOARD Funds Programs

™
[EIECERSCY-NSM  CREATE FUND

207 records found

RS BNABEN BABNG OPEN

OPEN
13fund QOPEN
Eee OFE|

EPT OPEN
25fund OPEN

Screenshot 264: My Portfolio page

2. Click the Programs tab. The Programs list appears.

CATS Qs

My Portfolio

BTt l= T creatc PrOGRAM

MY REQUEST'®

99 records found

Deiete ERPA Testing

Screenshot 265: Programs list
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3. Search a program by typing the Program Name in the search box.

2  DASHBOARD

MY REQUEST ®

Qs

My Portfolio

Programs

Deforestation

(? ENGLISH ~

®

Prarana Dutts =

Bl CreATE PROGRAM

Screenshot 266: Programs area

4. Click the Program Name. The Issuance Accounts area of the program appears.

2 DASHBOARD
L

MY REQUEST &

Q

< Back PRETESTI123

Issuance Accounts

Recording Account

ACTIONS ~

Issuance Account

ACTIONS =

Cancellation Account

@ Premnani ~

DELETE PROGRAM

Screenshot 267: Issuance Accounts area
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5. Inthe Recording Account Box, click the ™ symbol. A list of actions appears.

CATS Qs s counts, Users, Docume ® ciosh - | @ preane Duti

< meck  PRETESTIZ3
g DASHBOARD Issuance Accounts  Holding Accounts ERPAS Reports Program Profile Users Dotuments
> Recording Account Issuance Account Cancellation Account
MY REQUEST &
R s Re
0 0 0 0
acrions[7] ACTIONS ~ 0

Screenshot 268: Issuance Accounts area

6. From the list, click Record Units. The Recording Units page appears.

%

@ Precana Dutta *

Q-
cats Q ==

PRETESTI23  Recording Account Recording Units

2 DASHEOARD
Record Units

Lo
- Class af Units =

B (@) Reported () Verified
MY REQUEST = -

Title *
Reporting Period Start Date Reporting Period End Date *

Number of Units *

Comments

( CANCEL) SUBMIT

Screenshot 269: Recording Units page
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7. Inthe Class of Units section, click Reported or Verified based on the type of units you
want to record.

PRETESTI23  Recording Account Recording Units

Record Units
Clacs of Unitc=
—

() Reported (@) Verified

Verification Period Start Date Verification Period End Date *
Number of Units * Verification Body *
Units Select i
Waiver *
Yes o
Comment”

(eance) @

Screenshot 270: Recording Units page

NOTE:

A user can record the Reported and Verified units any number of times.
«  The units that are recorded as Reported can only be cancelled.

% The units that are recorded as Verified can either be transferred to Issuance Account or

cancelled.

8. Fill all the mandatory fields marked with *.

PRETESTI22  Recording Account Recording Units

8 DAsHBOARD

| fecordUnits
Y|

Class of Units =

() Reporzed (@) verified

Verification Period End Date *

Number of Unizs = Verification Bady =
I 1000 Unitsl I WaridBank Group VI

Comments

i
( cancer ) SUBMIT
\ Y

Screenshot 271: Recording Units page
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NOTE:

®
0.0

A user can record the Reported units any number of times and system allows the user to
record the units with overlapping Reporting Period.

% The period of recording the units should not be for future dates.
There will be no Verification Body field, if the Class of Units is Reported.

®
0.0

9. Inthe Comments box, write your comments.

Q

Verification Period Start Date =

Verification Period End Date *

09/05/2019 [&#] 092512019 E]]
E2  pasHBOARD
Number of Units *
1000 Units v

Supporting Documents

Upload monito verification reports for recording the units

v ATTACH )

Filz Mame Category

( cancel

SUBMIT

Screenshot 272: Recording Units page

10. In the Supporting Documents section, click the box. A list of supporting documents
appears.

Q

Verification Period Seart Date * Verification Period End Date =

09/05/2019 2019

[#] 09/25/2

O DASHBOARD
Select Verification Body =
MY PORTFOLIO Units WoridBank Group b
a
MY REQUEST'
RPA Documen
unce
Reversa| Buffer
Bl \ reports for recording the units
Fa
M

File Name Categary

CANCEL

SUBMIT

Screenshot 273: Recording Units page
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11. From the list, click a supporting document. Then, click ATTACH.

Verification Period End Date =

2  DASHEOARD

1000 Units

wiy request ®

Comments

Supporting Documents

File Name Category

—

Screenshot 274: Recording Units page

12. Click SUBMIT. A confirmation message appears. Click OK.

Information

equest successTully submitted

Screenshot 275: Confirmation message

NOTE: After the Fund Transaction Processor records the transaction, the request goes to the
Fund Manager for approval.
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Steps to be followed by the Fund Manager:
The Fund Manager logs into CATS with his e-mail ID and password.

1. In the left Navigation pane, click MY APPROVALS. The Transactions tab appears.

¢ Q s ®  cucusn -

Pranav

DASHEOARD

MY PORTFOLIO

MY REQUEST

Screenshot 276: CATS home page

2. Click Transactions. The Pending list of My Approvals-Transactions page appears.

Q et ” . ® micusk - @ Frena Vinodchandsa Mali +

My Approvals - Transactions

DASHBOARD L = =
Pending Send Back for Revision Approved Rejected

MY PORTFOLIO

Q ses eque [ exportso xcel
MY REQUEST

6 records found

TRAS0S Sep 25,2019 Prerana Dutta recording-record PRETEST123 Program
TRAS76 Sep 24,2019 Priyanka Chaudhar programnontradable.. Priprogtransaction3 Program
TRATS1 Sep 23,2019 Swati Jadhav recording-cancel WELCOME IN TRANS... Program

Sep 23, 2019
TRA789 RS Swati jadhav recording-cancel WELCOME IN TRANS... Program

TRATS9 Sep6,2019 Mahendra recording-record PripragTransaction2 Program

TRATSS Seps, 2019 Mahendra recarding-record PripragTransaction2 Program

Screenshot 277: My Approvals-Transactions page
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3. Click the Request ID that needs an action. The Record Units page appears.

Q - e " ENGLISH ~ (& Pranav Vinodchandrs Mali =

¢ Back TRA905 - Record Units

DASHBOARD

Entity and Account
MY PORTFOLIO
Entity Account

PRETEST123 (PD00149) Recordi

MY REQUEST

Record Units

Class of Units

Verified
Verification Period Start Date Verification Period End Date
05 Sep 2019 25Sep 2019

Number of Units
1000
Waiver

No

Comments

No comments to display

| REJECT \ f: SEND BACK FOR REVISION | (Cideilell3
Screenshot 278: Record Units page
4. Enter your comments in the Comments section.
Q search v : (® ovcusn - @ Pransy Vinodchandia Meti ~
DASHBOARD Request History
Action Date Action By Status Comments View History
MY PORTFOLIO 25Sep 2019 09:43:31 Prerana Dutta REQUEST view

MY REQUEST
Approval
Requested Date Requested By
25 Sep 2019 09:43:31 Preranz Dutta
Approver Approval Status
Pending for approval
Comments *
Approved

( rgect ) ( senosackrorrevision ) (@RIISUS
oS T il T

X

Screenshot 279: Record Units page
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5. Click APPROVE. A confirmation message appears.

Warning

DO YOu WanNT to approve this request 7

7
( stavonpace )
.3 s

Screenshot 280: Record Units page

6. Click OK. A Success message appears. Click OK.

Success

Request approved successfully

Screenshot 281: Record Units page

NOTE: Same steps will follow for Reject and Send Back for Revision.
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B. Issue Units
The Fund Transaction Processor can issue only the Verified Units present in the Recording
Account. The request after submission gets triggered to the Program Approver first and then
goes to the Fund Manager for approval.

» Flow Diagram:

a2
H
g
&
[ =
9
i
B
L]

Hotificafior Sank

Back Esmaall
TF
o
= Transaction Statis
g Bl tipctatu Sont Back
VYoo
e Mot o
madnca” Apgood Eamall
. Ao Eant b TR
—Gant Sad
= Sore Eack ;
E fa
§‘§ @ 1
= |
=
4
g Yas
5
o

> Steps to be followed by Fund Transaction Processor:
Suppose the Fund Transaction Processor has submitted two Verified Units and two Reported
Units by following the same procedural steps demonstrated in Record Units and the Fund
Manager has approved the request.
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1. Inthe left navigation pane, click MY PORTFOLIO. The Funds list of My Portfolio page
appears.

* : r— @/ s -

CATS Gl

My Portfolio

O DASHBOARD Furids

0O A o
Q, T PARGERSTEIN  CREATE FUND

MY REQUEST &

207 records found

EEUTI T OPEN

OPEN

13fund OPEN
Ere: OFE
235EPT OPEN

25fund OPEN

Screenshot 282: My Portfolio page

2. Click the Programs tab. The Programs list appears.

CATS

My Portfolio

99 records found

24four East Asia And Pacific American Samos wetw Decd,
epi Europe And Central Austri nbnbrngvbn Forest mana gement De: g
6ehSept East Asia And Pacific American Samoa TEst Afforestation and ref Sep3,2019
ABCDE East Asia And Pacific Brunel Darussaiam ABC Afforestation and ref Aug 14,2019
Adarsh Testing Africa Angola test Grazing land manage Aug 31,2019
BugRetestProg East Asia And Pacific American Samoa test
CARBON EMISSION C East Asia And Pacific American Samoz EuR Afforestation and ref Aug22,20
Createprogramtestin East Asia And Pacific American Samoa test Deforestation 19

Deiete ERPA Testing East Asia And Pacific American Samoa Delete ERPA Testing ..

Screenshot 283: Programs list
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3.

Search a program by typing the Program Name in the search box.

§ DAsHBOARD

Qs

My Portfolio

Programs

Q

1 records found

Deforestation

Prerana Dutta =

®

[BIRTREE S CreATE PROGRAM

Screenshot 284: Programs area

4. Click the Program Name. The Issuance Accounts area of the program appears.

S DASHBOARD

Qs
< Back  PRETESTI23
Issuance Accounts

Holding Accounts ERPAS Reports

Issuance Account

Recording Account

Reparted Units Verified Units Certified Units

380 3,00 0

ACTIONS ~

Program Profile Users Documents

Cancellation Account

ACTIONS ~ 0

DELETE PROGRAM

Screenshot 285: Issuance Accounts area

380 Reported units.
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5. Inthe Recording Account Box, click the ™ symbol. A list of actions appears.

Q = = . @ cvousi - | @ Fremnanuts

< Back PRETESTI23
Issuance Accounts Holding Accounts ERPAs Reports Program Profile Users Documents

Recording Account Issuance Account Cancellation Account

MY REQUEST &
Reported Units _ Certified Units Reported Units verified Units
380 <90 0 0
actions] ACTIONS = 0

Screenshot 286: Issuance Accounts area

6. From the list, click Issue Units. The Issue Units page appears.

Q = s i @ cncusi+ | @ preana ousa o

PRETESTI23 ~ Recording Account  Jssye Units

QATHORRD @ SelectUnits ——— Verify Units

Select from available verification periods to 1ssue
(O ™y request®

Sent Back for Revision Pending for Approval (1) lssued Cancelled
VERO0204 055Sep 2019 1,000 1000
~ VER00207 01 5ep 2019 - 04 Sep 2019 2,000 2000

CANCEL )

Screenshot 287: Issue Units page
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7. Select a Verification ID whose units you want to issue. The user can click one

Verification ID at once.

Q searc

PRETESTI23  Recording Account  [gsue Units

DEIEmORRD @ SelectUnits ——— Verify Units

.

Select from available verification periods to issue
MY REQUEST ¥

Sentt Back for Revision Pending for Approval (1) tssued  (£) Cancelled

VER00204

. VER00207

L_’ ENGLISH = | (@ PreranaDutta =
000 000
2,000 200

Screenshot 288: Issue Units page

8. Click NEXT. The Verify Units page appears.

s Qs

PRETESTI23 Recording Account Venfy Units

DASHBOARD 't +
———— @ Issue Units
Selected Units
Sent Back for Revision Pending for Approval () Issued  (€) Cancelied

01 5ep 2019 - 04 Sep 2018

Issue Units

Carificaion Period Start Date Certification Period End Date

Number of Units* Certification Body *

Number of Units Units Select

Available Verified Units 2000

Comments *

Certification Period Start Datex Certification Period End Datex

2000  WorldBenk Certification Group

CANCEL PREVIOUS SUBMIT

Screenshot 289: Verify Units page
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9. In the Issue Units section, enter all the mandatory fields marked with *.

Lot Q sea ® cuwousi - @ Presnanus -

PRETESTI23 ~ Recording Account  Verify Units

DASHBOARD

@ Issue Units

Selected Units

MY REQUEST ™
1 Sent Back for Revision Pending for Approval  (7) lssued  (€) Cancelled
VERO0207 01 5ap 2019 -04 Sep 2019 000 000 WaoridBank Certification Group
Issue Units
Certification Period Start Dater Certification Period End Dare*

Number of Units* Certification Body =

250 Units WaerldBank Certification Graup v

Avallable Verified Units 2000

Comments *

s
CANCEL ( erEvious SUBMIT

Screenshot 290: Verify Units page

NOTE: The Certification Period Start Date and Certification Period End Date must lie within
the Verification Period Range.

10. In the Supporting Documents section, click the box. A list of supporting documents
appears.

c-x'#s Q s scument ® cncusi+ | @ Prernaouna +

Number of Units* Certification Body *

Units WaorldBank Certi

Aailable Verified Units 2000
MY REQUEST &'

Comments *

For issuance

<=

fying the units

ATTACH

File Name Category

CANCEL previous ) (EEIELYNS

Screenshot 291: Verify Units page
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11. From the list, click a supporting document. Then, click ATTACH.

o
<
{
®

Available Verified Units 2000

Comments *

For issuance

(© wvrequesT®

Supporting Documents

Uplo

File Name Category

Previous Uploaded Documents

— Y — ™
( cancel ) ( previous ) (ERIELTHS
g 2 /

Screenshot 292: Verify Units page

12. Click SUBMIT. The confirmation message appears. Click OK.

Information

Screenshot 293: Confirmation message

NOTE: After the Fund Transaction Processor issues the units, the request first goes to the
Program Approver for approval. After the Program Approver’s approval, the request gets
triggered for the Fund Manager’s approval.
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Steps to be followed by the Program Approver:
The Transaction Approver logs into CATS with his e-mail ID and password.

1. In the left Navigation pane, click MY APPROVALS. The Transactions tab appears.

s
CATS Q =

5 DasHBOARD

MY PORTFOLIO

) MY REQUEST

Screenshot 294: CATS home page

2. Click Transactions. The Pending list of My Approvals-Transactions page appears.

My Approvals - Transactions

DASHBOARD
= Pending Send Back for Revision Approved Rejected

MY PORTFOLIO
Q zes e 5 1] Export w0 Excel

T)  MYREQUEST®
1 records found

Transactions

TRA91E Sep 26,2018 Prerana Dutta recording-issue PRETEST123 Program

Q : : ‘ ENGLISH ~ (& Snenil Mohammadrafiq =

Screenshot 295: My Approvals-Transactions page
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3. Click the Request ID that needs an action. The Record Issue page appears.

P Q (® | cvoush @ snehil Mohsmmadiaiia +

€ Back  TRA916 - Record Issue

DASHEDARD

Record Issue
MY PORTFOLIO

Certification Periad Start Date Centification Period End Date
wv request @ 01 Sep 2019 07 Sep 2019

Units Cervification Body

250 WoridBank Certification USA

Comments

For issuance

Supporting Documents

File Name Category

Request History

Action Date Action By Status Comments View History

C REJECT C SEND BACK FOR REVISION \/ APPROVE
A T AR

Screenshot 296: Record Issue page

4. Enter your comments in the Comments section.

Q s- - E e _. ENGLISH ~ (@ Snehil Mohammedrsfig ~

DASHBOARD Request History

Action Date Action By Status Comments View History
MY PORTFOLIO 26 Sep 2019 07:43:53 Prerana Dutta REQUEST view
MY REQUEST =

Approval

Requested Date Requested By

26 Sep 2018 07:43:53 Prerans Dutta

Approver Approval Status

Pending for approval

Comments *

Approved

F=re W e
L REJECT ) | SEND BACK FOR REVISION APPROVE
sl 8l il

Screenshot 297: Record Issue page
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5. Click APPROVE. A confirmation message appears.

Warning

DO YOu WanNT to approve this request 7

7
( stavonpace )
.3 s

Screenshot 298: Record Issue page

6. Click OK. A Success message appears. Click OK.

Success

Request approved successfully

Screenshot 299: Record Issue page

NOTE: Same steps will follow for Reject and Send Back for Revision.
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Steps to be followed by the Fund Manager:

The Fund Manager logs into CATS with his e-mail ID and password.

1. In the left Navigation pane, click MY APPROVALS. The Transactions tab appears.

CATS

DASHBOARD

MY PORTFOLIO

MY REQUEST

Q

7. ENGLISH ~

@ Pranav Vinodchandra Mall =

Screenshot 300: CATS home page

2. Click Transactions. The Pending list of My Approvals-Transactions page appears.

DASHBOARD

MY PORTFOLIO

MY REQUEST

Pending

Q

7 records found

TRAZ1T

TRASTE

TRABTE

TRATI1

TRATZS

TRA199

TRAT9E

My Approvals - Transactions

Send Back for Revision

Sep 26,2019

Sep 26,2019

Sep 24,2019

Sep 23,2019

Sep6,2018

Sep 6, 2019

Rejected

Mallinath Lamjane

Prerana Dutta

Priyanka Chaudhar

Swati Jadhav

Swiati Jadhav

Mahendra

Mahendra

recording-cancet

recording-issue

programnontradable._

recording-cancel

recording-cance

recording record

recording-record

MLPROGRAMZ3SEPT.
PRETEST123
Priproguansaction3
WELCOME IN TRANS.
WELCOME IN TRANS..
PriprogTransaction2

PriprogTransaction2

[£) exportto Excel

Program
Pragram
Program
Program
Program
Pragram

Program

Screenshot 301: My Approvals-Transactions page




3. Click the Request ID that needs an action. The Record Issue page appears.

Q ses ds: Ace " !__. ENGLISH » (@ Pranev Vinodchandra Mali =

< Back  TRA916 - Record Issue

DASHBOARD

Record [ssue
MY PORTFOLIO
Certification Period Start Date Certification Period End Date

MY REQUEST 01 5ep 2019 07 5ep 2019
Units Centification Body

250 WarldBank

ertification USA

Comments

For issuance

Supporting Documents

File Name Category

ents Up!

Request History

Action Date Action By Status Comments View History

FE—— =
| REEcT ) ( sEnDBAck FORREvision | (gl

Screenshot 302: Record Issue page

4. Enter your comments in the Comments section.

Q N
Request History

PASERDARE Action Date Action By Staws Comments View History
26 Sep 2019 074353 Prerana Dutta REQUEST view

MY PORTFOLIO 26 Sep 2019 09:22:54 Snehil Mohammadrafiq APPROVED Approved

MY REQUEST
Approval
Requested Date Requested By
26 Sep 2019 07:43:53 Prerana Dutta
Approver Appraval Status
Snehil Mohsmmadrafiq Approved
Comments *

Approved

— e
( REIECT \ f SEND BACK FOR REVISION APPROVE
Maadlv %

Screenshot 303: Record Issue page
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5. Click APPROVE. A confirmation message appears.

Warning

DO YOu WanNT to approve this request 7

7
( stavonpace )
.3 s

Screenshot 304: Record Issue page

6. Click OK. A Success message appears. Click OK.

Success

Screenshot 305: Record Issue page

NOTE: Same steps will follow for Reject and Send Back for Revision.

» Flow of Units from Recording Account to Issuance Account:
After the Program Approver and the Fund Manager approves the issuance of units, the
Fund Transaction Processor receives a system generated e-mail notifying that the transaction
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is approved. The verified units get debited from the Recording Account and are credited into
the Issuance Account as Certified Units.

Q =

< Back PRETESTI23

O DasusoaRD

Issuance Accounts  Holding Accounts

MY PORTFOLIO
Recording Account

(T) ™Y REQUEST®

Reported Units

380

250 Units debited

i’ ENGLISH ~
ERPAS Reports Program Profile Users Documents
Issuance Account Cancellation Account
Certified Units Reported Units Verified Units
250 0 0
ACTIONS ~ 0 o
250 units credited

@ PrersnaDutia =

DELETE PROGRAM

C. Cancel Units

Screenshot 306: Debit and credit of Units

A Fund Transaction Processor can cancel both Reported Units and Verified Units. The
request after submission needs to be approved by the Fund Manager.

» Flow Diagram:

Sededt Program

Seen
Canged Lnits™

Enter Transaction
Dtk

Fund Transaclion Frocessor

CATS System

Sent Back

Notfeation Sant
Back E-mail

Natlichtion
B Rejection &mal
st fo TP

Fund Manager
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Steps to be followed by Fund Transaction Processor:
1. In the left navigation pane, click MY PORTFOLIO. The Funds list of My Portfolio page
appears.

cATS Q

s ]
m
@

T

®
u

My Portfolio

Funds Programs

™
[EIECERSCY-NSM  CREATE FUND

MY REQUEST &

207 records found

RS BNABEN BABNG OPEN

2west edit by ss OPEN

13fund QOPEN
Eee OFE|
EPT OPEN

25fund OPEN

Screenshot 307: My Portfolio page

2. Click the Programs tab. The Programs list appears.

CATS

My Partfolio

O DASHBOARD Funds Programs Participanits Third Party
)
EaR=ESCEl CREATE PROGRAM

99 records found

2 East Asia And Padifi Amiericsn Samos e De n Dec4,
< Europe And Central A nbnbnngvon Forest manageme: De g
6thSept East Asic And Pacific American Samos TEST Afforestation and ref. 5ep3,2019
ABCDE East Asia And Pacific Brunel Darussaiam ABC Afforestation and ref Aug 14,2018
Adarsh Testing Africa Angola test Grazing land manage. Aug 31,2019

BugRetestProg

CARB

Deiete ERPA Testing

Screenshot 308: Programs list

3. Search a program by typing the Program Name in the search box.
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DASHBOARD

MY REQUEST &

Qs

My Portfolio

Programs

South Asia

(@ =vous -

Prerana Dutta =

®

[BIRTREE S CreATE PROGRAM

India XYz

Screenshot 309: Programs area

4. Click the Program Name. The Issuance Accounts area of the program appears.

DASHBOARD

MY REQUEST &

Issuance Accounts

Q se

< Back PRETESTI23

Recording Account

Reported Units

380

Holding Accounts

ERPAT Reports Program Profile Users Documents
Issuance Account Cancellation Account
ve Inits nits Rep erified Units
3,000 0 0 0
ACTIONS ~ ACTIONS ~ 0

DELETE PROGRAM

Screenshot 310: Issuance Accounts area
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5. Inthe Recording Account Box, click the ™ symbol. A list of actions appears.

Q = = . @ cvousi - | @ Fremnanuts

< Back PRETESTI23
Issuance Accounts Holding Accounts ERPAs Reports Program Profile Users Documents

Recording Account Issuance Account Cancellation Account

MY REQUEST &
Reported Units _ Certified Units Reported Units verified Units
380 <90 0 0
actions] ACTIONS = 0

Screenshot 311: Issuance Accounts area

6. From the list, click Cancel Units. The Cancel Units page appears.

Q sea : ars. D s 3 ENGUSH - | (@ PreranaDutta =

PRETESTIZ3  Recording Account Cancel Units

Record Units

Class of Units*

MY REQUESTS & (®) Repored () verified
Available Blocks 1o Cancel

(V) verified  (C) Cancelled

Select the checkbox to cancel from a block
(m]
[ Reroooos 03 Oct 2019 - 04 Ocr 2019 457 457 457 Number of Units

Total 0
Comments™

%

Screenshot 312: Cancel Units page
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7. Inthe Class of Units section, click Reported or Verified. Either the Reported or Verified

Units can be cancelled at a time.

Q) ses

PRETESTIZ3  Recording Account Cancel Units

Record Units
Cizss of Units”

MY REQUESTS & @ repores () Verifie

¢ 4O

Available Blocks to Cancel
(V) Verified  (C) Cancelled

Setect the checkbox to cancel from a black

(m]

[ REP00OOI 3 Oct 2019 - 04 Ocr 2018 4 4
Total

Comments®

commens

Number of Units

Screenshot 313: Cancel Units page

8. Select a Reporting ID that needs to be cancelled. There can be more than one Reporting

IDs.

Q

PRETESTI22  Recording Account Cancel Units

5 MY DASHEOARD

Record Units

Ciass of Units™

(T) ™Y REQUESTS _ > () Reparted (@) Verified

Available Blocks to Cancel
(V) Verified Cancelled

Select the checkbaox to cancel from a block

9-150ct2019

Total
Camments™

commen:

Number of Units

) CB

Screenshot 314: Cancel Units page
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9. Enter the comments in the Comments section. In the Supporting Documents section,
attach a document if required.

0
\@
3
)

u
4

(V) verified  (T) Cancelled

Select the checkbox to cancel from a block

Total 100

Comments®

Approved

Supporting Documents

(/ i
v ATTACH )
A =)

File Name Category

@ ™
( camcer ) SUBMIT
e >

Screenshot 315: Cancel Units page

10. Click SUBMIT. A confirmation message appears.

Warning

Do you want to Subrmit this transaction?

{ CANCEL ) CONFIRM
2

Screenshot 316: Confirmation message

173



11. Click CONFIRM. A Success message appears. Click OK.

Information

Cancel Transaction request successful

Screenshot 317: Success message

» Steps to be followed by the Fund Manager:
The Fund Manager reviews the request and either approves the request, rejects the request or
sends the request back for revision. Refer these for more details.

iv.  Issuance Account (Transactions)
Below transactions/activities can be executed from an Issuance Account (Issuance Accounts tab)
under a Program:

e Uncertainty Buffer Allocation

e Reversal Buffer Allocation

e  Share of Proceeds (SoP) allocation
e Purchase Allocation

e Country Allocation

e Cancel Units

A. Uncertainty Buffer Allocation
A user must have the role of Buffer Transaction Processor to allocate the Certified units in the
Issuance Account to Uncertainty Buffer Account of the same program. After the transaction is
executed, the Program Approver and the Buffer Manager have the authority to either Approve,
Reject or Send the transaction request back for revision.

174



» Flow Diagram:

Baslfer ransacton processar

Apply
“Uncariainky Buffar

CATS System

Transaction Sans
el Upsclatr Sairi Back:

-
=

r—Eent Each.

Y TrarsaCTin STans
Lipdate: Rojectad

— QR

Euiffer Manager

pwrra]

» Procedural steps to be followed by the Buffer Transaction Processor:

The Buffer Transaction Processor logs into the CATS application with his e-mail ID and

password.
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1. Inthe left navigation pane, click MY PORTFOLIO. The Funds list of My Portfolio page
appears.

* : r— @/ s -

CATS Gl

My Portfolio

O DASHBOARD Furids

0O A o
Q, T PARGERSTEIN  CREATE FUND

MY REQUEST &

207 records found

EEUTI T OPEN

OPEN

13fund OPEN
Ere: OFE
235EPT OPEN

25fund OPEN

Screenshot 318: My Portfolio page

2. Click the Programs tab. The Programs list appears.

CATS

My Portfolio

99 records found

24four East Asia And Pacific American Samos wetw Decd,
epi Europe And Central Austri nbnbrngvbn Forest mana gement De: g
6ehSept East Asia And Pacific American Samoa TEst Afforestation and ref Sep3,2019
ABCDE East Asia And Pacific Brunel Darussaiam ABC Afforestation and ref Aug 14,2019
Adarsh Testing Africa Angola test Grazing land manage Aug 31,2019
BugRetestProg East Asia And Pacific American Samoa test
CARBON EMISSION C East Asia And Pacific American Samoz EuR Afforestation and ref Aug22,20
Createprogramtestin East Asia And Pacific American Samoa test Deforestation 19

Deiete ERPA Testing East Asia And Pacific American Samoa Delete ERPA Testing ..

Screenshot 319: Programs list
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3.

Search a program by typing the Program Name in the search box.

§ DAsHBOARD

cATS | Q se

My Portfolio

Programs

Q, prex I

1 records found

MY REQUEST &

PRETEST123

]

®
u

rersna Dutta ~

[BIRTREE S CreATE PROGRAM

Screenshot 320: Programs list

4. Click the Program Name. The Issuance Accounts area of the program appears.

2 DASHBOARD

Q-

< Back PRETESTI23

Issuance Accounts Holding Accounts ERPAs

Issuance Account

MY REQUEST'®

ACTIONS ~

Cancellation Account

Reports

Program Profile

Uncertainty Buffer Account

ACTIONS =

Users Documents

Reversal Buffer Account

® coish | @ rrermneoue -
DELETE PROGRAM
ACTIONS ~

Screenshot 321: Issuance Accounts area
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5. Inthe Issuance Account box, click the ™ symbol. A list of actions appears.

L CATS

DASHBOARD

MY REQUEST &

Q

< Back PRETESTI23

Issuance Accounts Holding Accounts ERPAS Reports Program Profile

Issuance Account Uncertainty Buffer Account

ACTIONS =

.‘:

Uzers Documents

Reversal Buffer Account

ACTIONS =

enGisH ~ | @

DELETE PROGRAM

Screenshot 322: Issuance Accounts area

6. From the list, click Buffer for Uncertainty. The Buffer Units for Uncertainty page

appears.

CATS

MY DASHEOARD

MY REQUESTS ®

Q

PRETESTIZ3  Issuance Account Buffer Units for Uncertainty

Available Blocks to Buffer for Uncertainty

Sent Back for Revision Pending for Approval (i) Buffered for Uncertainity  (g) Buffered for Reversal

) Cancelied

Buffer by

(®) Percermage () Units

Select the checkbox te buffer units from the block

1,000 1,000

(5) Deduced Share of Proceeds

1,800

(&) Allocated ta

© Prerans Dutia ~
Purchased
o
(]

CANCEL SUBMIT

Screenshot 323: Buffer Units for Uncertainty page
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7.

In the Buffer by section, click Percentage if you want to allocate a percentage of Certified
Units to the “Uncertainty Buffer Account” or click Units if you want to allocate some

number of units to the “Uncertainty Buffer Account”.

CATS Q

PRETESTI23  Issuance Account Buffer Units for Uncertainty

5 MY DASHBOARD

Available Blocks to Buffer for Uncertainty

Sent Back for Revision Pending for Approval  (U) Buffered for Uncertainity (@) Buffered for Reversal

MY REQUESTS'&

[ Cancelied

Select the checkbox to buffer unizs from the block

o
01 Sep 2019 - 04 Sep
O ssooas 0%
015ep 2019045
[ Isseo172 ]’f “sep 1,000 1,000
Total

(%) Deducted Share of Proceeds (&) Allocated to Progra

CANCEL SUBMIT

Screenshot 324: Buffer Units for Uncertainty page

8. Select the Issuance ID checkbox whose units you want to transfer.

CATS Q

PRETESTI23  [ssuance Account Buffer Units for Uncertainty

MY DASHEOARD

Available Blocks to Buffer for Uncertainty

Sent Back for Revision Pending for Approval () Buffered for Uncertainity  (8) Buffered for Reversal

my requesTs
) Cancelled

Buffer by

(®) Percentage  (() Units

Select the checkbox to buffer units from the block

2019 - 04 Sep

(5) Dieducted Share of Proceeds

) Allocated to Program

7) Purchased

( CANCEL SUBMIT

Screenshot 325: Buffer Units for Uncertainty page

NOTE: Units from more than one Issuance IDs can be transferred to Buffer Uncertainty
account at once.
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9. Enter the percentage in the Conservativeness Factor (in %) field. The Number of Units
to Buffer for Uncertainty changes based on the value we enter in Conservativeness

Factor (in %).

-ﬁm" > -
CATS Q 9 + ® Dutia ~
FRETESTIZ3  [ssuance Account Buffer Units for Uncertainty
Awailable Blocks to Buffer for Uncertainty
Sent Back for Revision Pending for Approval (W) Buffered for Uncertairity  (8) Buffered for Reversal () Deducted Share of Proceeds (&) Allocated to Pragram Purchased
(T) Cancelied
Buffer by
(®) Percentage  (_) Units
Select the checkbox o buffer units fram te black
—
9-045ep 5 250 50 125
o 1 1,000 50 500

[— =5

CANCEL SUBMIT

Screenshot 326: Buffer Units for Uncertainty page

10. Enter the comments in the Comments section. In Supporting Documents section, attach a

supporting document, if needed.

CATS Q se-

5 MY DASHBOARD

wy ReQUESTS ®

Total

Comments®

caomment

‘Suﬁonms Documents

Upload supporting docume

Fife Name Category

CANCEL j SUBMIT

Screenshot 327: Buffer Units for Uncertainty page
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12. Click SUBMIT. A success message appears. Click OK.

Information

action request successtully submittes

Screenshot 328: Buffer Units for Uncertainty page

Procedural steps to be followed by the Program Approver:
The Program Approver logs into the CATS application using his e-mail ID and password.

1. In the left Navigation pane, click MY APPROVALS. The MY APPROVALS list
appears.

DASHBOARD
MY PORTFOLIO

MY REQUEST &

Screenshot 329: CATS home page
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2. From the list, click Transactions. The Pending list of My Approvals-Transactions page
appears.

CATS Qs ’ EWGLISH ~ (@ Sne
My Approvals - Transactions
MY DASHEOARD
Pending Sent Back for Revision Approved Rejected
MY PORTFOLIO
@ Q Re E{i Export to Excel

MY REQUESTS

1 records found
Entities

TRASTE Oct1,2019 Prerans Dutta issuance-uncertainty PRETEST123 Program

Screenshot 330: My Approvals-Transactions page

3. Click the Request ID that needs an action. The Buffer Units for Uncertainty page
appears.

Q ; ® enousi - @ sneniitons

el ATS
< Back TRA976 - Buffer Units for Uncertainty

MY DASHBOARD

Source and Destination

MY PORTFOLIO
From: Entity From: Account To: Entity Tor Account

Uncergainty Buffer Account

Issuance Account PRETEST123

MY REQUESTS @

‘Available blocks to Buffer for Uncertainty

Sent Back for Revision Pending for Approval ([j) Buffered for Uncertainity () Pooled Reversal (5) Deducted Share of Proceeds (%) Allocated to Program (F) Purchased
O Cancelled
Buffer by
Percentage
issuance Certification Period Original Certified Balance Available Units to bufferfor  Conservativenss Factory (in Number of Units to Buffer for
D Range Volume Unirs uncertainity %) Uneertainity
15500149 2 2 50 25

< REJECT ‘\ ( SEND BACK FOR REVISION APPROVE

Screenshot 331: Buffer Units for Uncertainty page
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4. Enter your comments in the Comments section.

Q ®  cuousu ® T fig -
MY DASHBOARD Request History
Status Comments View History
MY PORTFOLIO REQUEST view

MY REQUESTS

Approval

Requested Date Requested By
Entitie:

Sep 30,2019 Prerana Dutta
Transacions Approver Approval Status

Pending far approval
Comments *
Approved

- e D e ———
|’\ RejEcT ) ( sEnD Back FoRREision ) (XL
3 22k P

Screenshot 332: Buffer Units for Uncertainty page

5. Click APPROVE. A confirmation message appears.

Warning

DO YOu WanNT to approve this request 7

F—x
| STAYONPAGE )
N~ s

Screenshot 333: Buffer Units for Uncertainty page
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6. Click OK. A Success message appears. Click OK.

Success

Screenshot 334: Buffer Units for Uncertainty page

NOTE: Same steps will follow for Reject and Send Back for Revision.

Procedural steps to be followed by the Buffer Manager:
After the transaction is approved by the Program Approver, the request is triggered to the
Buffer Manager for approval.

The Buffer Manager logs into the CATS application with his e-mail ID and password.
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1. Inthe left Navigation pane, click MY APPROVALS. The MY APPROVALS list
appears.

®

CATS

|@ ENGLISH » () Rakssh Yadgir Bhairy =

0

o M DASHEOARD

MY PORTFOLIO

MY REQUESTS >

Entities

Transactions

Screenshot 335: CATS home page

2. From the list, click Transactions. The Pending list of My Approvals-Transactions page

appears.
CATS Q . LI t B

My Approvals - Transactions

MY DASHEOARD
Pending Sent Back for Revision Approved Rejected

MY PORTFOLIO
WY REQUESTS

1 records found

Entities

Transactions

Screenshot 336: My Approvals-Transactions page
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3. Click the Request ID that needs an action. The Buffer Units for Uncertainty page

appears.
o Q ‘. ENGLISH = & Rakash Yadgrl Bhairy =

TS

¢ Back  TRAS76 - Buffer Units for Uncertainty

Soutce and Destination

MY PORTROLIO

Frarr From: Atcount To: Account

MY REQUESTE PRETEST POO0Y 4] CSIAnoE A r PRETEST P00 45 neertalnity Buffer Act

Available blocks to Butfer for Uncertainty

Entitses

Sent Back for Revision Pending for Approval (U} Buffered for Uncertainity (5] Pooled Reversal
Transactons -

Deducted Share of Proceeds  (A) Allocated o Pregram (1) Purchased (T Cancelled

Available Units (o buffer Number of Units to Buffer

Total E25

Comments

| REJECT ::" SEND BACK FOR REVISION | APPROVE

Screenshot 337: Buffer Units for Uncertainty page
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4. Enter your comments in the Comments section.

Supporting Documents

Status Comments

Approval

[ meEcT SEND BACK FOR REVISION | (GGG

Screenshot 338: Buffer Units for Uncertainty page

5. Click APPROVE. A confirmation message appears.

Warning

Do you want to approve this request 2

f—"\
( stavonreace )
N J

Screenshot 339: Buffer Units for Uncertainty page
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6. Click OK. A Success message appears. Click OK.

Success

Request approved successfully

Screenshot 340: Buffer Units for Uncertainty page

NOTE: Same steps will follow for Reject and Send Back for Revision.

Flow of Units from Issuance Account to Uncertainty Buffer Account:

After the Program Approver and the Buffer Manager approves allocation of units from
Issuance Account to Uncertainty Buffer Account, the Fund Transaction Processor
receives a system generated e-mail notifying that the transaction is approved. The certified
units get debited from the Issuance Account and are credited into Uncertainty Buffer
Account.

< Back PRETESTI23 DELETE PROGRAM
Issuance Accounts  Holding Accounts ERPAS Reports Program Profile Users Documents
Issuance Account Uncertainty Buffer Account Reversal Buffer Account

625 0

ACTIONS ~ ACTIONS ~ ACTIONS ~

Remaining units in Issuance
Account

Cancellation Account

Units that got transferred from Issuance
account to Uncertainty buffer account

Screenshot 341: Debit and credit of Units
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B. Reversal Buffer Allocation
A user must have the role of Buffer Transaction Processor to transfer the Certified units from

the Issuance Account to the Reversal Buffer Account of the same program. After the
transaction is executed, the Program Approver and the Buffer Manager have the authority to
either Approve, Reject or Send the transaction request back for revision.

» Flow Diagram:

?
=]

Suhimet foe
“Exlan Appioal
Account”

Budfer ranarmon procEssor

Wottiica fion Sank
Back Emall

™"
Transaction Stans
bl Lt 52 Hack

CATS Syetem

—Eent Sack.

St Bk
i

Pregram
Apprower

R

| ——

Buffer Manager

» Procedural steps to be followed by the Buffer Transaction Processor:
The Buffer Transaction Processor logs into the CATS application with his e-mail ID and

password.
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1. In the left navigation pane, click MY PORTFOLIO. The Funds area of My Portfolio
page appears.

* : r— @/ s -

CATS Gl

My Portfolio

O DASHBOARD Furids

0O A o
Q, T PARGERSTEIN  CREATE FUND

MY REQUEST &

207 records found

EEUTI T OPEN

OPEN

13fund OPEN
Ere: OFE
235EPT OPEN

25fund OPEN

Screenshot 342: My Portfolio page

2. Click the Programs tab. The Programs list appears.

CATS

My Portfolio

99 records found

24four East Asia And Pacific American Samos wetw Decd,
epi Europe And Central Austri nbnbrngvbn Forest mana gement De: g
6ehSept East Asia And Pacific American Samoa TEst Afforestation and ref Sep3,2019
ABCDE East Asia And Pacific Brunel Darussaiam ABC Afforestation and ref Aug 14,2019
Adarsh Testing Africa Angola test Grazing land manage Aug 31,2019
BugRetestProg East Asia And Pacific American Samoa test
CARBON EMISSION C East Asia And Pacific American Samoz EuR Afforestation and ref Aug22,20
Createprogramtestin East Asia And Pacific American Samoa test Deforestation 19

Deiete ERPA Testing East Asia And Pacific American Samoa Delete ERPA Testing ..

Screenshot 343: Programs list
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3. Search a program by typing the Program Name in the search box.

cATS | Q se

My Portfolio

§ DAsHBOARD

Programs

Q, prex I

1 records found

MY REQUEST &

PRETEST123

]

®
u

rersna Dutta ~

[BIRTREE S CreATE PROGRAM

Screenshot 344: Programs area

4. Click the Program Name. The Issuance Accounts area of the program appears.

CATS Q ses

< Back PRETESTI123

2 MY DASHBOARD

Issuance Accounts Holding Accounts

Issuance Account

MY REQUESTS ¥

Certified U
625
ACTIONS ~
Cancellation Account
Re erified
0 0

ERPAs

Reports Program Profile

Uncertainty Buffer Account

625

ACTIONS ~

Users Documents

Reversal Buffer Account

® | s -

®

DELETE PROGRAM

ACTIONS ~

Screenshot 345: Issuance Accounts area
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5. Inthe Issuance Account box, click the ™ symbol. A list of actions appears.

P . ®

s Q i ® covousi - | @ Preranaduns

< Back PRETESTI23 DELETE PROGRAM
REN ASH SO R Issuance Accounts  Holding Accounts ERPAS Reports Program Profile Users Documents
5 Issuance Account Uncertainty Buffer Account Reversal Buffer Account
MY REQUESTS *
Certified U s Certified Units
625 0
actionsg] ACTIONS = ACTIONS =

Cancellation Act.w

Screenshot 346: Issuance Accounts area

6. From the list, click Buffer for Reversal. The Buffer Units for Reversal page appears.

CATS Q search funds, Acca ®

PRETESTI23  Issuance Account Buffer Units for Uncertainty

MY DASHBOARD

Available Blocks to Buffer for Uncertainty

my requests @ Sent Back for Revision Pening for Approval  (U) Buffered for Uncertainity () Buffered for Reversal  (5) Deducted Share of Proceeds. (&) Allocated to Program —

©) Cencelled

Buffer by

® Percensge () Units

Select the checkbox ta buffer units from the block

[m]
250 250 250 Percentage E
e - 1,000 -

Total 0

CANCEL SUBMIT

Screenshot 347: Buffer Units for Reversal page
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7. In the Buffer by section, click Percentage if you want to allocate a percentage of Certified
Units to the “Reversal Buffer Account” or click Units if you want to allocate some number
of units from the Issuance account.

o
CATS Q sea

PRETESTI23  Issuance Account  Buffer Units for Reversal
] MY DASHBOARD

Available blocks to Buffer for Reversal

] mMYP

MY REQUESTS > Sent Back for Revision Pending for Approval (1) Buffered for Uncertainicy  (g) Buffered for Reversal  (5) Deducted Share of Proceeds (&) Allocated to Program () Purchased

) Cancelied

250 (@) 125 125 125 Percentage Units

500 500 500 Percentage Units

Total o

CANCEL SUBMIT

Screenshot 348: Buffer Units for Reversal page

8. Select the Issuance ID checkbox whose units you want to transfer.

PRETESTI23  Issuance Account Buffer Units for Reversal

MY DASHEOARD

Available blocks to Buffer for Reversal

& = = 3 =
MY REQUESTS ™ Sent Back for Revision Pending for Approval  (U) Buffered for Uncertainity  (§) Buffered for Reversal  (5) Deducted Share of Proceeds  (R) Allocated 1o Program (7)) Purchased

©) Cancelied

BuTer by

() percentage () Unics

Select the checkbox 1o buffer unis from the block

=
07560 2015-04 =
SS001 250 @ 25 125 125 o Units
Py 5500148 (e U 0.00 u
1,000 (@ 500 500 500 0.000 Units
Total 0

N
&

Screenshot 349: Buffer Units for Reversal page

NOTE: Units from more than one Issuance IDs can be transferred to Buffer Reversal account
at once.
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9. Enter the number of units in the Number of Units to Buffer for Reversal. The

Conservativeness Factor (in %) field changes based on the value we enter in Number of

.
Units to Buffer for Reversal.
Q @ e ® Dutta ~
PRETESTI23  Issuance Account Buffer Units for Reversal
o MY DASHBOARD
Available blocks to Buffer for Reversal
Sent Back for Revision Pending for Approval (1) Buffered for Uncertainity () Buffered for Reversal  (§) Deducted Snare of Proceeds (1) Allocated to Program () Purchased

C Cancelled

uffer by

D e (@) Un

slzct the chackbox 1o BuFfer UnEE from the Diack

=

251 i 2! 125 40.000 50
15500172 0 504 500 500 20.000 100

[ LN

F S
E

Screenshot 350: Buffer Units for Reversal page

10. Enter the comments in the Comments section. In the Supporting Documents section,
attach a supporting document, if needed.

Q ,’, ENGLISH ® PremnzDuts -
S5 2 25 40,000 s0
2 20,000 100
Total 150
Comments*

Reversal account units

Supporting D

Upl

File Name Category

Screenshot 351: Buffer Units for Reversal page
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11. Click SUBMIT. A success message appears. Click OK. The request is submitted.

Information

Screenshot 352: Success message

» Procedural steps to be followed by the Program Approver:
The Program Approver logs into the CATS application using his e-mail ID and password.
He, then needs to follow the same steps as in Procedural steps to be followed by Program

Approver.

» Procedural steps to be followed by the Buffer Manager:
The Buffer Manager logs into the CATS application using his e-mail ID and password. He,
then needs to follow the same steps as in Procedural steps to be followed by Buffer Manager.

» Flow of Units from Issuance Account to Reversal Buffer Account:
After both the Program Approver and the Buffer Manager approves allocation of units from
Issuance Account to Reversal Buffer Account, the Buffer Transaction Processor receives a
system generated e-mail notifying that the transaction is approved. The certified units get
debited from the Issuance Account and are credited into Reversal Buffer Account.
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Qs . (® enousi = @ Prerans uis ~

¢ Back  PRETESTI23

SAICINESH BLAAN Issuance Accounts  Holding Accounts ERPAs Reports Program Profite Users Documents

MY PORTFOLIO

Issuance Account Uncertainty Buffer Account Reversal Buffer Account

MY REQUESTS ™
625 150

/MY APPROVALS

ACTIONS ~ ACTIONS = ACTIONS ~

Units that got transferred from Issuance
account to Reversal buffer account

Screenshot 353: Debit and credit of Units

C. Share of Proceeds (SoP) Allocation
A user must have the role of Fund Transaction Processor to transfer the Certified units from
the Issuance Account to the Share of Proceeds Account under fund. After the transaction is
executed, the Fund Manager have the authority to either Approve, Reject or Send the transaction
request back for revision.

» Flow Diagram:
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i i Rrjection E-mail
g ‘ Update: Rejected et to TR
s
i Transaction Status
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o
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c
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Procedural steps to be followed by the Fund Transaction Processor:
The Fund Transaction Processor logs into the CATS application with his e-mail ID and
password.

1. In the left navigation pane, click MY PORTFOLIO. The Funds area of My Portfolio
page appears.

.

% r— @ oo -

CATS Q

My Portfolio

o DASHBOARD Funds Programs Participants Third Party

™
BRSNSt CReATE FUND

207 records found

EEUTI T OPEN

OPEN
13fund OPEN

Ere: OFE
235EPT OPEN
25fund OPEN

Screenshot 354: My Portfolio page

2. Click the Programs tab. The Programs list appears.

& [ —— i J .

My Portfolio
5 DASHBOARD Funds Participants Third Party

BTt l= T creatc PrOGRAM

MY REQUEST'®

99 records found

24four East Asia And Pacific American Samos wetw Deforestation Dec4,2013
e Europe And Central A nbnbrngvbn Forest mana gement De: 9

Screenshot 355: Programs list
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3. Search a program by typing the Program Name in the search box.

Qs . : ® enousn -

®
u

rersna Dutta ~

CATS |

My Portfolio

§ DAsHBOARD Funds Programs

Q sz I B R Tl CREATE PROGRAM

1 records found

MY REQUEST &

PRETEST123 South Asia India
—

Screenshot 356: Programs area

4. Click the Program Name. The Issuance Accounts area of the program appears.

caTS Q seen

< Back PRETESTI23 DELETE PROGRAM

BN DRSO AR Issuance Accounts  Holding Accounts ERPAS Reports Program Profile Users Documents
Recording Account Issuance Account Cancellation Account
mnznussrs'i‘
Reported Units Verified Units Certified Unit Reparted Units erified Units
380 1,750 475 0 0
ACTIONS ~ ACTIONS - 0

Screenshot 357: Issuance Accounts area
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5.

In the Issuance Account box, click the ™ symbol. A list of actions appears.

Q s-

< Back PRETESTI123

MY DASHBOARD ERPAs Reports

Program Profile

Issuance Accounts Holding Accounts

PORTFOLIO

Recording Account Issuance Account

MY REQUESTS =

Certified Units

475

Reported Unis re

1,750

ACTIONS ~ acTionsE]

® owusi- @

Users Documents

Cancellation Account

Prarana Dutta ~|

DELETE PROGRAM

Screenshot 358: Issuance Accounts area

6. From the list, click Deduct Share of Proceeds. The Deduct Share of Proceeds page

appears.

Q

PRETESTI23  Issuance Account  Deduct Share of Proceeds

MY DASHEOARD

Selecta Fund
Fund®

3
MY REQUESTS _—

Available blocks to deduct share of proceeds

Sent Back for Revision Pending for Approval () Buffered for Uncertainity  (B) Buffered for Reversa;

) Cancelied

Buffer by

@ Percermsge () unies

Select the checkbox to buffer units from the block

(5) Deduct Share of Proceeds

(%) Aliocated to Program

Purchased

CANCEL b SUBMIT

Screenshot 359: Deduct Share of Proceeds page
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7.

In the Select a Fund section, click the Select box. A list of funds linked to the program

appears. Click on a fund.

CATS Q se

PRETESTI22  Issuance Account  Deduct Share of Proceeds

Select a Fund
Fund®
&
MY REQUESTS I R v I

| FNDTX1%|TF225 |-

Available blocks to deduct share of proceeds

t Back for Revision Pending for Approval  (U) Buffered for Uncertainity  (§) Buffered for Reversal

£) Cancelied

Buffer by

(@) Percenage  (0) Units

Select the checkbox to buffer UNIts from the block

(5) Deduct Share of Proceeds  (A) Aliocated to Program  (7) Purchased

cancer ) (@ENEYLS

Screenshot 360: Deduct Share of Proceeds page

NOTE: A program can be linked with more than one funds.

8.

In the Buffer by section, click Percentage if you want to allocate a percentage of Certified
Units to the “Share of Proceeds™ account or click Units if you want to allocate some

number of units from the Issuance account.

T) WYREQUESTS'®

CaTS Q

Available blocks to deduct share of proceeds

Pending for Approval  (Ui) Buffered for Uncertainity () Buffered for Reversa

& checkbox to buffer units from the block

%) Deduct Share of Proceeds  (R) A

- E
[ cancer | (EEIEELS
~ /

Screenshot 361: Deduct Share of Proceeds page
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9. Select the Issuance ID checkbox whose units you want to transfer.

CATS Q

Available blocks to deduct share of proceeds

D MY DASHEOARD

Sent Back for Revision Pending for Ag,
(T) Cancalieg

Bufier by

(®) Percentage () Units

Select the cneckbax ta buffer units from the black

Comments™

comment

() Buffered for Uncertainity  (7) Buffered for Reversal

(5) Deducs Share of Procesds

(&) Allocated to Program  (F

400

en @ Precana Dutia =
Purchased

1] )

o

0

(c.w(& SUBMIT

Screenshot 362: Deduct Share of Proceeds page

NOTE: Units from more than one Issuance IDs can be transferred to Share of Proceeds

account at once.

10. Enter the percentage of units in the Percentage for SoP (in %) field. The Number of
Units to deduct for SoP field changes based on the value we enter in Percentage for SoP

(in %).

TS, Q

Awailable blocks to deduct share of proceeds
8 MY DASHBOARD

| MY PORTFOLIO ) Cancelled

Buffer by

(@) Percentage () Units

Select the checkbox to buffer Units from the block

O 5500149 13-045ep

pe
15500172 _
sso0172 o

Total

Comments™

comment

Sent Back for Revision Pending for Approval  (U) Buffered far Uncertsinity

(@) Buffered for Reversal  (5) Deduct Share of Proceeds

(®) Allocated to Program  (F) Purchased

CANCEL SUBMIT

Screenshot 363: Deduct Share of Proceeds page
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11. Enter the comments in the Comments section. In the Supporting Documents section,
attach a supporting document, if needed.

400

Total 80

Comments”

To be approved|

Suﬁ D[(mg Documents

v| (armacn )
A o

b

File Name Category

=
( cancer i) SUBMIT
: e

Screenshot 364: Deduct Share of Proceeds page

12. Click SUBMIT. A success message appears. Click OK.

Information

Screenshot 365: Success message

Procedural steps to be followed by the Fund Manager:
The Fund Manager logs into the CATS application using his e-mail ID and password. He,
then needs to follow the same steps as in Procedural steps to be followed by Fund Manager.
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Flow of Units from Issuance Account to Share of Proceeds Account:

After the Fund Manager approves allocation of units from Issuance Account to Share of
Proceeds Account, the Fund Transaction Processor receives a system generated e-mail
notifying that the transaction is approved. The certified units get debited from the Issuance
Account and are credited into Share of Proceeds Account under fund.

Q o — ® cheusi - @ Premnapie -
< Back | PRETESTI23
Issuance Accounts  Holding Accounts ERPAS Reports Program Profile Users Documents

Recording Account Issuance Account Cancellation Account

1,750 395 &= 0 0

ACTIONS ~ ACTIONS ~ 0

Screenshot 366: Units debited from the Issuance Account
Follow the steps below to see the units credited in the Share of Proceeds account:

1. In the left navigation pane, click MY PORTFOLIO. The Funds list of My Portfolio page
appears.

My Portfolio

[y SRR LRSI Funds Programs Participants Third Party

)
1] ExporrroExcel (TR

231 records found

FBIENTRNEA NG OPEN Nov 14, 2019 2
0Tocr171504 OPEN Ocr 15,2019 1 Pri
i OPEN 0ct 26,20

30 OPEN ) 2019

13fund OPEN Nov 14, 2019

Screenshot 367: My Portfolio page
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2. Search the Fund Name that is linked to your program by entering a keyword in the search

1 records found

FUNDTXNTESTY OFEN Sep 24,2019

Ajinkys Rajendra Cha

box.
Cats Q ® cvousi - | @ Presnano
My Portfolio
g MY DASHBOARD Funds Programs Participants Third Party
3 (B

Screenshot 368: My Portfolio page

3. Click the Fund Name. The Accounts area of the fund details page appears. The number of
units credited in the Share of Proceeds account can be seen in the Share of Proceeds box.
_cr;s» Q 3 ENGLSH * | @ Presana Dutts

§ MY DASHBOARD

€ Back FUNDTXNTESTI |

Accounts Tranches Reports Fund Profile Users

Documents

Pooled Reversal Buffer Account Share of Proceeds Account

0 80 <=

ACTIONS ~

ACTIONS ~

Cancellation Account

Screenshot 369: Units credited in SoP Account
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D. Purchase Allocation

A user must have the role of Fund Transaction Processor to transfer the Certified units from

the Issuance Account (under a program) to Tranche Tradable Account or Tranche Non-

Tradable Account (Depending on the user’s selection). After the transaction is executed, the
Fund Manager has the authority to either Approve, Reject or Send the transaction request back

for revision.

» Flow Diagram:
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Procedural steps to be followed by the Fund Transaction Processor:
The Fund Transaction Processor logs into the CATS application with his e-mail ID and
password.

1. Inthe left navigation pane, click MY PORTFOLIO. The Funds list of My Portfolio page
appears.

Q= s : ® enoush -

CATS

My Portfolio

i R DASHEORRD Funds Programs Participants Third Party

™
BRSNSt CReATE FUND

207 records found

EEUTI T OPEN

OPEN
13fund OPEN
Ere: OFE
235EPT OPEN
25fund OPEN

Screenshot 370: My Portfolio page

2. Click the Programs tab. The Programs list appears.

s Q sesras Pt Accounis Us @

My Portfolio
o DASHBOARD Funds Participants Third Party

BTt l= T creatc PrOGRAM

MY REQUEST'®

99 records found

ABCD ABC
test

BugRetestProg East Asia And Pacific American Samoa test

CARBON SSION C. East Asia And Pacific American Samo EURI Afforestation and ref. Aug 22, 20

Creatsprogramtestin East Asia And Pacific American Samos test Deforestation Jul 21,2019

Deiete ERPA Testing East Asia And Pacific American Samo Delete ERPA Testing 4 Dec 19, 2019

Screenshot 371: Programs list
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3.

Search a program by typing the Program Name in the search box.

§ DAsHBOARD

cATS | Q se

My Portfolio

Programs

Q, prex I

1 records found

MY REQUEST &

PRETEST123 South Asia India
—

]

®
u

rersna Dutta ~

[BIRTREE S CreATE PROGRAM

Screenshot 372: Programs area

4. Click the Program Name. The Issuance Accounts area of the program appears.

8 MY DASHBOARD

Qs

< Back PRETESTI123

Issuance Accounts Holding Accounts ERPAS

Recording Account

Issuance Account

® cncusa - @ Prerana ouns

DELETE PROGRAM

Program Profile Uzers Documents

Cancellation Account

MY REQUESTS ¥
Reported Units Verified Units Certified Units Rej d el
380 1,75 395 0 0
ACTIONS - ACTIONS = 0
Screenshot 373: Issuance Accounts area
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5. Inthe Issuance Account box, click the ™ symbol. A list of actions appears.

Q sers. D e ‘,0

CATS

< Back PRETESTI23

Issuance Accounts Holding Accounts ERPAS Reports Program Profile Users Documents

Cancellation Account

Issuance Account

Recording Account

MY REQUESTS

Units erified Units

1,750

ACTIONS ~

acTions[T] 0

EngLsH - | @

DELETE PROGRAM

Prerana Dutia

Screenshot 374: Issuance Accounts area

6. From the list, click Purchase Units. The Purchase Units page appears.

caTS Q ses

PRETESTI23  Issuance Account Purchase Units

MY DASHEOARD

Purchase

Tranche that purchases the units™
)

MY REQUESTS —_— v

Date of Paymentt

Date af Payment

Available Blocks to Purchase Units

Sent Back for Revision Pending for Apj () Buffered for Uncertainity  (g) Buffered for Reversal  (5) Deduct Share of Proceeds (@) Allocated ta Program
©) Cancelled
Select the checkbox ta purchase fram a block
O sso014e 01 Sep 2019 - 04 5ep 2019 250 5 7

F) Purchased

Number of Units

CANCEL SUBMIT

Screenshot 375: Purchase Units page
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7. In the Purchase section, click the Select box

appears.

. A list of tranches linked to the program

CATS

PRETESTI23  Issuance Account Purchase Units

5 MY DASHBOARD

Purchase

uo

Tranche that purchases the units™

3
MY REQUESTS Select

#vailable Blocks to Purchase Units

Sent Back for Revisian Pending for Approval

) Cancelied
Select the checkbox to purchase from a block

m]

15500149 01 Sep 2019 - 04 Sep 2019

[u]

() Buffered for Uncertainity

(B) Buffered for Reversal  (5) Deduct Share of Proceeds  (B) Allocated to Program Purchased

Number of Units

CANCEL SUBMIT

Screenshot 376: Purchase Units page

NOTE: A program can be linked to more than one tranche.

8. Click on the tranche name. The Account to credit, Country Split Percentage and

Country Split Seniority fields appears.

Q

PRETESTI23  Issuance Account Purchase Units

Purchase

Tranche that purchases the units”™ Account to credit™
TH130-203 " Select

Dats of Pay
Daw of Payment (]

Available Blocks to Purchase Units

Sent Back for Revisian Pending for Approval

Cancelied
Select the checkbox to purchase from a block

a

15500148 015ep 2019 - 04 5ep 2019

]

(1) Buffered for Uncertainity

Country Solitbercentace
25

Country Spit Seniority
Fund

v

(B) Buffered for Reversal  (5) Deduct Share of Proceeds (&) Allocated to Program ) Purchased

Number of Units

CANCEL SUBMIT

Screenshot 377: Purchase Units page
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9. In Account to Credit field, click the Select box. A list appears. Click Tranche Tradable
Account or Tranche Non Tradable Account depending on which account you want the

units to be credited.

S Q

PRETESTI23  Issuance Account Purchase Units

MY DASHEOARD

= Purchase
MY PORTFOLIO.
Account to credic*

Tranche that purchases the units*

Courry Split Percentage

My quussrs'*'

i Tranche Tradable Account

25

v

Available Blocks to Purchase Units

Sent Back for Revisian Pending for Appravs

) Cancelied

Select the checkbax to purchase from 3 block

O issooiae

01 Sep 2019 - 04 Sep 2019

(U) Buffered for Uncertainity  (8)

Buffersd for Reversal  (5) Deduct Share of Procesds

B
i
vl

L’ ENGLISH @ Fe Dutta ~
Country Spit Seniarity
Fund
(&) Aliocated to Program  (F) Purchased
75 Number of Units

cancer ) (@SS

Screenshot 378: Purchase Units page

10. In the Date of Payment ficld, enter a date.

CcATS Q s

FRETESTI23  Issuance Account Purchase Units

MY DASHBOARD

Purchase

Trancne that purchases the units”

3
MY REQUESTS TN30.203 | | Tranche Tradable Account

Date of Payment*

I 10/03/2019

4vailable Blocks to Purchase Units

Sent Back for Revision Pending for Approval

T) Cancelled

Select the checkbox to purchase from 3 black

a

O ssootss

01 Sep 2019:04

(U) Buffered for Uncertainity  (8) Buffered for Reversal

Country Split Percentage

v| 25

(%) Deduct Share of Proceeds

Country Splic Seniarity

Fund

(&) Allocated to Progrsm  (F) Purchased

75 Number of Units

) D
CANCEL SUBMIT
A

Screenshot 379: Purchase Units page
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11. Select the Issuance ID checkbox whose units you want to transfer.

#wailable Blocks to Purchase Units

©) Cancelied

Select the checkbox to purchase from 3 block

S500145 01522015 - 04 Sep 2019 250 @ 75
=" 5500172 07 Sep 2015 - 04 Sep 2019 1 320

Released Units from Buffer

a

Total

Sent Back for Revision Pending for Approval (W) Buffered for Uncertainity  (8) Buffered for Reversal  (5) Deduct Share of Proceeds

(®) Allocated to Program

NGLISH ~ @ PrecanaDutia ~

') Purchased

Number of Units

0

K cancet ) (@EREINNS

Screenshot 380: Purchase Units page

NOTE: Units from more than one Issuance IDs can be purchased at once.

12. In the Number of Units to purchase boxes, enter the number of units to be purchased.

10/03/2019 [if]

Available Blocks to Purchase Units

MY REQUESTS & Sent Back for Revision Pending for Approval  (U) Buffered for Uncertainity  (g) Buffered for Reversal  (5) Deduct Share of Proceeds (&) Allocated to Program

©) Cancelied

Select the checkbox to purchase from 3 block

5500149 01 Sep2019-04 5ep 2019 250 (@ 75
5500172 01 Sep2019-04Sep 2019 1,000 &)@ 320

Released Units from Buffer

o

Total

7) Purchased

60

CANCEL SUBMIT

Screenshot 381: Purchase Units page
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13. Enter the comments in the Comments section. In the Supporting Documents section,

attach a supporting document, if needed.

CATS Q

8 MY DASHBOARD
Released Units from Buffer

]

my RequesTs @

Total

Comments”

60

comment

Supporting Documents

Upload suppo

File Name Category

- 4
[3 AN susMIT

Screenshot 382: Purchase Units page

14. Click SUBMIT. A success message appears. Click OK.

Information

Transaction request successfully submitced

Screenshot 383: Success message
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Procedural steps to be followed by the Fund Manager:

The Fund Manager logs into the CATS application using his e-mail ID and password. He,
then needs to follow the same steps as in Procedural steps to be followed by Fund Manager.

Flow of Units from Issuance Account to Tranche Tradable/ Tranche Non Tradable Account:

After the Fund Manager approves allocation of units from Issuance Account to Tranche
Tradable or Non Tradable Account, the Fund Transaction Processor receives a system
generated e-mail notifying that the transaction is approved. The certified units get debited from
the Issuance Account and are credited into Tranche Tradable or Tranche Non Tradable

Account.

e
CcATS

< Back PRETESTI23

ssuance Accounts  Holding Accounts ERPAS Reports

Program Profile

Recording Account Issuance Account

380 1,750 335 <=3

ACTIONS ~ ACTIONS ~

Cancellation Account

Screenshot 384: Units debited from the Issuance Account

Follow the steps below to see the units credited in the Tranche Tradable or Non Tradable

account:
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1. Inthe left navigation pane, click MY PORTFOLIO. The Funds list of My Portfolio page

appears.
CATS Q ® cnousn ® =
My Portfolio
[y SRR LRSI Funds Programs Participants Third Party

)
1] ExporrroExcel (TR

(O mvReEQuEsTS™®
231 records found

L% OPEN 2 2
OPEN o Pri
00201 OPEN 0ct 26,20
30 oPe o 2019
2 OPEN Sep 12,2018
13fund OPEN Now 14, 2019

Screenshot 385: My Portfolio page

2. Search the Fund Name that is linked to your program by entering a keyword in the search

box.
g:m‘s_ Q ® cveus ® Premna Dutia
My Portfolio
o MY DASHBOARD Funds Programs Participants Third Party

Y

Q E Export o Excel (TN

1 records found

MY REQUESTS &'

FUNDTXNTEST! OPEN Sep 24,2019 1 Ajinkya Rajendra Cha

Screenshot 386: My Portfolio page
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3. Click the Fund Name. The Accounts area of the fund details page appears.

Q) Sesrch Fuds; Micunts, Use : ® eveustc | @ Preanaous -
< Back FUNDTXNTESTL ( os:
Accaunts Tranches Reports Fund Profile Users Documents

Pooled Reversal Buffer Account Share of Proceeds Account Cancellation Account

MY REQUESTS

ACTIONS ACTIONS ~

Screenshot 387: Accounts area

4. Click the Tranches tab. The Tranche list appears.

Q ses 4 ® cwusi- @ Pemnzoua

< Back FUNDTXNTESTI |

Accounts Tranches Reports Fund Profile Users Documents

[ epernmecs (G s

1 records found

TXNTRTESTT Both OPEN

Screenshot 388: Tranches List
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5. Click the Tranche Name. The Accounts area of Tranche page appears. The number of
units credited in the tradable account can be seen in the Tradable Account box.
Q : ® cuicish v @ Precsnaputa -

FUNDDONTESTL  TXNTRTESTL (_oren_

Accounts Linked Pragrams  Linked Participants Reports Tranche Profile Users Documenss

CATS

MY DASHEOARD

Non Tradable Account Tradable Account

X Non Tradable Units Tradsble Units

0 60 =

Actions - Actions -

Screenshot 389: Units credited in Tradable Account

E. Country Allocation
A user must have the role of Fund Transaction Processor to transfer the Certified units from
the Issuance Account to Program Holdings (Tradable/ Non Tradable Account) (Depending
on the user’s selection). After the transaction is executed, the Fund Manager has the authority to
either Approve, Reject or Send the transaction request back for revision.
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» Flow Diagram:
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» Procedural steps to be followed by the Fund Transaction Processor:
The Fund Transaction Processor logs into the CATS application with his e-mail ID and
password.

1. In the left navigation pane, click MY PORTFOLIQO. The Funds list of My Portfolio page
appears.

Q= sl e ® cvous - | © Freanatuss

My Portfolio

O DASHBOARD s

'rograms Participants Third Party

Q, Search by Fund Narr L @Expmmsxcew CREATE FUND

207 records found

MY PORTFOLIO

MY REQUEST &

OPEN
12westedit by ss OPEN
13fund OPEN
OPEN
235EPT OPEN 0

25fund OPEN

Screenshot 390: My Portfolio page
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2. Click the Programs tab. The Programs list appears.

CATS Qs

My Portfolio
DASHBOARD Funds Participants Third Party

99 records found

24fou et

ep Europe And Central Austri nbnbrngvbn Forest mana gement
hSept i Amr TEsi

ABCDE East Asia And Pacific Brunel Darussaiam ABC Afforestation and ref Aug 14,2019

Adarsh Testing Africa Angola test Grazing land manage Aug 31,2019

BugRetestProg East Asia And Pacific American Samoa test and

CARBON EMISSION C. East Asia And Pacific American Samoa EURPOSE EMISSION Afforestation and ref. Aug 22, 2019

Createprogramtestin East Asia And Pacific American Samoa test Deforestation 19

Deiete ERPA Testing East Asia And Pacific American Samoa Delete ERPA Testing . Dec1g, 2019

Screenshot 391: Programs list

3. Search a program by typing the Program Name in the search box.

[

Qs

ENGLISH ~

My Portfolio

et Funds Programs Participants Third Part

O v

Bl CreATE PROGRAM

MY REQUEST ® I

1 records found

South Asia India Deforestation Sep 21,2019

Screenshot 392: Programs area
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4. Click the Program Name. The Issuance Accounts area of the program appears.

< Back PRETESTI123

Issuance Accounts  Holding Accounts ERPAs Reports Pragram Profile Users Documents
Recording Account Issuance Account Cancellation Account
Reported Units Verified Unis Certified Uriits Reported Units Verified Unis
380 1,750 335 0 0
ertfied U
ACTIONS - ACTIONS - 0

Q sesrens ers T @ evcusn -

DELETE PROGRAM

Screenshot 393: Issuance Accounts area

5. Inthe Issuance Account box, click the ™ symbol. A list of actions appears.

€ Back PRETESTI23
lssusnce Accounts  Holding Accounts ERPAs Reports Program Profile Users Documents
Recording Account Issuance Account Cancellation Account

Reparted Units ertfied Units Certified Units

380 1,750 335

ACTIONS ~

Q searchr A L - ﬁ ENGLISH ~

® PreranaDuta ~

DELETE PROGRAM

Screenshot 394: Issuance Accounts area
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6. From the list, click Allocate Units to Program. The Allocate Units to Country page
appear.

(G- SearcnFanacacoune e . @ oousi - @ Fresnabusm -
PRETESTI23 Issuance Account Allocate Units to Country
Select an Account

Account”

Seiect v

Available blocks to Allocate to Country
Sent Back for Revision Pending for Approval (@) Buffered for Uncertainity (@) Buffered for Reversal  (5) Deduct Share of Proceeds () Allocated to Program (1) Purchased Cancelied

Select the checkbox to purchase from the block

[m]
O  isse0148 01 5ep 2019 - 04 Sep 2019 2% BH@ 65 &5 Nurnber of Unis
0O isse0i72 07'Sep 2019- 04 5ep 2019 1,000 3)(F) @ 270 270 Number of Units

Released Units from Buffer

o
-

CANCEL SUBMIT

Screenshot 395: Allocate Units to Country page

7. Inthe Select an Account section, click the Select box. A list appears. Click Tradable
Account or Non Tradable Account (depending on which program holdings account you
want the units to be credited).

Qs

PRETESTI23  Issuance Account Allocate Units to Country

Select an Account

Accolnt®

Select v

Tradable Account ¢

Non Tradabie Account

<y
Sent Back for Revision Pending for Approval (@) Buffered for Uncertainity (&) Buffered for Reversal  (5) Deduct Share of Proceeds (&) Allocated 1o Program Purchased  (€) Cancelled

Seiect the checkbox to purchase from the block

=]
[ m B 01 Sep 2019 - 04 Sep 2018 250 BI@ 85 65 Nurmber of Units
jmij 01 5ep 2019 - 04 5ep 2018 1,000 (@@ 70 b2ii) Number of Units

Released Umits from Buffer

[m]

)

Screenshot 396: Allocate Units to Country page
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8. Select the Issuance ID checkbox whose units you want to transfer.

Q

Account®

Select v

Available blocks to Allocate to Country

Sefect the checkbox to purchase fram the lock

O isso014s 01 Sep 2015 - 04 Sep 2013

1500172 01 Sep 2019 - 04 Sep 2019 o0 (8)(F) (@

Released Units from Buffer

[m]

Total

Comments®

Sent Back for Revision Pending for Approvel (@) Buffered for Uncertainity (&) Buffered for Reversal (5

Deduct Share of Praceeds (A

) Allocated to Program

Purchased |

Cancelled

Number of Units

Number of Urits

( CANCEL @
i}

Screenshot 397: Allocate Units to Country page

NOTE: More than one Issuance IDs can be selected.

9. Inthe Number of Units to be allocated boxes, enter the number of units to be allocated.

Q se=

Available blocks to Allocate to Country

SentBack for Revision (1 Pending for Approval (1)) Buffered for Uncertainiy  (5) Buffered for Reversal

Select the checkbox to purchase fram the block

-}

O  issooids 01Sep 2019 - 045ep 2019

015ep2019-045ep 2019

Released Units from Buffer

o

Total

Comments*

comment

(5) Deduct Share of Proceeds

(&) Allocated 1o Program

@ -

Purchased

NeUSH + (B) PrevsnsDutis -

Cancelied

Number-of Units

$BD

o) D

Screenshot 398: Allocate Units to Country page
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10. Enter comments in the Comments section. In the Supporting Documents section, attach a
supporting document, if needed.

P =

aTs 2 * ® Duss -
[m] it -045ep 20 m
15500172 015ep2019-045ep 2019
Released Units from Buffer
a
Total 90

To be allocated)

Supporting Documents

Upload supparting documents for

n to country

e
v ( ATIACH )
& P,

File Name Categary

e Bt
( canceL )
SR,

Screenshot 399: Allocate Units to Country page

11. Click SUBMIT. A success message appears. Click OK.

Information

Transaction request successfully susmitted

Screenshot 400: Success message

Procedural steps to be followed by the Fund Manager:
The Fund Manager logs into the CATS application using his e-mail ID and password. He,
then needs to follow the same steps as in Procedural steps to be followed by Fund Manager.
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Flow of Units from Issuance Account to Program Holdings Tradable or Tranche Non-Tradable

Account:

After the Fund Manager approves transaction request, the Fund Transaction Processor
receives a system generated e-mail notifying that the transaction is approved. The certified
units get debited from the Issuance Account and are credited into Program Holdings

(Tradable/ Non-Tradable account).

cATS Qs

€ Back PRETESTI23

Issuance Accounts

Holding Accounts ERPAs

Reports Program Profile

Recording Account

380 1,750

Issuance Account

245 ottem

ACTIONS ~

Users Documents

Cancellation Account

ENGLISH -

©® Preranalutia +

DELETE PROGRAM

Screenshot 401: Units debited from the Issuance Account

The debited units from Issuance Account gets credited to Non Tradable Account under the

Holding Accounts tab.

< Back PRETESTI23

Issuance Accounts

Holding Accounts ERPAs Reports

Program Profile

Tradable Account

Non Tradable Account

% <=

ACTIONS ~

0

ACTIONS ~
Cancellation Account
0 0

Users Documents

Retirement Account

DELETE PROGRAM

Screenshot 402: Units credited to Non Tradable Account
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F. Cancel Units

A user must have the role of Fund Transaction Processor to transfer the Certified units from
Issuance Account to Cancellation Account under a program. After the transaction is executed,
the request is triggered to the Fund Manager for approval. The approver has the authority to
either Approve, Reject or Send the transaction request back for revision.

» Flow Diagram:

-
! Apsly
] *Cancelation”
| Entut Tranewchit:
Details M—
Access
[

Fund Transaction Processor

Subit for
Approval

Motficstion Sent
Back E-mail
T

Transaction Stafus
Lipclate- Sunt Back

CATS System
|

Sent Sack

Rejocted

_—

Transaction Stabus
Update: Rejected

o

Motifacafion
Roajactian E-mail

smnt 1o TP

Credit
“Program Canesdlation®
Accaunt

Natification
W fiopmal E-mail
sent o T

®

Fund Manager

» Procedural steps to be followed by the Fund Transaction Processor:

The Fund Transaction Processor logs into the CATS application with his e-mail ID and

password.

224




1. Inthe left navigation pane, click MY PORTFOLIO. The Funds list of My Portfolio page
appears.

* : r— @/ s -

CATS Gl

My Portfolio

O DASHBOARD Furids

0O A o
Q, T PARGERSTEIN  CREATE FUND

MY REQUEST &

207 records found

EEUTI T OPEN

OPEN

13fund OPEN
Ere: OFE
235EPT OPEN

25fund OPEN

Screenshot 403: My Portfolio page

2. Click the Programs tab. The Programs list appears.

CATS

My Portfolio

99 records found

24four East Asia And Pacific American Samos wetw Decd,
epi Europe And Central Austri nbnbrngvbn Forest mana gement De: g
6ehSept East Asia And Pacific American Samoa TEst Afforestation and ref Sep3,2019
ABCDE East Asia And Pacific Brunel Darussaiam ABC Afforestation and ref Aug 14,2019
Adarsh Testing Africa Angola test Grazing land manage Aug 31,2019
BugRetestProg East Asia And Pacific American Samoa test
CARBON EMISSION C East Asia And Pacific American Samoz EuR Afforestation and ref Aug22,20
Createprogramtestin East Asia And Pacific American Samoa test Deforestation 19

Deiete ERPA Testing East Asia And Pacific American Samoa Delete ERPA Testing ..

Screenshot 404: Programs list
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3. Search a program by typing the Program Name in the search box.

cATS | Q se

My Portfolio

§ DAsHBOARD

Programs

Q, prex I

1 records found

MY REQUEST &

PRETEST123 South Asia India
—

]

®
u

rersna Dutta ~

[BIRTREE S CreATE PROGRAM

Screenshot 405: Programs area

4. Click the Program Name. The Issuance Accounts area of the program appears.

Q

€ Back PRETESTI123

Issuance Accounts  Holding Accounts ERPAS Reports Program Profile

Recording Account Issuance Account

Rep

380 1,750

Ver

ACTIONS = ACTIONS ~

® eeusa -

@ Fremna Duta
DELETE PROGRAM|
Users Documents

Cancellation Account

Screenshot 406: Issuance Accounts area
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5. Inthe Issuance Account box, click the ™ symbol. A list of actions appears.

Q
< Back PRETESTI23
Issuance Accounts  Holding Accounts ERPAS Reports Program Profile Users Documents

Recording Account Issuance Account Cancellation Account

1,750

ACTIONS ~

(® ovousi+ @ Freansouts o

DELETE PROGRAM

Screenshot 407: Issuance Accounts area

6. From the list, click Cancel Units. The Cancel Units page appears.

Fa p
A% Q @ oo
PRETESTI23  Issuance Account Cancel Units
Available Blocks to Cancel Units
Sent Back for Revision Penciing for Approval (4 Buffered for Uncertainity  (g) Buffered for Reversal  (5) Deduct Share of Proceeds (&) Allocated to Program Purchased

Select the checkbox to cancel from 2 block

o

O ssooids

Total
Comments™

comment

Supporting Documents

Upload supporting dacum

ancel

v| (amracn )

USH = | () PrersnaDuta =

©) Cancelled

Nurmber of Units

Number of Units

Screenshot 408: Cancel Units page
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7. Select the Issuance ID checkbox whose units you want to cancel.

Q s

PRETESTI23  Issuance Account Cancel Units

Available Blocks to Cancel Units

Sent Back for Revision Pending for Approval () Buffered for Uncertainity (&) Buffered for Reversal

Select the checkiox to cancel from a biock

iy (5300149 01'Sep 2019 - 04 5ep 2019 30 @FE@
— 015ep 2019 - 04 Sep 2013 1000 ®E @
Total
Comments*
comment

Supporting Documents

pporting docume:

v| ( aTiacH )

(5) Deduct Share of Praceeds (3

® ewisn - @ Pesaows -
Allocated to Program Purchased Cancelled

&5 Number of Units

a0 Number of Units

CANCEL SUBMIT

Screenshot 409: Cancel Units page

NOTE: More than one Issuance IDs can be selected.

8.
cancelled.

In the Number of Units to be Cancelled boxes, enter the number of units that needs to be

Q

PRETESTI23  Issuance Account Cancel Units

Available Blocks to Cancel Units

SentBack for Revision ||| Pending for Approval () Buffered for Uncentainity  (F) Buffered for Reversal  (§) Deduct Share of Proceeds

Select the checkbox to cancei from a biock

15500149

Total
Commenrs®

comment

Supporting Documents

Upload supporting documents to cance

v| (Camtace )

@ Prearatuta -

(%) Allocated to Program (7 Purchased  (£) Cancelled

Screenshot 410: Cancel Units page
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9. Enter comments in the Comments section. In the Supporting Documents section, attach a
supporting document, if needed.

10.

1)) Buffered for Uncertainity () Buffered for Reversa)

Select the checkbox to cancel from a block

15500149

15500172 01 Sep
Total

Comments”

%) Deduct Share of Procseds

® enoush -

7) Allocated to Program  (7) Purchased

Cancelled

@ FreanaDuta =

To be cancelled|

Supporting Documents

v armach )
4 b

File Name Category

Screenshot 411: Cancel Units page

Click SUBMIT. A success message appears. Click OK.

Information

Transaction request successfully submitzed

Screenshot 412: Success message
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» Procedural steps to be followed by the Fund Manager:
The Fund Manager logs into the CATS application using his e-mail ID and password. He,
then needs to follow the same steps as in Procedural steps to be followed by Fund Manager.

» Flow of Units from Issuance Account to Cancellation Account:
After the Fund Manager approves the cancellation of units, the Fund Transaction Processor
receives a system generated e-mail notifying that the transaction is approved. The certified
units get debited from the Issuance Account and are credited into Cancellation Account.

CATS Q @ cvousi - ®

¢ Back PRETESTIZ23

;;;;;;; Accounts  Holding Accounts ERPAS Reports Program Profile Users Documents

Recording Account Issuance Account Cancellation Account

380 1,750

ACTIONS ~

Units got transferred from Issuance
|Account to Cancellation Account

[Remaining Units in
Issuance Account

Screenshot 413: Debit and Credit of Units

v.  Uncertainty Buffer Account (Transactions)
Below transactions/activities can be executed from an Uncertainty Buffer Account under a Program:

e Release Units
e (Cancel Units

A. Release Units
A user must have the role of Buffer Transaction Processor to release the Certified units from
the Uncertainty Buffer Account back to Issuance Account of the same program. After the
transaction is executed, the request is routed to Program Approver first and then to the Buffer
Manager for approval. Both the approvers have the authority to either Approve, Reject or Send
the transaction request back for revision.
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Flow Diagram:
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Procedural steps to be followed by the Buffer Transaction Processor:
The Buffer Transaction Processor logs into the CATS application with his e-mail ID and
password.

1. Inthe left navigation pane, click MY PORTFOLIO. The Funds list of My Portfolio page
appears.

Q= s : ® enoush -

CATS

My Portfolio

O DASHBOARD Funds Programs Participants Third Party

™
BRSNSt CReATE FUND

207 records found

EEUTI T OPEN
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13fund OPEN
Ere: OFE
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25fund OPEN

Screenshot 414: My Portfolio page

2. Click the Programs tab. The Programs list appears.

s L — @ eveus -

My Portfolio
5 DASHBOARD Funds Participants Third Party
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MY REQUEST'®
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Screenshot 415: Programs list
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3. Search a program by typing the Program Name in the search box.
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MY REQUEST &
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Screenshot 416: Programs area

4. Click the Program Name. The Issuance Accounts area of the program appears.

.CATS Q
¢ Back PRETESTIZ3

Issuance Accounts  Holding Accounts ERPAS Reports Program Profile Users Documents

Issuance Account Uncertainty Buffer Account Reversal Buffer Account
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Cancellation Account

Screenshot 417: Issuance Accounts area
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5. Inthe Uncertainty Buffer Account box, click the ™ symbol. A list of actions appears.

2l Q == couns, Use i @ eousi s @ FreansDuts
< Back PRETESTI23
Issuance Accounts  Holding Accounts ERPAS Reports Program Profile Users Documents

Issuance Account Uncertainty Buffer Account Reversal Buffer Account

Certified
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ACTIONS = acnionsE] ACTIONS ~

Cancellation Account

Screenshot 418: Issuance Accounts area

6. From the list, click Release Units. The Release Units page appears.

cATS Q
PRETESTI23  Uncertainty Buffer Account Release Units
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Screenshot 419: Release Units page
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7. Select the Uncertainty Buffer ID checkboxes whose units you want to release.

Available blocks to Release

Select the checkbox to release uniis from a blogk

O ucsoooss

PRETESTI23 Uncertainty Buffer Account

Release Units

Sent Back for Revision Pending for Approval (i) Released Cancelled

@ owoisi+ @ Peanatua -

125 Number of Units

CANCEL @

Screenshot 420: Release Units page

NOTE: Units from more than one Uncertainty Buffer IDs can be transferred to Issuance

Account at once.

8. Enter the number of units in Number of Units to be released boxes.

PRETESTI23 Uncertainty Buffer Account

Available blocks to Release

Select the checkbox 1o release units from a block

O ucsooss
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Total

Comments*

comment
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Screenshot 421: Release Units page
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9. Enter the comments in the Comments section. In Supporting Documents section, attach a
supporting document, if needed.

i) G E ® FreransDutta
CATS Q ® evousn @ Prerana Dutta
SEECT the checkho To releas Unis from 3 blozk
o u 125 125 125 Number of Units
009 2
Total 120
Comments*

To be approved

Supporting Documents
Upload supy L

File Name Category

i e

Screenshot 422: Release Units page

10. Click SUBMIT. A success message appears. Click OK.

Information

Transaction request suc:

Screenshot 423: Success message
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» Procedural steps to be followed by the Program Approver:
The Program Approver logs into the CATS application using his e-mail ID and password.
He, then needs to follow the same steps as in Procedural steps to be followed by Program

Approver.

» Procedural steps to be followed by the Buffer Manager:
The Buffer Manager logs into the CATS application using his e-mail ID and password. He,
then needs to follow the same steps as in Procedural steps to be followed by Buffer Manager.

» Flow of Units from Uncertainty Buffer Account to Issuance Account:
After both the approvers approves the cancellation of units, the Buffer Transaction Processor
receives a system generated e-mail notifying that the transaction is approved. The certified
units get debited from the Uncertainty Buffer Account and are credited into Issuance
Account.

CATS Q
< Back PRETESTI23
Reversal Buffer Account

150

ACTIONS ~ ACTIONS ~

Cancellation Acco

55

Screenshot 424: Debit and Credit of Units
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B. Cancel Units
A user must have the role of Buffer Transaction Processor to transfer the Certified units from
the Uncertainty Buffer Account to Cancellation Account of the same program. After the
transaction is executed, the request is routed to Program Approver first and then to the Buffer
Manager for approval. Both the approvers have the authority to either Approve, Reject or Send
the transaction request back for revision.

» Flow Diagram:
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» Procedural steps to be followed by the Buffer Transaction Processor:
The Buffer Transaction Processor logs into the CATS application with his e-mail ID and
password.
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1. Inthe left navigation pane, click MY PORTFOLIO. The Funds list of My Portfolio page
appears.
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Screenshot 425: My Portfolio page

2. Click the Programs tab. The Programs list appears.

CATS
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Screenshot 426: Programs list
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3. Search a program by typing the Program Name in the search box.
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Screenshot 427: Programs area

4. Click the Program Name. The Issuance Accounts area of the program appears.

Q sesre

< Back PRETEST123
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Cancellation Account
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Screenshot 428: Issuance Accounts area
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5. Inthe Uncertainty Buffer Account box, click the ™ symbol. A list of actions appears.

CATS Q 2 13 ENGLIEH = (@ PreranaDutia
< Back PRETESTI123
Issuance Accounts  Holding Accounts ERPAs Reports Program Profile Users Documents

Issuance Account Uncertainty Buffer Account Reversal Buffer Account

ACTIONS ~ acnions[] ACTIONS ~
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Screenshot 429: Issuance Accounts area

6. From the list, click Cancel Units. The Cancel Units page appears.

Q Do ® sasic @ Freasnsa -
PRETESTI23  Uncertainty Buffer Account Cancel Units
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Screenshot 430: Cancel Units page
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7. Select the Uncertainty Buffer ID checkboxes whose units you want to cancel.

Q= ® encusi- @ ereananuta -

PRETESTI23  Uncertainty Buffer Account Cancel Units
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Comments®
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Screenshot 431: Cancel Units page

NOTE: Units from more than one Uncertainty Buffer IDs can be cancelled at once.

8. Enter the number of units in Number of Units to be Cancelled box.

o

PRETESTI23 Uncertainty Buffer Account Cancel Units

Available blocks to Cancel
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Select the checkbox ta cancel units from & black
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Screenshot 432: Cancel Units page
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9. Enter the comments in the Comments section. In Supporting Documents section, attach a
supporting document, if needed.

> - P o .
S Q @ sousi- | @ Fesebus -
Select the checkbox to cancel units from a block
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8, 5 :q
Total 20
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Screenshot 433: Cancel Units page

10. Click SUBMIT. The Information dialog box appears. Click OK.

Information

fully submitted

Screenshot 434: Cancel Units page
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» Procedural steps to be followed by the Program Approver:
The Program Approver logs into the CATS application using his e-mail ID and password.
He, then needs to follow the same steps as in Procedural steps to be followed by Program

Approver.

» Procedural steps to be followed by the Buffer Manager:
The Buffer manager logs into the CATS application using his e-mail ID and password. He,
then needs to follow the same steps as in Procedural steps to be followed by Buffer Manager.

» Flow of Units from Uncertainty Buffer Account to Cancellation Account:
After both the approvers approves the cancellation of units, the Buffer Transaction Processor
receives a system generated e-mail notifying that the transaction is approved. The certified
units get debited from the Uncertainty Buffer Account and are credited into Cancellation
Account.

o
)

Issuance Accounts Holding Accounts RPAS Reports Program Profile Users Documents

Issuance Account Uncertainty Buffer Account Reversal Buffer Account

ACTIONS - ACTIONS ~ ACTIONS -
Cancellation Account
0 0
A
Y 20 units I

Screenshot 435: Debit and Credit of Units
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vi.  Reversal Buffer Account (Transactions)
Below transactions/activities can be executed from a Reversal Buffer Account under a Program:

e Pooled Reversa
e Release Units
e Cancel Units

1 Allocation

A. Pooled Reversal Allocation
A user must have the role of Buffer Transaction Processor to release the Certified units from
the Reversal Buffer Account to Pooled Reversal Buffer Account (under Fund Accounts). After
the transaction is executed, the request is routed to Program Approver first and then to the
Buffer Manager for approval. Both the approvers have the authority to either Approve, Reject or
Send the transaction request back for revision.

» Flow Diagram:
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» Procedural steps to be followed by the Buffer Transaction Processor:

The Buffer Transaction Processor logs into the CATS application with his e-mail ID and

password.
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1. Inthe left navigation pane, click MY PORTFOLIO. The Funds list of My Portfolio page
appears.
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Screenshot 436: My Portfolio page

2. Click the Programs tab. The Programs list appears.
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Screenshot 437: Programs list
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3. Search a program by typing the Program Name in the search box.
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Screenshot 438: Programs area

4. Click the Program Name. The Issuance Accounts area of the program appears.

< Back PRETESTI23
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Screenshot 439: Issuance Accounts area
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5. Inthe Reversal Buffer Account box, click the ™ symbol. A list of actions appears.
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Screenshot 440: Issuance Accounts area

6. From the list, click Buffer for Pooled Reversal. The Buffer Units for Pooled Reversal

page appears.

Fa
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Screenshot 441: Buffer Units for Pooled Reversal page
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7. Inthe Select a Fund section, cli

ck the Select box to select a fund.

Q
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Select a Fund
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Screenshot 442: Buffer Units for Pooled Reversal page

NOTE: The list may contain more than one funds depending on how many funds the program

is linked with.

8. In the Buffer by section, click P

ercentage or Units.
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Screenshot 443: Buffer Units for Pooled Reversal page
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9. Select the Reversal Buffer ID checkboxes whose units you want to release.
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Screenshot 444: Buffer Units for Pooled Reversal page

10. Enter the percentage of units in the Percentage for Pooled Reversal Buffer (in %) boxes.

The number of units gets reflected in the Number of Units to Buffer for Reversal box.

Available blocks to Buffer for Pooled Reversal

fid
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Screenshot 445: Buffer Units for Pooled Reversal page




11. Enter the comments in the Comments section. In Supporting Documents section, attach a
supporting document, if needed.
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Screenshot 446: Buffer Units for Pooled Reversal page

12. Click SUBMIT. A success message appears. Click OK.

Information

Transaction request successfully submit

Screenshot 447: Buffer Units for Pooled Reversal page
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» Procedural steps to be followed by the Program Approver:
The Program Approver logs into the CATS application using his e-mail ID and password.
He, then needs to follow the same steps as in Procedural steps to be followed by Program

Approver.

» Procedural steps to be followed by the Buffer Manager:
The Buffer Manager logs into the CATS application using his e-mail ID and password. He,
then needs to follow the same steps as in Procedural steps to be followed by Buffer Manager.

» Flow of Units from Reversal Buffer Account to Pooled Reversal Buffer Account:
After both the approvers approves the cancellation of units, the Buffer Transaction Processor
receives a system generated e-mail notifying that the transaction is approved. The certified
units get debited from the Reversal Buffer Account and are credited into Pooled Reversal
Buffer Account.

< Back PRETESTIZ23

ssuance Accoun s Holding Accounts ERPAS Reports Program Profile Users Documents
Issuance Account Uncertainty Buffer Account Reversal Buffer Account

310 485

ACTIONS ~ ACTIONS ~ ACTIONS ~

20 Units debited from
Reversal Buffer Account
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75

Screenshot 448: Debit of Units from Reversal Buffer Account

The Buffer Transaction Processor cannot see the Units credited into Pooled Reversal Buffer
Account as he doesn’t have access to the Fund. However, both the approvers can see the units
credited into Pooled Reversal Buffer Account.

Program Approver and Buffer Manager can follow the below steps to see the units credited
in the Pooled Reversal Buffer Account:
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1. Inthe left navigation pane, click MY PORTFOLIO. The Funds list of My Portfolio page

appears.
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Screenshot 449: My Portfolio page

2. Search the Fund Name that is linked to the program by entering a keyword in the search

box.
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Screenshot 450: My Portfolio page
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3. Click the Fund Name. The Accounts area of the fund details page appears. The credited
units can be seen in the Pooled Reversal Buffer Account box.
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Screenshot 451: Units credited in Pooled Reversal Buffer Account
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B. Release Units
A user must have the role of Buffer Transaction Processor to release the Certified units from
the Reversal Buffer Account back to Issuance Account of the same program. After the
transaction is executed, the request is routed to Program Approver first and then to the Buffer
Manager for approval. Both the approvers have the authority to either Approve, Reject or Send
the transaction request back for revision.
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» Procedural steps to be followed by the Buffer Transaction Processor:

The Buffer Transaction Processor logs into the CATS application with his e-mail ID and

password.
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1. Inthe left navigation pane, click MY PORTFOLIO. The Funds list of My Portfolio page
appears.
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Screenshot 452: My Portfolio page

2. Click the Programs tab. The Programs list appears.
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Screenshot 453: Programs list
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3. Search a program by typing the Program Name in the search box.
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Screenshot 454: Programs area

4. Click the Program Name. The Issuance Accounts area of the program appears.
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Screenshot 455: Issuance Accounts area
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5. Inthe Reversal Buffer Account box, click the ™ symbol. A list of actions appears.
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Screenshot 456: Issuance Accounts area

6. From the list, click Release Units. The Release Units page appears.

Q

PRETESTIZ3  Reversal Buffer Account Release Units

Available Blocks to Cancel

Select the checkbox ta cancel from 2 block

a

[0 REVODOST e 50

Total

Comments®

comment

Sen: Back for Revision Pending for Approval (i Buffered for Pooled Reversal (i) Released (7 Cancelled

@ Prerena Duta ~

Number of Units

Number of Units

C CANCEL @
i)

Screenshot 457: Release Units page
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7. Select the Reversal Buffer ID checkboxes whose units you want to release.
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Screenshot 458: Release Units page

NOTE: Units from more than one Reversal Buffer IDs can be transferred to Issuance

Account at once.

8. Enter the number of units in Number of Units box.
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Screenshot 459: Release Units page

259




9. Enter the comments in the Comments section. In Supporting Documents section, attach a

supporting document, if needed.
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Select the checkbox to cancel from & black

Total

Comments®

Number of Units

To be approved

Supporting Documents
e ——

orting documents for buffering
v V/ ATTACH \\
LS P

File ame Caegory

s ™
(=P susmm

Screenshot 460: Release Units page

Information

Screenshot 461: Release Units page
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» Procedural steps to be followed by the Program Approver:
The Program Approver logs into the CATS application using his e-mail ID and password.
He, then needs to follow the same steps as in Procedural steps to be followed by Program
Approver.

» Procedural steps to be followed by the Buffer Manager:
The Buffer Manager logs into the CATS application using his e-mail ID and password. He,
then needs to follow the same steps as in Procedural steps to be followed by Buffer Manager.

» Flow of Units from Reversal Buffer Account to Issuance Account:
After the both the approvers approves the cancellation of units, the Buffer Transaction
Processor receives a system generated e-mail notifying that the transaction is approved. The
certified units get debited from the Reversal Buffer Account and are credited into Issuance
Account.

‘e
P

Q

< Back PRETESTI23

[ssuance Accounts  Holding Accounts ERPAS Reports Program Profile Users Documents

Issuance Account Uncertainty Buffer Account Reversal Buffer Account

ACTIONS = ACTIONS ~ ACTIONS ~

4 10 Units released to Issuance Account

Cancellation Account

75

Screenshot 462: Debit and Credit of Units

C. Cancel Units
A user must have the role of Buffer Transaction Processor to transfer the Certified units from
the Reversal Buffer Account to Cancellation Account of the same program. After the
transaction is executed, the request is first routed to the Program Approver and then to the
Buffer Manager for approval. Both the approvers have the authority to either Approve, Reject or
Send the transaction request back for revision.
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» Flow Diagram:
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Procedural steps to be followed by the Buffer Transaction Processor:
The Buffer Transaction Processor logs into the CATS application with his e-mail ID and
password.

1. In the left navigation pane, click MY PORTFOLIO. The Funds area of My Portfolio
page appears.

.

% r— @ oo -

CATS Q

My Portfolio

o DASHBOARD Funds Programs Participants Third Party

™
BRSNSt CReATE FUND

207 records found

EEUTI T OPEN

OPEN
13fund OPEN

Ere: OFE
235EPT OPEN
25fund OPEN

Screenshot 463: My Portfolio page

2. Click the Programs tab. The Programs list appears.

& [ —— i J .

My Portfolio
5 DASHBOARD Funds Participants Third Party

BTt l= T creatc PrOGRAM

MY REQUEST'®

99 records found

24four East Asia And Pacific American Samos wetw Deforestation Dec4,2013
e Europe And Central A nbnbrngvbn Forest mana gement De: 9

Screenshot 464: Programs list
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3.

Search a program by typing the Program Name in the search box.

§ DAsHBOARD

cATS | Q se

My Portfolio

Programs

Q, prex I

1 records found

MY REQUEST &

PRETEST123 South Asia India
—

]

®
u

rersna Dutta ~

[BIRTREE S CreATE PROGRAM

Screenshot 465: Programs area

4. Click the Program Name. The Issuance Accounts area of the program appears.

Q se

€ Back PRETESTI23

Issuance Accounts Holding Accounts ERPAs

Issuance Account

ACTIONS ~

Cancellation Account

Reporss

Program Profile

Uncertainty Buffer Account

ACTIONS ~

® encusa -
Users Documents
Reversal Buffer Account

120

ACTIONS =

Screenshot 466: Issuance Accounts area
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5. Inthe Reversal Buffer Account box, click the ™ symbol. A list of actions appears.

CATS Q _\'3 EMGLISH ~ (@ Frerana Duta

< Back PRETESTI23

Issuance Accounts  Holding Accounts ERPAs Reports Program Profile Users Documents
Issuance Account Uncertainty Buffer Account Reversal Buffer Account

ACTIONS ~ ACTIONS = actionsE]

Cancellation Account Release Unit :

Screenshot 467: Issuance Accounts area

6. From the list, click Cancel Units. The Cancel Units page appears.

@ Frem

PRETESTI23  Reversal Buffer Account Cancel Units

4vailable Blocks to Cancel

Sent Back for Revision Pending for Approval () Buffered for Pooled Reversal (i) Released Cancelled

Setect the checkbox to cancel from 3 block

O revooos? - 50 50 50 Number of Units

100 ) 7 70 70 Number of Units

Total 0

Comments®

comment

Simrancina Namannta

—
o D

Screenshot 468: Cancel Units page
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7. Select the Reversal Buffer ID checkboxes whose units you want to cancel.

Q searchF - cume. \_3 ENGUSH ~ | (® PreranaDutia

PRETESTI23  Reversal Buffer Account Cancel Units

Available Blocks to Cancel

Sent Back for Revision Pending for Approval () Buffered for Pooled Reversal

(i) Released () Cancelled
Select the checkbox to cancel from 3 block
- REVDD0ST ] Number of Units
- 7 mber of Un
*
Total 0
Comments®
comment
y

Sunmnrtina Tinsmmante

( CAN(EL}
ey

Screenshot 469: Cancel Units page

NOTE: Units from more than one Reversal Buffer IDs can be cancelled at once.

8. Enter the number of units in Number of Units to be Cancelled box.

Q y @ Envcusi v | @ Prewsnabuts -

PRETESTI23  Reversal Buffer Account Cancel Units

Available Blocks to Cancel

Sent Back for Revision Pending for Approval (4 Buffered for Pooled Revers:

Released Cancelled

Select the checkbox to cancel from 8 black

REV000ST o) L
Total ¢15
Comments®

comment

Sumnarting Tnmmants.

((AN(EL ! @

Screenshot 470: Cancel Units page
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9. Enter the comments in the Comments section. In Supporting Documents section, attach a
supporting document, if needed.

> [
CATS S|

SO — ARSI S5 PN (0 LA A 0§ SR Y AR S

Select the checkbax to cancel from a block

Comments®

To be approved|

( atTacH )
ks )
File Name Category

</ CANCEL ) @

Screenshot 471: Cancel Units page

10. Click SUBMIT. The Information dialog box appears. Click OK.

Information

Transaction request successfuly sUBMiTtd

Screenshot 472: Cancel Units page
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» Procedural steps to be followed by the Program Approver:
The Program Approver logs into the CATS application using his e-mail ID and password.
He, then needs to follow the same steps as in Procedural steps to be followed by Program

Approver.

» Procedural steps to be followed by the Buffer Manager:
The Buffer Manager logs into the CATS application using his e-mail ID and password. He,
then needs to follow the same steps as in Procedural steps to be followed by Buffer Manager.

» Flow of Units from Uncertainty Buffer Account to Cancellation Account:
After both the approvers approves the cancellation of units, the Buffer Transaction Processor
receives a system generated e-mail notifying that the transaction is approved. The certified
units get debited from the Reversal Buffer Account and are credited into Cancellation
Account.

Fel Q - . @ enousn -

€ Back PRETESTI23

sssssss Accounts  Holding Accounts ERPAs Reports Program Profile Users Décuments

Issuance Account Uncertainty Buffer Account Reversal Buffer Account

320 485 105

ACTIONS ~ ACTIONS ~ ACTIONS ~

Cancellation Account

7 i : 15 Units d k

Screenshot 473: Debit and Credit of Units
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vii.  Cancellation Account (Transactions)
User with any role can view the cancelled units in the Cancellation Account. The cancelled units are
segregated into Reported Units, Verified Units and Certified Units based on the units cancelled
from different accounts. Cancellation Account is view only account and hence no transactions can be
executed from it.

This is how a cancellation account looks from a user’s account who is having the role of Fund

Transaction Processor:
':";{ Q ® evoush - @ Preananua

CATS Q i

< Back PRETESTIZ2S
Issuance Accounts  Holding Accounts ERPAs Reports Program Profile Users Documents
Recording Account Issuance Account Cancellation Account
380 1,750 320 =0 0 -
ACTIONS = ACTIONS ~ () e—
Zero reported units 90 certified units Zero verified Units
cancelled cancelled cancelled

Screenshot 474: Cancellation Account

viii. Tranche Tradable Account (Transactions)
Below transaction/activity can be executed from a Tranche Tradable Account:

e Close Tranche — Allocation to Participants

A. Close Tranche — Allocation to Participants
A user must have the role of Fund Transaction Processor to allocate Tranche Tradable Units
to a Participant. For the allocation to happen, the participant must be linked to the tranche whose
tradable units are being allocated to him. Follow these steps to create Donor Agreement to link a
participant with tranche.

After the transaction is executed, the request is routed to the Fund Manager for approval. The
approver has the authority to either Approve, Reject or Send the transaction request back for
revision.
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» Flow Diagram:

|
|
‘

e
Trarcha Tradable

Fund Transaction Processor

Aceount

Salect
e At LIrifs 11
Pasticpants”

Privvide
Transacticn Detais

Subml for
Approval

Nofification Sent

Maotfication
Transacton Status Fi f
Ursiats: Rajn ﬂ.u;o:l.l:;;[—ml

Fund Manager

= <
5
E
H
3
%
2
&
ﬂ w Credit "D Motificadi
g . Credit o jobfication
] oo e 're;:g:;:‘;';t, M oeament intesim Approval E-maf
pate: Ser J . Tradable Account” ™
[ |
Sent Back |
Agprcl
Daciaian

» Procedural steps to be followed by the Fund Transaction Processor:

The Fund Transaction Processor logs into the CATS application with his e-mail ID and

password.

1. In the left navigation pane, click MY PORTFOLIQ. The Funds area of My Portfolio
page appears.

CATS

g DASHBOARD
) wvrorTFOLID

T) WYREQUEST®

Q=

My Portfolio

0L Seuri

207 records found

RS BNABEN BABNG

12west edit by ss

23SEPT

25fund

Funds Programs

1’ ENGLISH ~

[ evporroence (TSI

OPEN

OPEN

QPEN

OPEN

OPEN
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Screenshot 475: My Portfolio page




2. Search the Fund Name, whose tranche tradable units are to be allocated to the participant.

Q s ® e @ Frerana D
My Portfolio
Funds Programs Participants Third Party
@ Erpeta Ficet ey

T mvRrequests®

1 records found

Sep 19,2019

FUNDTXNTESTY

Screenshot 476: My Portfolio page

3. Click the Fund Name. The Accounts area of the fund details page appears.

Q

.
CATS

< Back FUNDTXNTESTIL |

Accounts Tranches Reports Fund Profile Users Documents
Pooled Reversal Buffer Account Share of Proceeds Account Cancellation Account
(© v requests®
Certified Units ertified Units Centified Units
20 80 0
ACTIONS ~ ACTIONS +

‘;? ENGLISH -

@ Premnzbuza =

DELETE FUND

Screenshot 477: Accounts area
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4. Click the Tranches tab. The Tranches area appears.

@ PreanaDutta |

)

fe
H
5
g

Q

¢ Back FUNDTXNTESTL ( oren ) @

Q se h B N= S CREATE TRANCHE

1 records found

TANTRTEST1 Both OPEN

Screenshot 478: Tranches area

5. Click the Tranche Name. The tranche Accounts area appears.
*

CATS

Q -_ ’ ® cvcusi+ | @ Freanavus

FUNDTXNTESTI ~ TXNTRTESTL ( cioseo )
M B SHROARD) Accounts Linked Programs  Linked Participants Reports Tranche Profile Users Documents
m MY PORTFOLIO.
Non Tradable Account Tradable Account

(@ wyrequests™

dable U dable Units

0 40

Actions ~ Actions -

Screenshot 479: Issuance Accounts area

NOTE: The tradable units of a tranche can be allocated to the linked participant only if we
close the tranche.

The Tranche TXNTRTESTI is already closed as there is — .symbol near the tranche
name. If the tranche is not closed, there will be a button saying CLOSE TRANCHE on the top
right corner.
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6. Click CLOSE TRANCHE. The Contribution Percentage page appears.

Back

Contribution Percentage
fink_svsilable_progiink svailsble_progloffund_name  Tranche Name | ID

FUNDTXNTEST! | TF225

TXNTRTESTI | TN130

Please select the contribution field use Up & Down Arrow keys to adjust units by +0.001 or -0.001

Export to Excel

1 records found

Burkina Faso 152 100

Total sz 100.000

3

( cance @
L

Screenshot 480: Contribution Percentage page

7. The Tranche Contributed Adjusted (in %) is 100% by default. This percentage can be

varied by £0.001%.

Q - ® owsics | @ Fesneoes -

Back

Contribution Percentage

link_svailable_progink

lsble_proglbifund_nsme  Tranche Name | D

FUNDTXNTEST | TF225 TXNTRTEST! | TN130

Please select the contribution field use Up & Down Arrow keys to adjust units by +0.001 or -0.001

Export to Excel

1 records found

Tocal 52 ¢ 100,000

Screenshot 481: Contribution Percentage page
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8. Click SUBMIT. A Success message appears. Click OK.

Success

“Request submitted successfully.”

Screenshot 482: Success message

NOTE: The request goes to the Fund Manager for approval. After his approval, the CLOSE
TRANCHE button disappears, and the tranche tradable units are eligible to be allocated to a
participant.

9. Inthe Tradable Account box, click the = symbol. The Allocate to Participants link
appears.

e ® cwousi - @ Freantue -

%
CATS Q

FUNDTXNTESTI TXNTRTEST1 ( cioseo )

Accounts Linked Programs  Linked Participants Reports Tranche Profile Users Documents

Non Tradable Account Tradable Account
© v requests®
on Tradable Units e Units
0 40
Actions = actiond]

Screenshot 483: Tranche Accounts page
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10. Click Allocate to Participants. The Allocate Units page appears.

.. TXNTRTESTI ~ Tradable Account Allocate Units

@ SelectUnits ——— Allocate Units
(] MvPORTFOLIO
- Select a Program
MY REQUESTS ™
Program *
Wy aPPROVALS @ Select v

ADMIN SETTINGS

Select from Available Units to Allocate

Please select a program 1o view units

)

Qs : i 115 —_ @ owusi e @ Premmatu

Screenshot 484: Allocate Units page

11. In the Select a Program section, click the Select box. The Program Name appears.

TXNTRTESTL ~ Tradable Account Allocate Units

@ SelectUnits —— Allocate Units

= Select a Program
) mvRequesTs® —
Program *

wmy approvaLs & Sele:

PRETEST123 | PO0O149 @

Select from Available Units to Allocate

ADMIN SETTINGS

Please select a program 1o view units

e
( cance /\

Q ses s ®  cncus - (@) Precsns Dutis

Screenshot 485: Allocate Units page
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12. Click the Program Name. The balance units of the Program get listed in the Select from
Available Units to Allocate section.

= , 7. | [—

@
u
.

C»_\TS”
. TXNTRTESTI  Tradable Account Allocate Units

RN EASHaDAD) @ sSelectUnits ——— Allocate Units

Select a Program
MY REQUESTS ™

Pragram *

E]

EST123 | PO00T49 v

wmy approvas @

ADMIN SETTINGS

Select from Available Units to Allocate

Sent Back for Revision Pending for Approval (&) Allocated to Participants  (T) Transferred to other fund  (C) Cancelled

O PuRODI2 01 Sep 2019 -04 Sep 2019 % -

(" cancer 3,

Screenshot 486: Allocate Units page

13. Click the Purchase ID whose units you want to allocate to the participant. There can be
more than one purchase IDs.

CATS Qs
.. TXNTRTESTI  Tradable Account Allocate Units

m;  MYDASHBGARY, © sSelectUnits ——— Allocate Units

Select a Program
MY REQUESTS &
Program =

MY APPROVALS & PRETEST123 | PDO0149 v

ADMIN SETTINGS

Select from Available Units to Allocate

Sent Back for Revision Pending for Approval (&) Allocated to Participants - (T) Transferred to other fund  (C) Cancelled

(®) PURDD121 015ep 2019 - 04 5

N\
G

Screenshot 487: Allocate Units page
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14. Click NEXT. The Allocate to Participants page appears.

Q s cesiines U . @ enousu -

TXNTRTESTI ~ Tradable Account Allocate to Participants

@ Select Units —— @ Allocate Units

Selected Unit

MY REQUESTS ™

_ (&) Allocsted to Participants (T) Transferred g other fund Cancelled
My apPROVALS ) -

ADMIN SETTINGS

PO00149 Sep 1, 2019 -Sep 4, 2019 s0 El

30

Allocate Units

Total Units Allocated Caicuiated Units Remainder

30 30 o

HRDaririnanTas  Burking

o

Screenshot 488: Allocate to Participants page

15. In the Selected Unit section, enter the number of units in the Number of Units to Allocate

“ 5
CATS Q @
TXNTRTESTL  Tradable Account Allocate to Participants
MY DASHBOARD
@ Select Units —— @ Allocate Units
MY PORTFOLIO.
v ® Selected Unit
~ ) Allocstedto Participants (T) Transferred to otherfund (€) Cancelled
MY APPROVALS &
ADMIN SETTINGS T —
POOCT43 Sep 1, 2019 - Sep 4,2019 50 30 30 I 10 I
Allocate Units
Total Units Allocated Calculated Units Remainder
10 10 0
HRParticinaniTasta  Burkina : e

Screenshot 489: Allocate to Participants page
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16. In the Allocate Units section, the Calculated Tradable Units for Allocation changes

based on the value entered in the Number of Units to Allocate box.

PO0QT43 Sep1,2019-Sep 4, 2019 50
(T) MY REQUESTS'
- Allocate Units
MY APPROVALS
Total Units Allocated Caicuiated Units Remainder
ADMIN SETTINGS
10 10 0
——
HBParicipantT 5 s
e 0
Comments*

“

CANCEL SUBMIT

Screenshot 490: Allocate to Participants page

17. Enter the comments in the Comments section. In Supporting Documents section, attach a

supporting document, if needed.

CATS Q

MY DASHEOARD

MY REQUESTS

my approvaLs @
Comments*

eNGlisH * | (@) Prerans Dits ~

ADMIN SETTINGS

Supporting Documents

g or verification reports for recording the units

v aeach

File Narrie Category

CANCEL } SUBMIT

Screenshot 491: Allocate to Participants page
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18. Click SUBMIT. A Success message appears. Click OK.

Success

Screenshot 492: Success message

» Procedural steps to be followed by the Fund Manager:
The Fund Manager logs into the CATS application using his e-mail ID and password. He,
then needs to follow the same steps as in Procedural steps to be followed by Fund Manager.

» Flow of Units from Tranche Tradable Account to Donor Agreement Interim Tradable Account:
After the Fund Manager approves the transaction of units, the Fund Transaction Processor
receives a system generated e-mail notifying that the transaction is approved. The certified
units get debited from the Tranche Tradable Account and are credited into Donor
Agreement Interim Tradable Account.
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» £ @
CATS Q s S =r. Do g' ENGLISH ~ @ P Dutta
FUNDTXNTEST  TXNTRTESTL (coso )
Accounts Linked Programs Linked Participants Reports Tranche Profile Users Documents
Non Tradable Account Tradable Account
MY REQUESTS &
my apPROVALS ¥ 0

ADMIN SETTINGS

Actions ~ Actions ~

10 Units debited

Screenshot 493: Debit of Units from Tranche Tradable Account

The Fund Transaction Processor can view the credited units in Donor Agreement Interim
Tradable Account by following the steps below:

1. In the left navigation pane, click MY PORTFOLIQ. The Funds area of My Portfolio
page appears.

* 5

cATS Q

s
"
&

8
®
,

My Portfolio

§ DASHBOARD Funds Programs

™
[EIECERSCY-NSM  CREATE FUND

MY REQUEST &

207 records found

AR B EN ARG OPEN

OPEN

13fund QOPEN

498test OFE|
EPT OPEN

25fund OPEN

Screenshot 494: My Portfolio page
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2. Search the Fund Name, whose tranche tradable units are to be allocated to the participant.

CATS Q s
My Portfolio
O MYDASHEOARD Funds Programs Participants
: = |
‘T’; MY REQUESTS'® >

1 records found

FUNDTXNTEST? OPEN

Third Party

=
|%] ExportroExcel  (EeiZAR]

Sep29,2019

Screenshot 495: My Portfolio page

3. Click the Fund Name. The Accounts area of the fund details page appears.

Q

8 MY DASHBOARD

< Back FUNDTXNTESTIL
Accounts Tranches Reports

Pooled Reversal Buffer Account

MY nmussrs"Ir

20

ACTIONS ~

,)’ ENGLISH ~

Fund Profile Users Documents

Share of Proceeds Account Cancellation Account

ACTIONS ~

@ PreranaDutia ¥

Screenshot 496: Accounts area
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4. Click the Tranches tab. The Tranches area appears.

Q o =, Us ® encusw - ® PrewanaDutta ~

< Back FUNDTXNTESTI

MY DASHBOARD
Accounts Reports Fund Profile Users. Documents

- €} e . _— [BSEPRRSEENNN CreATe TRANCHE
() mYREQuESTS®

1 records found

TXNTRTEST? Both s

Screenshot 497: Tranches area

5. Click the Tranche Name. The tranche Accounts area appears.

O saaeer EP—— ® cncusi - @ erersnapuss -
FUNDTXNTESTT  TXNTRTESTI ( cwoseo )
Accounts Linked Programs  Linked Participants Reports Tranche Profile Users Documents
Non Tradable Account Tradable Account
MY REQUESTS &
Tradal T

Actions ~ Actions ~

Screenshot 498: Tranche - Accounts area
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6. Click the Linked Participants tab. The Linked Participants list appears.

FUNDTXNTESTI TXNTRTEST1 ( cwos

Accounts Linked Programs Linked Participants Reports Tranche Profile Users Documents

TS Q 4 - <, Bocuments @ encusi s @ Prernasus ~

Q B Export to Excel

My REQUESTS &

1 records found

FNDTX11 | TXNTR12 PADT Burkina Faso Public 100.000%

Screenshot 499: Linked Participants list

7. Click the Participant name. The Donor Agreement area appears.

CATS Q

€ Back PARTICIPANT Code TP0021

MY DASHBOARD Donor Agreement  Interim Account Documents

MY
- Participant-Fund Linkage

MY REQUESTS &

Donor Agreement Details

Participation Code Donor Agreement Signature Date

Comments

safdfsaf

Supporting Documents

File Name Category

Screenshot 500: Donor Agreement page
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8. Click Interim Account tab. The Interim Account area appears. The debited units from
Tranche Tradable Account can be seen credited under Interim Tradable Account box.

GCA

by

< Back PARTICIPANT Code TP0042

Donor Agreement Interim Account Documents

Interim Tradable Account Interim Non-Tradable Account

) MY REQUESTS' @®

10 units transferred from
Tranche tradable account

Q sem ’ ® chousH = @ Preranasuts

Screenshot 501: Donor Agreement Interim Account Page

ix. Tranche Non-Tradable (Transactions)
Below transaction/activity can be executed from a Tranche Tradable Account:

e Close Tranche — Allocation to Participants

A. Close Tranche — Allocation to Participants
A user must have the role of Fund Transaction Processor to allocate Tranche Non-Tradable
Units to a Participant. For the allocation to happen, the tranche must be closed, and the
participant must be linked to the tranche whose non-tradable units are being allocated to him.
Follow these steps to create Donor Agreement to link a participant with tranche.

After the transaction is executed, the request is routed to the Fund Manager for approval. The
approver has the authority to either Approve, Reject or Send the transaction request back for
revision.
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» Flow Diagram:
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» Procedural steps to be followed by the Fund Transaction Processor:
The Fund Transaction Processor logs into the CATS application with his e-mail ID and
password.

1. In the left navigation pane, click MY PORTFOLIO. The Funds area of My Portfolio
page appears.

* Q Search Funds, Atcounts, Users, Docume L! ENGUSH ~ (@ PreranaDutia ~
My Portfolio
o MY DASHEOARD Funds Programs Participants Third Party

[[) v PoRTFOLIO

Q feare né Nama [ eporoexcel (TN

259 records found

MY REQUESTS ®

OPEN Nov 8, 2019 o
QPEM Nov 10,2019
Fund-Delete.Send bé... OPEN Nov 23,2019
294459 OFEN Nov 24,2018
BUG2494 OPEN Nov 16,2019 [
oaio OFEN 0Oct 26,2019

Screenshot 502: My Portfolio page
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2. Search the Fund Name, whose tranche non-tradable units are to be allocated to the

participant.

.}2:

CATS

O MYDASHBOARD

Q

My Portfolio

Funds

Programs

Participants Third Party

@A -
I Bt =N CREATE FUND

1 records found

FUNDTXNTEST!

OPEN Sep 25,2019

Screenshot 503: My Portfolio page

3. Click the Fund Name whose tranche non-tradable units are to be allocated to the
participant. The Accounts area of the fund details page appears.

CATS

MY REQUESTS &

< Back FUNDTXNTEST1

Q

Accounts Tranches Reports Fund Profile Users Documents
Pooled Reversal Buffer Account Share of Proceeds Account Cancellation Account
20 80 0
ACTIONS - ACTIONS ~

) Prersna Dutta

Screenshot 504: Fund-Accounts area
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4. Click the Tranches tab. The Tranches list appears.

-4 a-

< Back FUNDTXNTEST1

0 MY DASHBOARD

Fund Profile Users Documents

MY REQUESTS

1 records found

TXNTRTEST1 Both CLOSED

Screenshot 505: Tranches list

5. Click the Tranche Name. The tranche Accounts area appears.

CATS Qs

FUNDTXNTESTL  TXNTRTESTL (

5 MY DASHEOARD

Accounts Linked Programs Linked Participants Reports Tranche Profile Users

Non Tradable Account Tradable Account

MY REQUESTS &

Actions ~ Actians =

DELETE TRANCHE

Documents

Screenshot 506: Tranche Accounts area

NOTE: The non-tradable units of a tranche can be allocated to the linked participant only if

we close the tranche.
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6. Inthe Non Tradable Account box, click the ™ symbol. The Allocate to Participants link

K

Qe = ® encusH - @ eremnsous ~

FUNDTXNTESTI XNTRTEST1 (_coseo
g " MDASHBOAND Accounts Linked Programs:  Linked Participants Reports Tranche Profile Users Documents
i wr
Non Tradable Account Tradable Account
MY REQUESTS &
Trad nits a

Actiond7] Actions ~

Screenshot 507: Tranche Accounts page

7. Click Allocate to Participants. The Allocate Units page appears.

D Prerana Dutis

._

!
m
@
&
T

% =
CATS Q ==

TXNTRTESTI ~ NonTradable Account  Allocate Units

MYBaHnRT) @ SelectUnits ——— Allocate Units

= Select a Program
MY REQUESTS &

Select from Available Units to Allocate

Please select a program to view units

CANCEL

Screenshot 508: Allocate Units page
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8. In the Select a Program section, click the Select box. The Program Name appears.

L cATS Q

TANTHTESTI ~ Non Tradable Account Allocate Units

. MYDASHBOARD, @ SelectUnits ——— Allocate Units
select a Program
MY REQUESTS &
Frogram *
Select L,

PRETEST123 | PO00149

Select from Available Units to Allocate

_,’ ENGLISH *

@ Frerana Duiia

Flease select a Program 1o view units

CCANCEL

Screenshot 509: Allocate Units page

9. Click the Program Name. The purchase IDs get listed in the Select from Available Units

to Allocate section.

Qs
TXNTRTESTI  Non Tradable Account Allocate Units
g MYDAEmOAD. @ SelectUnits —— Allocate Units

Select a Program

MY REQUESTS &'
Program *

Select from Available Units to Allocate

Sent Back for Revision Pending for Approval
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() PuR0D133 01 Sep 2013 - 04 Sep 2019
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,‘ ENGLIS @ Frerana Duits |
(7) Transferred to atner fund (€ Cancelled
65
30
CANCEL

Screenshot 510: Allocate Units page

289




10. Click the Purchase ID whose units you want to allocate to the participant. The NEXT
button gets enabled.

LEATS, Qs
TXNTRTEST! ~ Non Tradable Account Allocate Units

MYDASHBOAMK) © SelectUnits ———— Allocate Units

Select a Program

MY REQUESTS ®

Program

PRETEST123 | FDOO149 v

Select from Available Units to Allocate

) Sent Back for Revision Pending for Approval (&) Allocated to Participants  (T) Transferred to other fund  (€) Cancelled
(@) PURDD138 01 Sep 2019-04.52p 2019 65 55
() PURCDI39 01 Sep 2019 - 04 Sep 2018 30 30

N
o) €D

Screenshot 511: Allocate Units page

11. Click NEXT. The Allocate to Participants page appears.

ooy Q _— . ® cwcusi - @ Frerans oot -
TXNTRTEST!  Non Tradable Account Allocate to Participants
BELTRASHSCUARD @ Select Units ——— @ Allocate Units
& Selected Unit
MY REQUESTS *
&) Allocated to Participanis (T) Transferred to otherfund (€) Cancelled
PO0OT4: Sep1,2 65 55 55 5
Allocate Units
Total Units Allocated Calcuiated Units Remainger
55 55 ]

HAPArririnanTasra  Burking

| CANCEL @

Screenshot 512: Allocate to Participants page
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12. In the Selected Unit section, enter the number of units in the Number of Units to Allocate

box.

ST, a

TXNTRTESTL

5 MY DAsHBOARD

Selected Unit

Allocate Units

Total Units Allocated
30

Non Tradable Account

@ Select Units

(&) Allocated to Partciparts (1)

p1,2019-5ep 4, 2019 65 55

Allocate to Participants

© Allocate Units

Transferred to atherfund () Cancelled

Caiculated Units
30 [¢]

Remainder

CANCEL j SUBMIT

Screenshot 513: Allocate to Participants page

13. In the Allocate Units section, the Calculated Non Tradable Units for Allocation changes
as per the value entered in the Number of Units to Allocate box.

0 MY DASHBOARD PO0OT4S Sep1

MY REQUESTS &'

Allocate Units

Total Units Aliocated

30

Totai

Comments*

HBParticipantTesta  Burkina

2013-5ep 4,201 65 55 55

Calculated Units Remainder

4

CANCEL ) SUBMIT

Screenshot 514: Allocate to Participants page
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14. Enter the comments in the Comments section. In Supporting Documents section, attach a
supporting document, if needed.

(D wavRequests

Q

30 30 (¢}

HBParticpansTests  Burkina - - )
s | Faso
Tota 30 ]

Comments*

To be approved

Supperting Documents

Upload monitoring or verification

recording the units

v ( amrach )
AT,
AN A

File Name Category

' Y
( cancer ) (RIS
bt ./ -

Screenshot 515: Allocate to Participants page

15. Click SUBMIT. A Success message appears. Click OK.

Success

“Request submitted successfully.”

Screenshot 516: Success message

Procedural steps to be followed by the Fund Manager:

The Fund Manager logs into the CATS application using his e-mail ID and password. He,
then needs to follow the same steps as in Procedural steps to be followed by Fund Manager.
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Flow of Units from Tranche Non Tradable Account to Donor Agreement Interim Non Tradable
Account:

After the Fund Manager approves the transaction of units, the Fund Transaction Processor
receives a system generated e-mail notifying that the transaction is approved. The certified
units get debited from the Tranche Non Tradable Account and are credited into Donor
Agreement Interim Non Tradable Account.

3 Q v : . | [T - ——
FUNDTXNTESTI ~ TXNTRTESTI1 _
_Acmun(s § Linked Programs Linked Participants Reports Tranche Profile Users Documents
Non Tradable Account Tradable Account

30

Actions ~ Actions ~

30 Units debited

Screenshot 517: Debit of Units from Tranche Non Tradable Account

The Fund Transaction Processor can see the credited units in Donor Agreement Interim
Non Tradable Account by following the steps below:

1. Click the Linked Participants tab. The Participants list appears.

\. =
CATS Q

FUNDTXNTESTI  TXNTRTEST1 ( cose )

MY DASHEOARD i =
a Accounts Linked Programs Linked Participants Reports Tranche Profile Users Documents

= [£ eporctotxcal
MY REQUESTS &

1 records found

Screenshot 518: Linked Participants list
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2. Click the Participant name. The Donor Agreement arca appears.

CATS Q ® cnouss 5) Preans Dutts
< Back PARTICIPANT Code TP0021
O v DasHEOARD Donor Agreement  Interim Account Documents
MY PORTFOLIO
. Participant-Fund Linkage s
MY REQUESTS &

Fund Name | ID Tranche Name | ID

FUND

Donor Agreement Signature Date

Supporting Documents

File Name Category

Screenshot 519: Donor Agreement page

3. Click Interim Account tab. The Interim Account area appears. The debited units from
Tranche Non Tradable Account are credited into Interim Non-Tradable Account.

T Q F c = [¥ encusw - | (@ Prerana Dutta o

< Back PARTICIPANT Code TP0O021

2 MY DASHEOARD Donor Agreement Interim Account Documents

Interim Tradable Account Interim Non-Tradable Account

MY REQUESTS &

ACTIONS ~ ACTIONS ~

30 Units credited

Screenshot 520: Participant- Interim Account Page
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Donor Agreement Interim Account (Transactions)

Below transactions/activities can be executed from a Donor Agreement Interim Account:

Interim Tradable Account - Forward Units
Interim Non-Tradable Account - Forward Units

For the above transactions to happen, there must be some units in the Donor Agreement Interim
Tradable Account and Donor Agreement Interim Non Tradable Account.

A.

Interim Tradable Account - Forward Units

A user must have the role of Fund Transaction Processor to forward units from Donor
Agreement Interim Tradable Account to the Participant (Holding) Tradable Account.

After the transaction is executed, the request is routed to the Fund Manager for approval. The
approver has the authority to either Approve, Reject or Send the transaction request back for

revision.

» Flow Diagram:

Fund Transaction Processar

Az
Donar Agresment
irtarim Tradabie
Aczaumt

Selnct
Bl “Forward Units

Subimit e
Appraval

Prowide
Transaction Datals

CATS System

Lisd Availabile Linits

Notifica tion Sent
Bk £
P

Trarsacton States
Update; Sent Back

R

| I— |

ched

; Malification
Trarmaction Status e 3
Upats: Rjacted “'-'-"“;."PE"“"

Debit “Donor
Agresment datarim
Tradabie Account®

[
|

Cratt “Participant

| Tradable Account®

Hofification
Approvat E-mail
i

Fund Manager

Apgiroal

Diecision

» Procedural steps to be followed by the Fund Transaction Processor:

The Fund Transaction Processor logs into the CATS application with his e-mail ID and

password.
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1. Inthe left navigation pane, click MY PORTFOLIO. The Funds list of My Portfolio page

appears.
Q _— , (P enousi v @ Presnanus -
My Portfolio
o MYDASHBOARD Funds  Programs  Participants  Third Party

{1 wvrorroLo

B = -
[X] Export to Excel

MY REQUESTS &
2 records found

FUND1234 OPEN

o

i}

=4
E

FUNDTXTTEST] OPEN

Screenshot 521: My Portfolio page

2. Click the Fund Name. The Fund Accounts area appears.

B — @ cncush v © eremnsouts ~

< Back FUNDTXTTEST1 ( ore

MY DASHBOARD
Accounts  Tranches  Reports Fund Profile Users  Documents

' PORTFOLIO
Pooled Reversal Buffer Account Share of Proceeds Account Cancellation Account

MY REQUESTS &
20 80 0

ACTIONS ~ ACTIONS ~

Screenshot 522: Fund — Accounts area
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3. Click the Tranches tab. The Tranches list appears.

7o C

Q ses : I ® cucisn - @ presnaous -

¢ Back  FUNDTXTTESTL ( oren )

MY DASHEOARD
) Accounts Reports FundProfile  Users  Documents

_ 5 Q 56 arme IR S CreaTe TRANCHE
(© mvrequesTs® >

1 recards found

TXNTRTEST? Both CLOSED

Screenshot 523: Tranches list

4. Click the Tranche Name. The Tranche Accounts area appears.

Q seo ; . — ® cics - | ® prersns oum -

FUNDTXTTESTI  TXNTRTEST1 (_cioseo | @

MY DASHBOARD
.l Accounts Programs Participants Reports  Tranche Profile Users Documents

Non Tradable Account Tradable Account
MY REQUESTS &

Actions ~ Actions ~

Screenshot 524: Tranche — Accounts area
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5. Click the Participants tab. The Participants list appears.

Q sea i ® cicish v | @ eresns ous -
FUNDTXTTESTI  TXNTRTEST1 ( coseo )
MY DASHBOARD i -
Accounts Programs Reports  Tranche Profile Users Documents

[ exporeeo exee

MY REQUESTS &

1 records found

Madhya Pradesn PAOT India Public 100.000% Shrikant

Screenshot 525: Participants list

6. Click a Participant Name from the list. The Donor Agreement area of the Participant
appears.

FQA

s —— (® enoush + | @ Freranatuts

< Back PARTICIPANT Code TP0042

MY DASHEOARD Donor Agreement  Interim Account  Dacuments
) MY PORTFOLIO )
Participant-Fund Linkage ooe

MY REQUESTS @ > Part Name | ID Couniry Fund Name | ID Tranche Name | ID

TESTH | TF225 TXNTRTESTT | TXNTRTEST?

India FUNDT

Donor Agreement Details

stion Cade Donor Agreement Signature Dare tion Amount

Comments

Supporting Documents

File Mame Category

Screenshot 526: Participant Donor Agreement area

298



7.

Click Interim Account tab. The Interim Account area appears.

8.

Q searchF s _. Efials

< Back PARTICIPANT Code TP0042

8 MY DASHEDARD Donor Agreement | Interim Account Documents
Interim Tradable Account Interim Non-Tradable Account
MY REQUESTS &
Jnits ad
10 11
ACTIONS ~ ACTIONS ~

Screenshot 527: Interim Account area

In the Interim Tradable Account box, click the ™ symbol. The Forward Units link
appears.

Q . I ® evouss -

< Back PARTICIPANT Code TP0042

§ MY DASHBOARD Doner Agreement Interim Account Documents

Interim Tradable Account Interim Non-Tradable Account

MY REQUESTS &

acionsE] ACTIONS ~

Screenshot 528: Interim Account area
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9. Click Forward Units. The Forward Units page appears.

Q : : .4

®

FNDTXIITXNTRIZ[Madhya Pradesh ~ Tradable Account Forward Units
—

5 ™Y DASHBOARD

Available Blocks to Transfer Units

Tradable (T) Transferredtootherfund  (C) Cancelled

MY REQUESTS &

Select the checkbox to Transfer from the black

Supporting Documents

o -

WB BIOCF ISFL 25 Sep 2013 0 0 10 Number of Units
Total o
Comments*

Screenshot 529: Forward Units page

10. Select the Allocation Trade ID checkbox of the program, whose units you want to
forward.

-j.r CATS | Q (P housh - | @ Preananita
. s,

FNDTX1TXNTRI2|Madhya Pradesh Tradable Account Forward Units

MY DASHBOARD

Available Blocks to Transfer Units

& Tradable (T) Transferred to other fund  (€) Cancelied
MY REQUESTS = .

Select the checkbox ta Transfer from the block
- ALLOOOSE PRETEST12 WB BIOCF ISFL 25 Sep 2019 - 15 0ct 2019 0 o 0 Number of Units

Comments*

Supporting Documents.

Screenshot 530: Forward Units page

« There can be more than one Allocation Trade IDs in a program.
«  Units _from more than one Allocation Trade IDs can be forwarded at once.
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11. Enter the units in Number of Units box.

Qs e ® eneusi+ @ P

FNDTXIITXNTRIZ]Madhya Pradesh ~ Tradable Account Forward Units

MY DASHEOARD

Available Blocks to Transfer Units
Tradable (T) Transferred tootherfund  (C) Cancelied

Select the checkbox to Transfer from the black

ALLO0OSS PRETESTI23  WEBIOCFISFL 25 Sep 2015 - 15 Oct 2019 10 o
Total [ —

Comments*

Supporting Documents

Screenshot 531: Forward Units page

12. Enter your comments in the Comments section. In the Supporting Documents section,
attach a document if needed.

Q —— (® encus v @ Premnsous =

Select the checkbox to Transfer from the block

=

ALLODOSS PRETEST123  WBBIOCFISFL 25Sep 2019 -150ct 2019 0 0 0 2
MY REQUESTS ®

Total 2

Comments*

Units To be forwarded

Supporting Documents
e ——

Upload supporting documents to transfer

v ( ATTACH

File Name Category

Screenshot 532: Forward Units page
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13. Click SUBMIT. A success message appears. Click OK.

Information

Screenshot 533: Success message

» Procedural steps to be followed by the Fund Manager:
The transaction request goes to the Fund Manager for approval. The approver needs to login
to the CATS application with his e-mail ID and password and follow these steps to approve the
transaction.

» Flow of Units from Donor Agreement Interim Tradable Account to Participant Tradable
Account:
After the Fund Manager approves the transaction of units, the Fund Transaction Processor
receives a system generated e-mail notifying that the transaction is approved. The certified
units get debited from the Donor Agreement Interim Tradable Account and gets credited
into Participant Tradable Account.

Below are the screenshots that shows the number of units in Donor Agreement Interim
Tradable Account, before and after the transaction.
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Q

€ Back PARTICIPANT Code TP0042

Donor Agreement  Interim Account  Documents

Interim Tradable Account

@ wmvrequests®

ACTIONS ~

Interim Non-Tradable Account

ACTIONS ~

[P

ENGLISH

Screenshot 534: Donor Agreement Interim Tradable Account — Before transaction

Q ses

< Back PARTICIPANT Code TP0042

S MYDASHBOARD

Interim Tradable Account

MY REQUESTS

ACTIONS ~

Donor Agreement Interim Account Documents

Interim Non-Tradable Account

ACTIONS =

® cncusn -

Screenshot 535: Donor Agreement Interim Tradable Account — After transaction

Below are the screenshots that shows the number of units in Participant Tradable Account,
before and after the transaction. The Fund Transaction Processor would not be able to view the
Participant Holding Accounts. A user with the role of Participant Transaction Processor can

view the Participant holding accounts.
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Qs

ENGLISH = | (@ Prarana Duta ~
¢ 2ack Madhya Pradesh
i3 R MAE DASHEIRRI Holding Accounts  Linked Funds ~ Reports  Participant Profile  Users  Documents
Tradable Account Non Tradable Account Retirement Account
MY REQUESTS ¥
270 1,360 0
ACTIONS ~ ACTIONS ~
Cancellation Interim Non-Tradable Account Interim Tradable Account
0 0 812 1,616
Screenshot 536: Participant Tradable Account — Before transaction
"';l‘ EATS_\‘_ Q ENGLIS: @ na Dutia =

< Back Madhya Pradesh

Holding Accounts  Linked Funds  Reports
= Tradable Account
(T) MY REQUESTS'®
27’2E
ACTIONS ~

2 Units credited

Cancellation

ParticipantProfile  Users  Documents
Non Tradable Account
Tradable Units
1,360
ACTIONS ~

Interim Non-Tradable Account

812

Retirement Account

Interim Tradable Account

1,614

DELETE PARTICIPANT

Screenshot 537: Participant Tradable Account — After transaction

B. Interim Non Tradable Account - Forward Units
A user must have the role of Fund Transaction Processor to forward units from Donor
Agreement Interim Non Tradable Account to the Participant (Holding) Non Tradable

Account.

After the transaction is executed, the request is routed to the Fund Manager for approval. The
approver has the authority to either Approve, Reject or Send the transaction request back for

revision.
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» Flow Diagram:
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Procedural steps to be followed by the Fund Transaction Processor:
The Fund Transaction Processor logs into the CATS application with his e-mail ID and
password.

1. Inthe left navigation pane, click MY PORTFOLIO. The Funds list of My Portfolio page

appears.
Q = L LR @ evcus~ | © Preanabuts
My Portfolio
o MYDASHEOARD Funds  Programs  Participants  Third Party

Q) search by Furid Name [ exportoxcer (SIS

2 records found

MY REQUESTS &

FUND1234 OPEN Nov 27,2019

FUNDTXTTEST] QPEN Oct 27,2019

Screenshot 538: My Portfolio page
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2. Click the Fund Name. The Fund Accounts area appears.

Q searen & o < ,,' ENGLISH = (@ PreranaDutia =

< Back FUNDTXTTESTI ( ore

MY DASHEDARD
Accounts  Tranches  Reports  FundProfile  Users  Documents

9w

Pooled Reversal Buffer Account share of Proceeds Account Cancellation Account
My RequesTs ®

ACTIONS ~ ACTIONS +

Screenshot 539: Fund — Accounts area

3. Click the Tranches tab. The Tranches list appears.

-
w FCﬁT:S o Q Sesreh s a e ' ;9 ENGLISH - | (@ FreranaDutia ~
»

ce
< Back FUNDTXTTEST1 ( orex )

MUBAFICARD Accounts Reports  FundProfile  Users  Documents

MY PORTFOLIO

Q [FAECIRS i  CREATE TRANCHE
MY REQUESTS b

1 records found

Screenshot 540: Tranches list
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4. Click the Tranche Name. The Tranche Accounts area appears.

*
W g@}il;m Q s =, Users. Do s ® | evousH + | @ FreranaDuta

FUNDTXTTESTL TXNTRTEST1 ( cioseo )

MY DASHBOARD
a Accounts Programs Participants Reports Tranche Profile Users Documents

Non Tradable Account Tradable Account

MY REQUESTS &

Actions ~ Actions ~

Screenshot 541: Tranche — Accounts area

5. Click the Participants tab. The Participants list appears.

Q sear ounts, Users, Do ’ ENGLSH v (@ PrersnaDuts ¥

FUNDTXTTESTI  TXNTRTEST1 LOSEL

Accounts  Programs Reports  TrancheProfile  Users  Documents

= Ej Expart to Excel
MY REQUESTS &

1 records found

Madhya Pradesh PAD1 India Public 100:000% Shrikan:

Screenshot 542: Participants list
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6. Click a Participant Name from the list. The Donor Agreement area of the Participant

appears.

< Back PARTICIPANT Code TP0042

MY DASHBOARD Doner Agreement Interim Account Dacuments

Participant-Fund Linkage

MY REQUESTS & Country Fund Name | ID Tranche Name | ID

India TXNTRTEST? | TXNTRTEST?

Donor Agreement Signature Date

Supporting Documents

File Mame Category

Q e . ® enous ~

3 .
@ Frerana Ditta ~

Screenshot 543: Participant Donor Agreement area

7. Click Interim Account tab. The Interim Account area appears.

%, CATS 8
o Carbon Assaia 2 ds v ers, Doc 3 (¥ encusH -
X G a e

< Back PARTICIPANT Code TP0042
O v DasHEOARD Donor Agreemert Documents
MEFORIRSES Interim Tradable Account Interim Non-Tradable Account

wmy REQUESTS

ACTIONS ~ ACTIONS =

®

Presana Dutts =

Screenshot 544: Interim Account area
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8. In the Interim Non Tradable Account box, click the ™ symbol. The Forward Units link

appears.
Qses ® cnousi | @ PreranaDuia -
< Back PARTICIPANT Code TP0042
MY DASHBOARD Donor Agr’ee-’ﬂent Interim Account Documents
Interim Tradable Account Interim Non-Tradable Account
MY REQUESTS & ~ o
8
ACTIONS - A(TIDNSE
Screenshot 545: Interim Account area
9. Click Forward Units. The Forward Units page appears.
Q ses ? ENGLISH @ Preans Dutia ~

MY DASHEOARD

MY REQUESTS &

FNDTX1ITXNTRIZ|Madhya Pradesh Nen Tradable Account Forward Units

Available Blocks to Transfer Units

Non Tradable  (€) Cancelled  (T) Transferred to other fund

Select the checkbex to Transfer from the black

=]

O ALLOO0SS PRETESTI23  WBBIOCFISFL 25 Sep 2013- 15 0ct 2019
Total

Comments*

Supporting Documents

Number of Units

0

I CANCEL W

Screenshot 546: Forward Units page
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10. Select the Allocation Trade ID checkbox of the program, whose units you want to
forward.

Q

FNDTXIITXNTRI2/Madhya Pradesh ~ Mon Tradable Account Forward Units
MY DASHBOARD

#vailable Blocks to Transfer Units
MY PORTFOLIO

Non Tragable (C) Cancelled  (T) Transferred to other fund

MY REQUESTS '®

Select the checkbox to Transfer from the block

WB BIOCF ISFL 25 Sep 2019 -15

'1 Number of Units
Total 0

Comments*

Supporting Documents

(o) G

Screenshot 547: Forward Units page

NOTE:

% There can be more than one Allocation Trade IDs in a program.
% Units from more than one Allocation Trade IDs can be forwarded at once.

11. Enter the units in Number of Units box.

ale CATS : . . [ [ =g —
f;‘ Q < : ® enous @ Frerans Duti=

FNDTX1ITXNTRI2{Madhya Pradesh Non Tradable Account Forward Units

5 MY DASHBOARD

Available Blocks to Transfer Units
< Non Tradable  (Z) Cancelled  (T) Transferred to other fund

Select the checkbox to Transfer fram the block

ALLDOOSS PRETESTIZ3  WBBIOCFISFL 25

Total Q 2

Comments*

Supporting Documents

Screenshot 548: Forward Units page
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12. Enter your comments in the Comments section. In the Supporting Documents section,
attach a document if needed.

? . CA
¢

‘,\8_.,, Q = j@ ENGLISH =

: @ Fran -
ystem
Avdllaule DIVGAS W LLalsIes Uit
Non Tradable Cancelled () Transferred ta other fund
Select the checkbox to Transfer fram the block
O MY REQUESTS &
ALLDOOSS PRETESTI23 ~ WBBIOCFISFL 25 Sep 2019-150cr2019 120 " 1 2
Total 2
Comments*

Please approve

Supperting Documents
e —

Upload supperting documents to transfer
I p—
v aTTAcH
File Name Categary

!
CANCEL )
(o) G

Screenshot 549: Forward Units page

13. Click SUBMIT. A confirmation message appears. Click CONFIRM.

Warning

Do you want to Submit this rransaction?

" B
% CANCEL )

Screenshot 550: Confirmation message

» Procedural steps to be followed by the Fund Manager:
The transaction request goes to the Fund Manager for approval. The approver needs to login
to the CATS application with his e-mail ID and password and follow these steps to approve the
transaction.
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Flow of Units from Donor Agreement Interim Non Tradable Account to Participant Non
Tradable Account:

After the Fund Manager approves the transaction of units, the Fund Transaction Processor
receives a system generated e-mail notifying that the transaction is approved. The certified
units get debited from the Donor Agreement Interim Non Tradable Account and gets
credited into Participant Non Tradable Account.

Below are the screenshots that shows the number of units in Donor Agreement Interim Non
Tradable Account, before and after the transaction.

®

&

Q i (@ chousi v @ Premnauta =

< Back PARTICIPANT Code TP0042

3 MY DASHBOARD Donor Agreement  Interim Account  Documents

Interim Tradable Account Interim Non-Tradable Account

wy ReQuEsTs &

ACTIONS ~ ACTIONS ~

Screenshot 551: Donor Agreement Interim Non Tradable Account — Before transaction

Q

< Back PARTICIPANT Code TP0042 Delete Agreement

Donor Agreement Interim Account Documents

Interim Tradable Account Interim Non-Tradable Account

(@ wvrequests®

ACTIONS ~ ACTIONS ~

2 Units debited

Screenshot 552: Donor Agreement Interim Non Tradable Account — After transaction
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Xi.

Below are the screenshots that shows the number of units in Participant Non Tradable
Account, before and after the transaction. The Fund Transaction Processor would not be able
to view the Participant Holding Accounts. A user with the role of Participant Transaction
Processor can view the Participant holding accounts.

¢ Back Madhya Pradesh

Holding Accounts Linked Funds Reports Participant Profile Users Documents
Tradable Account Non Tradable Account Retirement Account
(D wYREQUESTS 4
Tradable Uni Tradabie Units Tradso Units
272 1,360 0 0
ACTIONS ~ ACTIONS ~
Cancellation Interim Non-Tradable Account Interim Tradable Account
Tradable Uni i nits Tradabie Units Tradal
0 0 812 1,614

DELETE PARTICIPANT

Screenshot 553: Participant Non Tradable Account — Before transaction

® chousn - @ Presnabota -

DELETE PARTICIPANT

ade CATS a :
X L
¢ Back Madhya Pradesh

f1 MCDASHBORRD, Holding Accounts  linked Funds ~ Reports  Participant Profile  Users  Documents

Tradable Account Non Tradable Aceount Retirement Account

adable U n Tradable Unics Tre Units
272 1,362 0 0
ACTIONS ~ ACTIONS ~
Cancellation Interim Non-Tradable Account Interim Tradable Account
Tra: S able Uniits e Units Tradable Unis
0 0 810 1,614

Screenshot 554: Participant Non Tradable Account — After transaction

Participant Holding Account (Transactions)
Below transactions/activities can be executed from a Participant Holding Account:

e Participant Tradable Account - Transfer Units
e Participant Non-Tradable Account - Retire Units
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e Participant Non-Tradable Account — Allocate Units

e Participant Tradable Account - Cancel Units

e Participant Non-Tradable Account - Cancel Units
e Participant Tradable Account - Retire Units

For the above transactions to happen, it is important that the units are forwarded from Donor
Agreement Interim Tradable/ Non Tradable Account to Participant Holdings Tradable/Non

Tradable Account.

A. Participant Tradable Account - Transfer Units
A user must have the role of Participant Transaction Processor to transfer units from
Participant Tradable Account to any other entity’s tradable account. The entity can be either a
Participant or a Third Party.

After the transaction is executed, the request is routed first to the Participant Transaction
Approver of the sender’s account and then goes to Participant or Third Party Transaction
Approver (based on the entity) of the receiver’s account for approval. The approver has the
authority to either Approve, Reject or Send the transaction request back for revision.

» Flow Diagram:
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Procedural steps to be followed by the Participant Transaction Processor:
The Participant Transaction Processor logs into the CATS application with his e-mail ID
and password.

1. In the left navigation pane, click MY PORTFOLIO. The Funds area of My Portfolio

My Portfolio

o MYDASHBOARD Funds Programs Participants Third Party

) MY REQUESTS

0 records found

Screenshot 555: My Portfolio page

2. Click the Participants tab. The Participants list appears.

My Portfolia
Funds Programs Third Party

2 records found

India Public Kaustubh Deshpande

Screenshot 556: Participants area
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3. Click the Participant Name say “HBParticipantTesta”.
HBParticipantTesta appears.

The Holding Accounts area of

< Back HBParticipantTesta
Holding Accounts  Linked Funds Reports Participant Profile Users Documents
ety Tradable Account Non Tradable Account Retirement Account
20 0 0
ACTIONS - ACTIONS ~
Cancellation Interim Non-Tradable Account Interim Tradable Account
0 0 30 10
Screenshot 557: Participant-Holding Accounts area
4. Inthe Tradable Account box, click the ™ symbol. A list of actions appears.
Qe A ) ® | enousk - | @ Fremnsouma -

CATS

< Back HBParticipantTesta

o MYDASHEOARD Holding Accounts Linked Funds Reports Participant Profile Users Documents
| MY
MY ReQuEsTs @ Tradable Account Non Tradable Account Retirement Account

Tradabie on Ti le Units Tradable Units Non Trada Nits.

20 10 0 0

actions] ACTIONS ~

Cancellation ¢ Interim Non-Tradable Account Interim Tradable Account
T e Tradanie . sdable Units Sle U

0 0 30 10

Screenshot 558: Participant-Holding Accounts area
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5. Click Transfer Units. The Transfer Units page appears.

CATS

HBParticipantTesta  Tradable Account Transfer Units

Plez

ct Entlty To Transfer *

P —
( SELECT ANENTITY )
N e g

My requesTs &

Available Blocks to Transfer Units

Sent Back for Revision Pending for Approval Tradabie  (C) Cancelled

Select the checkbox to Transfer from the block

m}

o Sep

o D Sep2019- 04 5ep 2019
Total

Comments*

Number of Units

Number of Units

( cancer ) @
L g

Screenshot 559: Transfer Units page

6. Click SELECT AN ENTITY. The Search Results dialog box appears.

Search Results

Screenshot 560: Transfer Units page
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7. Search the name of the participant whom you want to send the tradable units, by typing a
keyword in the Search box.

Search Results

Screenshot 561: Transfer Units page

NOTE: Participantl can also transfer the tradable account units to a third party.

8. Click the participant’s name, say Pragya and click SELECT.

Search Results

a8 B
( cancer ) SELECT
N 3

Screenshot 562: Transfer Units page
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9. Select the Allocation Trade ID checkbox. A participant can select more than one

allocation trade IDs at a time.

®

CATS

10. Enter the units in Number of Units box.

Q search

Tradable Account Transfer Units

Please Seiect Entiry To Transfer =

il CHANGE ENTITY TO TRANSFER

Available Blocks to Transfer Units
Sent Back for Revisian Pending for Approval

Select the checkbox to Transfer from the black

O rwooooss 01'5ep 2019 - 04 Sep 2019

Tradable

pragya

(€) Cancelled

Tradable Account

Number of Units

Number of Units

(o) G

Screenshot 563: Transfer Units page

MY DASHEOARD

MY REQUESTS ®

Q

FimENE 2EECL LY (U Al -

i CHANGE ENTITY TO TRANSFER

TP291
#vailable Blocks to Transfer Units
Sent Back for Revision Pending for Approval

Select the checkbox ta Transfer from the block

015ep 2019 - 04 5ep 2019
[m] 01 5ep 2019 - 04 5ep 2019
Total

Comments*

Tragabie

pragyz

£) Cancelled

Tradable Account

Number of Units

[ -3

CANCEL\ SUBMIT

Screenshot 564: Transfer Units page

319




11. Enter the comments in the Comments section. In Supporting Documents section, attach a

supporting document, if needed.

P ~
v ( ATTACH )
% /

File Name Category

Sep 201904 5ep 2
O Frwooo Sep 2019 - 04 Sep 2 Number of Units
Total A
Comments*

Supporting Documents

Upload supporting dacuments to t

'3 k=
( cancer ) EILIS
(o) DD

Screenshot 565: Transfer Units page

12. Click SUBMIT. A success message appears. Click OK.

Information

Transaction request successfully submitied

Screenshot 566: Success message
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Procedural steps to be followed by the Participant Transaction Approver or Third Party
Transaction Approver:

The transaction request first goes to the Participant Transaction Approver of the sender’s
account and then goes to Participant or Third Party Transaction Approver of the receiver’s
account (based on the receiver) for approval. Both the approvers need to follow the steps
below, to approve the transaction request.

1. Inthe left navigation pane, click MY APPROVALS. A list appears.

g
C“:::S Q ® souse- @

MY DASHBOARD

MY PORTFOLIO

MY REQUESTS &

Screenshot 567: Home page

2. Click Transactions. The Pending list of My Approvals-Transactions page appears.

®

My Approvals - Transactions

MY DASHEOARD g = =
Pending Sent Back for Revision Approved Rejected

MY PORTFOLIO
Q @ Export to Excel

1 records found

TRAT378 0ct 16,2019 Prerana Dutta participanttradable-L.. Forward Participant

Screenshot 568: My Approvals-Transactions page
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3. Click the Request ID. The Transfer Units page appears.

Q o Use f_.. ENGLISH ~

=hil Mohsmmadrafia +

< Back TRAI378 - Transfer Units

MY DASHBOARD

Source and Destination
MY PORTFOLIO

From: Entity From: Account To: Entity To: Account
T

parti25 (TPDO21) Tradable Account

P291) Tradable Accoun

MY REQUESTS ™

Available blocks to Transfer Units

Sent Back for Revision Pending for Approval Tradable (C) Cancelled

Allocation Trade ID Certification Period Range Original Certified Volume Balance Units Available Units to be transferred Number of Units to be transferred

00055

Account Name Entity Type Entity Code
Tradable Account o
Total B

REJECT SEND BACK FOR REVISION APPROVE

Screenshot 569: Transfer Units page

4. Enter your comments in the Comments section.

Q - (@ Snshil Mohsmmadrafig ~
MY DASHBOARD Request History
Action Date Action by Status Comments View History
MY PORTFOLIO 160t 2019 01:08:116 Prerana Dutta SUBMITTED view
My REQUESTS
Approval
Requested Date Requested By

16 Oce 2019 01:0¢

Prerana Dutta

Approver Approval Status

Pending for approval

Comments *

Approved|

s
REJECT '(SEND BACK FOR REVISION APPROVE
% : J N /

Screenshot 570: Transfer Units page
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5. Click APPROVE. A confirmation message appears. Click OK.

Warning

Do you want to approve this request ?

e
P )
W i Al “

Screenshot 571: Confirmation message

Flow of Units from Participant] Tradable Account to Participant2 Tradable Account:

After both the approvers approves the transaction of units, the Participant Transaction
Processor receives a system generated e-mail notifying that the transaction is approved. The
certified units get debited from the Tradable Account of participantl and gets credited into
Tradable Account of participant?2.

Below are the screenshots that shows the number of units in Tradable Accounts of participant
1 and participant 2, before and after the transaction.

ENGUSH * (@ Prerana Dutis

CATS Q

< Back HBParticipantTesta

B Holding Accounts ) Linked Funds Reports Participant Profile Users Documents
Tradable Account Non Tradable Account Retirement Account
Zt; ) 7 10 0 7 7 0
ACTIONS - ACTIONS -
Cancellation Interim Non-Tradable Account Interim Tradable Account
0 o _ 0 é 30 10

Screenshot 572: Participantl Tradable Account — Before transaction
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Qs
< Back HBParticipaniTesta
SEC DRSNS Holding Accounts Linked Funds Reports
MY REQUESTS % Tradable Account
ACTIONS ~

Participant Profile Users

Non Tradable Account

ACTIONS ~

Interim Non-Tradable Account

¢ Non Tradable Units

30

-’ ENGLISH = (@ PrersnaDuts v

Documents

Retirement Account

Interim Tradable Account

Screenshot 573: Participantl Tradable Account — After transaction

CATS Q search

< Back pragya
ST DT Holding Accounts Linked Funds Reports.
R Tradable Account
T
20
ACTIONS ~
Cancellation

Participant Profile Users

Non Tradable Account

ACTIONS ~

Interim Tradable Account

;’ ENGUSH ~ | @

DELETE PARTICIPANT

Prerana Dutta ~

Documents

Retirement Account

Interim Non Tradable Account

Screenshot 574: Participant2 Tradable Account — Before transaction
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< Back pragya

QRN [N ORMY Holding Accounts  Linked Funds Reports Participant Profile Users Documents

Lok

Tradable Account Non Tradable Account Retirement Account

@ MY REQUESTS

0 0 0

ACTIONS ~ ACTIONS -
5 Units credited
Cancellation Interim Tradable Account Interim Non Tradable Account
nits adable Units
0 0 0

. ® cnoush v | @ PreranaDuta -

Screenshot 575: Participant2 Tradable Account — After transaction

B. Participant Non-Tradable Account - Retire Units
A Participant Transaction Processor can retire the units which are incapable of trading, from
Participant Non Tradable Account. After the transaction is executed, the request is routed to
Participant Transaction Approver. The approver has the authority to either Approve, Reject or
Send the transaction request back for revision.

Upon the approval of Participant Approver, the retired units get credited into the Retirement
Account of the same participant.
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» Flow Diagram:

|
Provide

- |
Non-Tradable

P —

Participant Transaction Processor

Apprval

Motification Sent MNotification
Rkt ISR E S AR Ragpeticy Eemall
- Upclate: Rajucted =

s Debiit “Partiopant Crurit “Baricipant Notification
Tranzaction ;r;:_: Niomi-Trada e Retiramant Approval E-mail
Updats: Sent Wi Accawnt® T

Pejected |

CATS System

Agprol

Decision

poved

Participant Transaction
Approver

A\ 4

Procedural steps to be followed by the Participant Transaction Processor:
The Participant Transaction Processor logs into the CATS application with his e-mail ID

and password.

1. In the left navigation pane, click MY PORTFOLIQO. The Funds list of My Portfolio page

appears.
Q s AR 3
My Portfolio
Funds Pragrams Participants Third Party

MY REQUESTS &

0 records found

Screenshot 576: My Portfolio page
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2. Click the Participants tab. The Participants list appears.

F Qs —— i ® ool -

My Portfolia
o MY DASHBOARD Funds Programs Third Party
e

= BA
[#) exportra excal
MY REQUESTS &

2 records found

India Public

Screenshot 577: Participants area

3. Click a Participant Name. The Holding Accounts area of the participant appears.

Q 3 s, i e * EnGLISH ~ (@ PreranaDutta =

< Back HBParticipantTesta

&) PN CARACHELIA R, Holding Accounts  Linked Funds Reports Participant Profile Users Documents

D v requests® Tradable Account Non Tradable Account Retirement Account
Tragabie Non avle T Units
15 0 0
ACTIONS ~ ACTIONS ~
Cancellation Interim Non-Tradable Account Interim Tradable Account
Tradable Uni on Tradal o Tradal
0 0 10

Screenshot 578: Participant-Holding Accounts area
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4. Inthe Non Tradable Account box, click the ™ symbol. A list of actions appears.

@ Prevans Dutis |

L CATS Q ses s A i 3

< Back HBParticipantTesta

MY DASHEOARD Holding Accounts Linked Funds Reports participant Profile Users Documents

Tradable Account Non Tradable Account Retirement Account

MY REQUESTS &

ACTIONS - acions[Z]

Cancellation Interim Non-Tra - Interim Tradable Account

Screenshot 579: Participant-Holding Accounts area

5. Click Retire Units. The Retirement Units page appears.

CATS | Q

HBParticipaniTesta ~ Non Tradable Account Retirement Units
MY DASHBOARD

Available Blocks to Retire Units

Sent Back for Revision Pending for Approva Non Tradable (C) Cancelled (%) Retire
MY REQUESTS

Select the checkbaox to Retire from the block

O
(5] PRETE: 10 0 o Number of Units to Retire
Total o

Comments®

Supporting Documents

N
@

Screenshot 580: Retirement Units page
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6. Select the Allocation Trade ID checkbox and enter the units in Number of Units to
Retire box.

'ﬁ.‘ Q ) ) i ? ENGLSH * | @

HEParticipantTesta ~ Non Tradable Account Retirement Units
MY DASHBOARD

4vailable Blocks to Retire Units

Sent Back for Revision Pending for Approval NonTredable  (Z) Cancelled (%) Retire

MY REQUESTS &

Select the checkbox o Refire fram the biack

PRETEST123 Standard2 01 Sep 2019 - 04 5ep 2019 0 E
Total 5
Comments*

Y

Supporting Documents

k. [AN(EL) SUBMIT

Screenshot 581: Retirement Units page

7. Enter the comments in the Comments section. In Supporting Documents section, attach a
supporting document, if needed.

& Q Funds e, D (® encusH © | @ FresnsDutis -

Select the checkbox to Retire from the block

0 MY DASHBOARD

FWD00052 PRETEST123  Standard2 07 Sep 2019 - 04 Sep 2019
Total 5

Comments*

Units to be retired

Supporting Documents

Upload supporting documentts to retire

¥ ATTACH

File Name Category

CANCEL SUBMIT

Screenshot 582: Retirement Units page
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8. Click SUBMIT. A success message appears. Click OK.

Information

Transaction request successfully submitted

Screenshot 583: Success message
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» Procedural steps to be followed by the Participant Transaction Approver:
The Participant Transaction Approver logs into the CATS application using his e-mail ID
and password. He, then needs to follow these steps to approve a transaction.

» Flow of Units from Participant Non Tradable Account to Retirement Account:
After the Participant Transaction Approver approves the transaction of units, the
Participant Transaction Processor receives a system generated e-mail notifying that the
transaction is approved. The non-tradable units get debited from the Non Tradable Account
and are credited into the Retirement Account.

e
CATS

< Back HBParticipantTesta

QN KRS SR N Holding Accounts Linked Funds Reports Participant Profile Users Documents

Tradable Account Non Tradable Account Retirement Account

a
MY REQUESTS' &'

ACTIONS ~ ACTIONS ~

5 Units debited

Cancellation Interim Non-Tradable Account Interim Tradable Account

S Units credited

Q U ® cwcush+ @ et

Screenshot 584: Debit and credit of units

C. Participant Non Tradable Account - Allocate Units
A user must have the role of Participant Transaction Processor to transfer units from
Participant Non Tradable Account to Program Non Tradable Account.

After the transaction is executed, the request is routed first to the Participant Transaction
Approver of the sender and then goes to Program Transaction Approver of the receiver. Both
the approvers have the authority to either Approve, Reject or Send the transaction request back
for revision.
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Flow Diagram:
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*Mon Tradable
Accaant”

Sedect “Allocate

Sutwmit far
Appraal

|

Sent Back

Transaction Status

Target Entity
Recadver

Approval
Dacisian

Approved

Motification
Motification E-misil — : Rejmction E-mail
- e Ui Rt e
¥
§ [ ‘
& : " :
i List dailable Units
173 iy Diabit *Participant 1 Credit Target Notification
v Sent Back L“L“::_“s’;‘n;“"f‘ Mon-trad abie Entity Mon- B ) E-mall
PG Account* Tradable Accaunt® T
Send Back
s
5 & Approval
5 E Derisan el
iR ]
&
Apprmued

Procedural steps to be followed by the Participant Transaction Processor:

The Participant Transaction Processor logs into the CATS application with his e-mail ID

and password.

1. In the left navigation pane, click MY PORTFOLIQ. The Funds area of My Portfolio
page appears.

»
CATS

8 MY DAsHBOARD

MY REQUESTS &

My Portfolio

Funds Pragrams Participants

0 records found

Third Party

Screenshot 585: My Portfolio page
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2. Click the Participants tab. The Participants list appears.

F Qs —— i ® ool -

My Portfolia
o MY DASHBOARD Funds Programs Third Party
e

= BA
[#) exportra excal
MY REQUESTS &

2 records found

India Public

Screenshot 586: Participants area

3. Click the Participant Name. The Holding Accounts area of the participant appears.

= = . . ® svoust | @ Preansous v

< pack HBParticipantTesta

R NE EASHECARD Holding Accounts  Linked Funds Reports Participant Profile Users Documents
MY PORTFOLIO
MY REQUESTS' ® Tradable Account Non Tradable Account Retirement Account
k Units Trads d
15 5 0 5
ACTIONS ~ ACTIONS ~
Cancellation Interim Non-Tradable Account Interim Tradable Account
adabiietinl on Tr e Units T e Uni
0 0 30 10

Screenshot 587: Participant-Holding Accounts area
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4. Inthe Non Tradable Account box, click the ™ symbol. A list of actions appears.

ca;'s X Qs
< Back HBParticipantTesta

E T AT Holding Accounts Linked Funds Reports Participant Profile Users Documents

MY REQUESTS & Tradable Account Non Tradable Account Retirement Account

ACTIONS ~ actionsf]

Cancellation Interim Tradable Account

Screenshot 588: Participant-Holding Accounts area

5. Click Allocate Units. The Allocate Units page appears.

CATS Q [

HEParticipantTesta  Non Tradable Account Allocate Units
8 MYDASHBOARD
- tovy Select a Program
MY PORTFOLIO ¢
Program *

MY REQUESTS & v

( canceL )
\ 2,

Screenshot 589: Allocate Units page

334



6. Click the Program box. The program name appears.
*

HBParticipantTesta  Non Tradable Account Allocate Units

MY DASHBOARD

Select a Program

Program *

MY REQUESTS'® ¥
PRETEST123 | PODO145 =

»
( cancer )
2 )

Screenshot 590: Allocate Units page

7. Click the program name. The Available Blocks to Allocate Units section appears.

Q = . _— ® cucusi v @ rreranaouws -

HEParticipantTesta  Non Tradable Account Allocate Units

5 MY DASHBOARD

= Select a Program

Program ~

B
SIS REAR S PRETEST123 | POO0149 v

Available Blocks to Allocate Units
———

Sent Back for Revision Pending for Approval ¢ Non Tradable  (R)Retirement  (C)Cancelled (&) Allocated to Program

Select the checkbex to allocate from a black

o

O Fwoooos: 01 5ep 2019 -04 Sep 2019 10 5 5 Nurmber of Units
Total 0

Comments*

CANCEL SUBMIT

Screenshot 591: Allocate Units page
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8. Select the Allocation Trade ID checkbox and enter the units in Number of Units box.

Q EnaLEH
HBParticipantTesta  Non Tradable Account Allocate Units
MY DASHBOARD
Select a Program
MY PORTFOLIO
Program *
®
MY REQUESTS > PRETEST123 | PO0DT49 v
Available Blocks to Allocate Units
Sent Back for Revision pending for Approval Non Tradable () Retirement (C)Cancelled  (A) Allocated to Program
Select the checkbox to allocate from a block
=
[+ FWDO0052 01 5ep 2019 - 04 Sep 2018 0 5 5
Tatal 2
Comments®

ancet )

Screenshot 592: Allocate Units page

9. Enter the comments in the Comments section. In Supporting Documents section, attach a
supporting document, if needed.

Sent Back for Revision Pending for Approval Non Tradable (i) Retirement  (C)Cancelled (A) Allocated to Program

Selact the checkbox to aliocate fram a block

MY DASHBOARD
‘MY PORTFOLIO
PWD000S2 01 Sep 2019 - 04 Sep 2019 10 5 5 2
MY REQUESTS &
Total 2
Comments#

o be allocated to the program

Supporting Documents
——

Upload s

o ocate
v lr ATTACH
% : )

File Name Category

N
(EANCEL B susmiT
J

Screenshot 593: Allocate Units page
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10. Click SUBMIT. A success message appears. Click OK.

Information

Screenshot 594: Success message

» Procedural steps to be followed by the Participant Transaction Approver and Program
Transaction Approver:
The Participant Transaction Approver logs into the CATS application using his e-mail ID
and password. He, then needs to follow these steps to approve a transaction.

The request first goes to the Participant Transaction Approver and upon his approval, it
goes to Program Transaction Approver for the final approval.

» Flow of Units from Participant Non Tradable Account to Program Non Tradable Account:
After both, Participant Transaction Approver and Program Transaction Approver
approves the transaction of units, the Participant Transaction Processor receives a system
generated e-mail notifying that the transaction is approved. The non-tradable units get debited
from the Non-Tradable Account of participant and gets credited into Non Tradable Account
of the program.

Below are the screenshots that shows the number of units in Non Tradable Accounts of
participant and program, before and after the transaction.
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Q

< Back HBParticipantTesta

MY DASHBOARD

Helding Accounts Linked Funds Reports Participant Profile Users Documents

MY REQUESTS & Tradable Account Non Tradable Account Retirement Account

Tradable Units

ACTIONS ~ ACTIONS

Cancellation Interim Non-Tradable Account Interim Tradable Account

Screenshot 595: Participant Non Tradable Account — Before transaction

Q

@ Presna Dutts =
¢ Back HBParticipantTesta

ARDASHBOANRD: Holding Accounts Linked Funds Reports Participant Profile Users Documents

MY REQUESTS £t Tradable Account Non Tradable Account Retirement Account

ACTIONS = ACTIONS -

Cancellation Interim Tradable Account

Screenshot 596: Participant Non Tradable Account — After transaction
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Q

€ Back PRETESTI23

MY DASHBOARD

Issuance Accounts  Holding Accounts ERPAS Reports Program Profile
MY
> Tradable Account Non Tradable Account
MY REQUESTS =
Tradable Units ¢ Non Tradable Units
MY APPROVALS &
100 el
ADMIN SETTINGS
ACTIONS ~ ACTIONS -
Cancellation Account
Tradable Units \: Nan Tradable Units
0 0

Users Documents

Retirement Account

@ Shikant Suresh Lingayat ~

DELETE PROG

Screenshot 597: Program Non Tradable Account — Before transaction

Q ses

< Back PRETESTI23

MY DASHEOARD Issuance Accounts  Holding Accounts ERPAS Reports Program Profile

Tradable Account Non Tradable Account

MY REQUESTS =

Tradable Units

100

MY APPROVALS

ADMIN SETTINGS

ACTIONS ~ ACTIONS ~

2 Units credited

Cancellation Account

Tradable Units

0 0

Users Documents

Retirement Account

Tradabie Units

0

Non Tradable Units

0

® snimnt

DELETE PROGRAM

resn Lingayat

Screenshot 598: Program Non Tradable Account — After transaction
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D. Participant Tradable Account - Cancel Units
A user must have the role of Participant Transaction Processor to cancel the units from
Participant Tradable Account. After the transaction is executed, the request is routed to
Participant Transaction Approver. The approver has the authority to either Approve, Reject or
Send the transaction request back for revision.

After Participant Transaction Approver approves the transaction, the debited units from
Participant Tradable Account gets credited under Tradable Units of Participant Cancellation

Account.

» Flow Diagram:
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Procedural steps to be followed by the Participant Transaction Processor:
The Participant Transaction Processor logs into the CATS application with his e-mail ID
and password.

1. In the left navigation pane, click MY PORTFOLIO. The Funds area of My Portfolio

My Portfolio

o MYDASHBOARD Funds Programs Participants Third Party

) MY REQUESTS

0 records found

Screenshot 599: My Portfolio page

2. Click the Participants tab. The Participants list appears.

My Portfolia
Funds Programs Third Party

2 records found

India Public Kaustubh Deshpande

Screenshot 600: Participants area
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3

. Click a Participant Name. The Holding Accounts area of the participant appears.

4.

< Back HBParticipantTesta

MY DASHEOARD

Holding Accounts Linked Funds Reports Participant Profile Users Documents
My
MY REQUESTS & Tradable Account Non Tradable Account Retirement Account
Tradsble Un Tr N
15 0 5
ACTIONS ~ ACTIONS ~
Cancellation Interim Non-Tradable Account Interim Tradable Account
T Non Nan Tr
0 0 10

©® Frerana Dusta

Screenshot 601: Participant-Holding Accounts area

In the Tradable Account box, click the = symbol. A list of actions appears.

Q ses

€ Back HBParticipantTesta
MY DASHBOARD

Holding Accounts  Linked Funds Reports Participant Profile Users Documents

My requEsTs @ Tradable Account Non Tradable Account Retirement Account

actionsf] ACTIONS -

<&

Interim Non-Tradable Account Interim Tradable Account

ENSLIZH ~

® PremnaDutia

Screenshot 602: Participant-Holding Accounts area
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5. Click Cancel Units. The Cancel Units page appears.

.
CATS Q

HBParticipantTesta ~ Tradable Account Cancel Units

Available Blocks te Cancel Units

Sent Back for Revision Pending for Approval Tradable  (E) Cancelled

MY REQUESTS ®

Select the cneckbox to cancel fram a block

[m]

[m] 4 Sep 2019 0 5 5 Nur

(] 01 Sep 2015 - 04 Sep 2019 10 10 0 Number of Units
Total o
Comments*

CANCEL SUBMIT

Screenshot 603: Cancel Units page

6. Select the Tradable Account checkbox. A participant can select more than one checkbox
at a time.

.;;: P cveus -

CATS Q: . = 3

Tradable Account Transfer Units

MY DASHBOARD

ect Entity To Transfer

B (" cranGE ENTITY To TRANSFER
MY REQUESTS'® b

P28 pragya

Available Blocks to Transfer Units

Sent Back for Revision Pending for Approval Tradable (F) Cancelled

Select the checkbox to Transfer from the block

-]

B

O rwooooss 01:5ep 2019 - 04 Sep 2019 0 0 10 Number of Units

(o) G

Screenshot 604: Cancel Units page
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7. Enter the units in Number of Units box. The total number of units gets displayed against
Total.

CATS Q s

HPParticipantTesta ~ Tradable Account Cancel Units

MY DASHBOARD

Available Blocks to Cancel Units

wy requesTs @ Sent Back for Revision Pending for Approval Tradable (C) Cancelled
Select the checkbox to cancel from a block
01 Sep 2619 - 04 Sep 2019 o 5 B :
01 Sep 2019 - 04 Sep 2019 [ o Q

- @
! CANCEL SUBMIT

Screenshot 605: Cancel Units page

8. Enter the comments in the Comments section. In Supporting Documents section, attach a
supporting document, if needed.

CATS Q ses @ i

MY DASHBOARD

01 Sep 2019 045ep 2019 o 5 5 1

FIWDOODSS 01 5ep 2013 - 04 Sep 2019 0 10 o 3
MY REQUESTS @

Total 4

Comments*

to be cancelled
Supporting Documents
Upload supporting documents to cancel
v ATTACH )
S
File Name Category

(o) D
[ canceL SUBMIT
j

Screenshot 606: Cancel Units page
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9. Click SUBMIT. A success message appears. Click OK.

Information

Screenshot 607: Success message

» Procedural steps to be followed by the Participant Transaction Approver:
The approver logs into the CATS application using his e-mail ID and password. He then needs
to follow these steps to approve a transaction.

» Flow of Units from Participant Tradable Account to Cancellation Account:
After the Participant Transaction Approver approves the transaction of units, the
Participant Transaction Processor receives a system generated e-mail notifying that the
transaction is approved. The units get debited from the Tradable Account of participant and
gets credited into Cancellation Account.

Below are the screenshots that shows the number of units in Tradable Account and
Cancellation Account, before and after the transaction.
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Screenshot 609: Units after transaction

E. Participant Non Tradable Account - Cancel Units
A user must have the role of Participant Transaction Processor to cancel the units from
Participant Non Tradable Account. After the transaction is executed, the request is routed to
Participant Transaction Approver. The approver has the authority to either Approve, Reject or
Send the transaction request back for revision.

After Participant Transaction Approver approves the transaction, the debited units from
Participant Non Tradable Account gets credited under Non Tradable Units of Participant

Cancellation Account.
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» Procedural steps to be followed by the Participant Transaction Processor:
The Participant Transaction Processor logs into the CATS application with his e-mail ID

and password.

1. In the left navigation pane, click MY PORTFOLIO. The Funds area of My Portfolio

page appears.

CATS Q
My Portfolio
o MYDASHBOARD Funds Programs Participants Third Party

MY REQUESTS =

0 records found

Screenshot 610: My Portfolio page
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2. Click the Participants tab. The Participants list appears.

LJCATS Q ses counts, U . 1‘? ENGLISH ~ | (@ Prerana Dutta

My Portfolio
] s

= B
Q, Search by Participant Name (%) exportto excal
MY REQUESTS &

2 records found

pragya India Public Kaustubh Deshpande

Screenshot 611: Participants area

3. Click a Participant Name. The Holding Accounts area of the participant appears.

‘e
z
2
5
:

Q search F s It

@ PrevanaDutiz

¢ Back HBParticipantTesta
i QSRR DASH BORN Holding Accounts Linked Funds Reports Participant Profile Users Documents

MY REQUESTS & Tradable Account Non Tradable Account Retirement Account

11 3 0 5
ACTIONS ~ ACTIONS ~
Cancellation Interim Non-Tradable Account Interim Tradable Account
i e Tradable n Tradabie Units Tradab
4 0 30 10

Screenshot 612: Participant-Holding Accounts area
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4. Inthe Non Tradable Account box, click the ™ symbol. A list of actions appears.

*

< Back HBParticipantTesta

SRS SR Holding Accounts  Linked Funds Reports Participant Profile Users Documents

Tradable Account Non Tradable Account Retirement Account

MY REQUESTS &

X Non Tradable Units

Q g Dotume " ENGLISH ~ (& PreranaDutia ~

11 3 0
ACTIONS - ACYIONS
Cancellation Interim Non-Tra Interim Tradable Account
4 0 30
Screenshot 613: Participant-Holding Accounts area
5. Click Cancel Units. The Cancel Units page appears.
® | cicisih - | @ Frecana Dutts -

CATS Q Pl Mo - [

HBParticipantTesta ~ Non Tradable Account Cancel Units

MY DASHBOARD
Available Blocks to Cancel Units
MY PORTFOLIO

Sent Back far Revision Pending for Approval 3 Non Tradable  (7) Retirement  (C) Cancelied

MY REQUESTS &
Select the checkbox to cancel from a black

o . t o
O Fwpooos2 01 Sep 2019- 04 Sep 2019 10 3 3

Total

Comments*

Supporting Documents

Upload supporting documents to cancel

Number of Units

CANCEL SUBMIT

Screenshot 614: Cancel Units page
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6. Select the Non Tradable Account checkbox and enter the units in Number of Units box.

cATS Q) Search fund - ; ® cnousi v @ Prersnavus ~

HBParticipantTesta ~ Mon Tradable Account Cancel Units

S MY DASHBOARD

Available Blocks to Cancel Units

Sent Back for Revisian Pending for Approvel Non Tradable  (F) Retirement  (€) Cancelied

Sefect the checikbox to cancel from a block

EDE  FwDooos? 01 Sep 2019 -04 Sep 2019 10 3 3 :
Total 1
Comments*

Supporting Documents

Upload supporting documents to cancel

CANCEL SUBMIT

Screenshot 615: Cancel Units page

7. Enter the comments in the Comments section. In Supporting Documents section, attach a
supporting document, if needed.

CATS Q

Sent dack for Kevision Pending for Approval Non Iradsble (i) Retirement (L) Lancelied

Select the checkbox ta cancel from a block
5 MY DASHBOARD

FWD000S2 01 5ep 2019 - 04 Sep 2013 i i .
Total 1
Comments*

SuEED[tms Documents

Upload supporting documents to cancel

v ATTACH

File Name Category

[ CANCEL i SUBMIT
(
= /

Screenshot 616: Cancel Units page
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8. Click SUBMIT. A success message appears. Click OK.

Information

Screenshot 617: Success message

» Procedural steps to be followed by the Participant Transaction Approver:
The Participant Transaction Approver logs into the CATS application using his e-mail ID and
password. He, then needs to follow these steps to approve a transaction.

» Flow of Units from Participant Non Tradable Account to Cancellation Account:
After the Participant Transaction Approver approves the transaction of units, the
Participant Transaction Processor receives a system generated e-mail notifying that the
transaction is approved. The units get debited from the Non Tradable Account of participant
and gets credited into the Cancellation Account.

Below are the screenshots that shows the number of units in Non Tradable Account and
Cancellation Account, before and after the transaction.
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Screenshot 618: Units before transaction
ode
e Q 3 enGUsH = | (8 Prerans Duts
< Back HBParticipantTesta
O bt Holding Accounts Linked Funds Reports Participant Profile Users Documents
i@ MY PORTFOLIO
S ) Tradable Account Non Tradable Account Retirement Account
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" 0 5
ACTIONS ACTIONS ~
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1 Unit credited

Screenshot 619: Units after transaction

F. Participant Tradable Account - Retire Units
A Participant Transaction Processor can retire the units which are incapable of trading, from
Participant Tradable Account. After the transaction is executed, the request is routed to
Participant Transaction Approver. The approver has the authority to either Approve, Reject or
Send the transaction request back for revision.

Upon the approval of Participant Approver, the retired units get credited into the Retirement
Account of the same participant.
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» Procedural steps to be followed by the Participant Transaction Processor:
The Participant Transaction Processor logs into the CATS application with his e-mail ID

and password.

1. In the left navigation pane, click MY PORTFOLIQO. The Funds list of My Portfolio page

appears.
R
m‘,‘::ﬁ Q ® 3
My Portfolio
o MYDASHBOARD Funds Programs Participants Third Party

MY REQUESTS =

0 records found

Screenshot 620: My Portfolio page
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2. Click the Participants tab. The Participants list appears.

s Q ses _ e : ® enoush -

My Portfolio
] s

MY REQUESTS &
2 records found

R e .
(%) exportto excal

pragya India Public Kaustubh Deshpande

Screenshot 621: Participants area

3. Click the Participant Name. The Holding Accounts area of the participant appears.

X T ® e

< Back HBParticipantTesta

1 DASHEMND. Holding Accounts Linked Funds Reports Participant Profile Users Documents

T wYReQUESTS 5 Tradable Account Non Tradable Account Retirement Account
Trs Units No
1 2 0 5
ACTIONS - ACTIONS =
Cancellation Interim Non-Tradable Account Interim Tradable Account
T on Tradable Non Tras le Units Tradal
4 1 30 10

Screenshot 622: Participant-Holding Accounts area
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4. Inthe Tradable Account box, click the ™ symbol. A list of actions appears.

CATS

MY DASHBOARD

Q ===

¢ Back HBParticipantTesta

®

ENGUSH +  (© PreranaDutia ~

Holding Accounts  Linked Funds Reports Participant Profile Users Documents
wy iU Tradable Account Non Tradable Account Retirement Account
2 0 5
ACTIONSE] ACTIONS ~
Cancellation Interim Non-Tradable Account Interim Tradable Account
Tradable Units on Tradable % Non Tradable Units Tradab
4 1 30 10
Screenshot 623: Participant-Holding Accounts area
. . . . .
5. Click Retire Units. The Retirement Units page appears.
Qs ® enousn -~ -
HBParticipantTesta ~ Tradable Account Retirement Units
MY DASHBOARD
ﬁ o o Available Blocks to Retire Units
e— Sent Back for Revision Pending for Approval Tradable (F)Retire () Canceiled
Select the cneckbox t Retire from the block
m}
[m] PRETESTIZ3 Standard2 01 Sep2019-04Sep 2019 10E) 4 4 Number of Units to retire
O Fwpoooss PRETESTI23 Standard2 01 5¢p2019-04 Sep 2019 10T 7 7 Number of Units to retire
Total 0

Comments*

CANCEL SUBMIT

Screenshot 624: Retirement Units page
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6. Select the Allocation Trade ID checkbox and enter the units in Number of Units to retire

box.

CATS

HBParticipantTesta  Tradable Account Retirement Units

MY DASHEOARD

Available Blocks to Retire Units

Sent Back for Revisian Pending for Approva Tradable tre  (C)Cancelled

(0) MY REQUESTS' ®

Select the checkbox to Retire from the block

PRETESTI23 Standard2 01 Sep 2018 - 0

PRETEST123

Sandard2 01 S

Comments*+

ENGLIZH -

@ o

Numiber of Units t retire

—1

2

( CANCEL SUBMIT

Screenshot 625: Retirement Units page

7. Enter the comments in the Comments section. In Supporting Documents section,
supporting document, if needed.

attach a

Q

MY DASHBOARD
(m] 0055 PRETEST12 ndard 2 ep 4
RETEST123  Standard 2 Sep2019- 04 Sep 2019 #
MY REQUESTS ®
Total
Comments*

Number of Units to retire

Suwo[t]ng Documents

o] Coman)

File Name Category

CANCEL SUBMIT

Screenshot 626: Retirement Units page
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8. Click SUBMIT. A success message appears. Click OK.

Information

Screenshot 627: Success message

» Procedural steps to be followed by the Participant Transaction Approver:
The Participant Transaction Approver logs into the CATS application using his e-mail ID
and password. He, then needs to follow these steps to approve a transaction.

» Flow of Units from Participant Tradable Account to Participant Retirement Account:
After the Participant Transaction Approver approves the transaction of units, the
Participant Transaction Processor receives a system generated e-mail notifying that the
transaction is approved. The non-tradable units get debited from the Tradable Account and
are credited into the Retirement Account.
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[ edied]
Cancellation Interim Non-Tradable Account Interim Tradable Account
1 30 10

Screenshot 628: Debit and credit of units

xii.  Third Party Holding Account (Transactions)
Below transactions/activities can be executed from a Third Party Holding Account:

e Third Party Tradable Account - Transfer Units
e  Third Party Tradable Account - Cancel Units

A. Third Party Tradable Account - Transfer Units
For the transaction to happen, there must be some units in the Third Party Tradable Account. A
user must have the role of Third Party Transaction Processor to transfer units from Third
Party Tradable Account to any other entity’s (Participant or Third Party) tradable account.

After the transaction is executed, the request is routed first to the Third Party Transaction
Approver of the sender’s account and then goes to the Participant or Third party Transaction
Approver (based on the entity) of the receiver’s account for approval. The approver has the
authority to either Approve, Reject or Send the transaction request back for revision.
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Procedural steps to be followed by the Third Party Transaction Processor:

The Third Party Transaction Processor logs into the CATS application with his e-mail ID

and password.

1. Inthe left navigation pane, click MY PORTFOLIO. The Funds list of My Portfolio page

appears.
R
m':::ﬁ a ® . @
My Portfolio
o MYDASHBOARD Funds Programs Participants Third Party

MY REQUESTS =
0 records found

Screenshot 629: My Portfolio page
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2. Click the Third Party tab. The Third Party list appears.

dars Qs ® | enousn
My Paortfolio
) ST EASHEOARD Funds Programs Participants Third Pa
o v
= Q [ oo xcel
MY REQUESTS &
47 records found
userPre India Public Prerana Durta
PerfTP1570623535 United States Public Sudhir LNU
PerfTPi570622075 United States Public Sudhir LNU
PerfTA570619145 United States Public Sudhir LNU
ind Public Adarsh Bindal
Adarsh Testing Bangladesh Private Adarsh Binda

Screenshot 630: Third Party area

3. Click the Third Party Name. The Holding Accounts area of the Third Party appears.

?;:

CATS Q ses
< Back UserPre
Holding Accounts Reports Third Party Profile Users Documents

Tradable Account Non-tradable Account Retirement Account

ACTIONS ~

Cancellation Account

Screenshot 631: Third Party -Holding Accounts area
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4. Inthe Tradable Account box, click the ™ symbol. A list of actions appears.

CATS Q s (® enolsH - | @ Preanabuta ~
< Back UserPre
MY DASHBOARD Holding Accounts Reports Third Party Profile Users Documents
Tradable Account Non-tradable Account Retirement Account
0 0 0
A(TXDN
0 0
Screenshot 632: Third Party -Holding Accounts area
. . .
5. Click Transfer Units. The Transfer Units page appears.
CATS Q ! ENGLISH @ PremnaDutia =
UserPre  Tradable Account Transfer Units
Please Sebect Entity To Transfer =
MY REQUESTS &
Available Blocks to Transfer Units
Sent Back for Revisian Pending for Approval Tradable (f)Retire (T)Transfer (T) Cancelled
Select the checkbox to Transfer from the block
D A
O TFRO013S programprag2 Standard2 31 Jul 2019 5 5 Number of Units
O TrROO13S programprag? Standard 2 31 Jul 2019- 02 Sep 2019 10 10
Total ]
Comments*

(o) D

Screenshot 633: Transfer Units page
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6. Click SELECT AN ENTITY. The Search Results dialog box appears.

Search Results

Screenshot 634: Transfer Units page

7. Search the name of the participant whom you want to send the tradable units, by typing a
keyword in the Search box.

Search Results

I b hbpart

Screenshot 635: Transfer Units page

NOTE: The Third Party can also transfer the tradable account units to another third party.
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8. Click the participant’s name and click SELECT.

Search Results

( cancar \J

Screenshot 636: Transfer Units page

9. Select the Allocation Trade ID checkbox. A participant can select more than one
allocation trade IDs at a time.
ok = -

CATS Q S [¥ eneusH - @

UserPre  Tradable Account Transfer Units

ease Select Entity To Transfer =

CHANGE ENTITY TO TRANSFER )
~— ¥

HBParticipantTesta dable A
Available Blocks to Transfer Units
Sent Back for Revision Pending for Approval Tredable (R)Resre (T) Cancelled
Select the checkboi to Transfer from the block
O TrRo0135 programpragZ Standard2 31 )ul 2019-02 Sep 2019 5 5 S Number af Units

Screenshot 637: Transfer Units page
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10. Enter the units in Number of Units box.

_caTs Q

TPoDZ HEPerticpantTesta adable Accou
£ ST DAT SO D Available Blocks to Transfer Units
Sent Back for Revision || Pening for Appraval Tradable (%) Retire (T)Transfer (€ Cancelled
Select the checkbax ta Transfer from the block
O TeRooiss programprag? Standard2 31 Jul2019-02 s 5 5 Number of Units

TFROO135 programprag2 Standard2 37 jul 2019 - 02 Sep 2015 o ] Q
Total Q a

(o) G
[ CANCEL SUBMIT
-

Screenshot 638: Transfer Units page

11. Enter the comments in the Comments section. In Supporting Documents section, attach a
supporting document, if needed.

CATS Q

O MYDASHBOARD

O Trro0135 programprag? Standard 2 31 Jul 2019 - 02 Sep 2019 5 8 5 Number of Units

TRROO1 3 El
MY REQUESTS &

Total 4

Comments*

SUEDIUDH Documents

Upload supporting documents to transfer

v (’ AWACH)

File Name Category

(o) @D
hy CANCEL SUBMIT

Screenshot 639: Transfer Units page
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12. Click SUBMIT. A success message appears. Click OK.

Information

Screenshot 640: Success message

» Procedural steps to be followed by the Third Party Transaction Approver and Participant
Transaction Approver:
The transaction request first gets triggered to the Third Party Approver of the sender’s
account. After the first approver approves the transaction, the request then goes to the
Participant Transaction Approver, as the receiver entity is a participant. Both the approvers
need to follow these steps, to approve the transaction request.

» Flow of Units from Third Party Tradable Account to Participant Tradable Account:
After both the approvers approves the transaction of units, the Third Party Transaction
Processor receives a system generated e-mail notifying that the transaction is approved. The
tradable units get debited from the Third Party Tradable Account and gets credited into
Tradable Account of the participant.

Below are the screenshots that shows the number of units in Tradable Accounts of third party
and participant, before and after the transaction.
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CATS Q Search Fund ers, v _‘ ENGLISH = | @ Prerans Dutis =
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R Holding Accounts Reports Third Party Profile Users Documents

MY PORTFOLIO
Tradable Account Non-tradable Account Retirement Account

MY REQUESTS &

15@777 CI 0 o 7 0

ACTIONS ~

Cancellation Account

Screenshot 641: Third Party Tradable Account — Before transaction

Ot ki ? ® eoush- | @

CATS

€ Back UserPre

MY DASHEOARD Holding Accounts Reports Third Party Profile Users Documents

. Tradable Account Non-tradable Account Retirement Account

MY REQUESTS &

ACTIONS ~

Cancellation Account

Screenshot 642: Third Party Tradable Account — After transaction
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ACTIONS ~
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Documents

Retirement Account
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Screenshot 643: Participant Tradable Account — Before transaction
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10

Screenshot 644: Participant Tradable Account — Before transaction

B. Third Party Tradable Account - Cancel Units
A user must have the role of Third Party Transaction Processor to cancel the units from Third
Party Tradable Account. After the transaction is executed, the request is routed to Third Party

Transaction Approver. The approver has the authority to either Approve, Reject or Send the
transaction request back for revision.

After Third Party Transaction Approver approves the transaction, the debited units from
Tradable Account gets credited under Tradable Units of Cancellation Account.
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Procedural steps to be followed by the Third Party Transaction Processor:

The Third Party Transaction Processor logs into the CATS application with his e-mail ID
and password.

1.

In the left navigation pane, click MY PORTFOLIO. The Funds area of My Portfolio

page appears.

8 MY DAsHBOARD

MY REQUESTS &

Q
My Portfolio
Funds Pragrams Participants Third Party

0 records found

Screenshot 645: My Portfolio page
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2. Click the Third Party tab. The Third Party list appears.

Q s ® enousi - @ Precanaus ~
My Portfolio
§ MY DASHEOARD Funds Programs Participants Third Pa
(D) mar
- Q sear ik : [H sworto sxcel
MY REQUESTS =
47 records found
UserPre India Public Prerana Dutta
erfTR1 Public Sudhir LNU
PerfTPi570622076 United States Public Sudhir LNU
PerfTFi570619145 United States Public Sudhir LNU
WP Winistry india Public Adarsh Bindal
Bangladesh Private Adarsh Binda

Screenshot 646: Participants area

3. Click a Third Party Name from the list. The Holding Accounts area of the third party
appears.

MT: Q se 2 b5 = .’ ENGUSH = (@ PreranaDutta =

€ Back UserPre

N DA RN Holding Accounts Reports Third Party Profile Users Documents

Tradable Account Non-tradable Account Retirement Account
MY REQUESTS &
Tradable Units Non nits Tradablie Units Non Tradable its
1 0 0 0
ACTIONS =
Cancellation Account
T bie Ui Non Ti
0 0

Screenshot 647: Participant-Holding Accounts area
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4. Inthe Tradable Account box, click the ™ symbol. A list of actions appears.

®

Prerana Dutis

CATS Q h Fund nen ® enoush -

< Back UserPre

BEE DR MDA Holding Accounts Reports Third Party Profile Users Documents

Tradable Account Non-tradable Account Retirement Account

MY REQUESTS &'

actionsEl

Screenshot 648: Participant-Holding Accounts area

5. Click Cancel Units. The Cancel Units page appears.

CATS Q

HBParticipantTesta ~ Non Tradable Account Cancel Units

MY DASHEOARD
Available Blocks to Cancel Units

Sent Back far Revision Pending for Approval 3 Non Tradable  (7) Retirement  (C) Cancelied

MY REQUESTS &
Select the checkbox to cancel from a black

= 3 Number of Units

Supporting Documents

Upload supporting documents to cancel

CANCEL SUBMIT

Screenshot 649: Cancel Units page
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6. Select the Non Tradable Account checkbox and enter the units in Number of Units box.

cATS Q) Search fund - ; ® cnousi v @ Prersnavus ~

HBParticipantTesta ~ Mon Tradable Account Cancel Units

S MY DASHBOARD

Available Blocks to Cancel Units

Sent Back for Revisian Pending for Approvel Non Tradable  (F) Retirement  (€) Cancelied

Sefect the checikbox to cancel from a block

EDE  FwDooos? 01 Sep 2019 -04 Sep 2019 10 3 3 :
Total 1
Comments*

Supporting Documents

Upload supporting documents to cancel

CANCEL SUBMIT

Screenshot 650: Cancel Units page

7. Enter the comments in the Comments section. In Supporting Documents section, attach a
supporting document, if needed.

CATS Q

Sent dack for Kevision Pending for Approval Non Iradsble (i) Retirement (L) Lancelied

Select the checkbox ta cancel from a block
5 MY DASHBOARD

FWD000S2 01 5ep 2019 - 04 Sep 2013 i i .
Total 1
Comments*

SuEED[tms Documents

Upload supporting documents to cancel

v ATTACH

File Name Category

[ CANCEL i SUBMIT
(
= /

Screenshot 651: Cancel Units page
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8. Click SUBMIT. A success message appears. Click OK.

Information

Transaction request successfully submitted

Screenshot 652: Success message

» Procedural steps to be followed by the Participant Transaction Approver:
The Participant Transaction Approver must have the role of
Program_Participant ThirdParty Approver to approve, reject or send the request back for
revision.

The approver logs into the CATS application using his e-mail ID and password. He, then needs
to follow the same steps as in Procedural steps to be followed by
Program_Participant ThirdParty Approver.

» Flow of Units from Participant Non Tradable Account to Cancellation Account:
After the Participant Transaction Approver approves the transaction of units, the
Participant Transaction Processor receives a system generated e-mail notifying that the
transaction is approved. The units get debited from the Non Tradable Account of participant
and gets credited into the Cancellation Account.

Below are the screenshots that shows the number of units in Non Tradable Account and
Cancellation Account, before and after the transaction.
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Screenshot 653: Units before transaction
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Screenshot 654: Units after transaction
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xiii.

Program Holding Account (Transactions)

Below transactions/activities can be executed from a Program Holding Account:

Program Tradable Account - Transfer Units
Program Non-Tradable Account - Retire Units
Program Tradable Account - Cancel Units
Program Non-Tradable Account - Cancel Units
Program Tradable Account - Retire Units

Program Tradable Account - Transfer Units

A user must have the role of Program Transaction Processor to transfer units from Program
Tradable Account to any other entity’s tradable account. The entity can be either a Participant
or a Third Party. For the transaction to happen, it is necessary that some units are present in the
Program Tradable Account.

After the transaction is executed, the request is routed first to the Program Transaction
Approver of the sender’s account and then goes to Participant or Third Party Transaction
Approver (based on the entity) of the receiver’s account for approval. The approver has the
authority to either Approve, Reject or Send the transaction request back for revision.

» Flow Diagram:
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» Procedural steps to be followed by the Participant Transaction Processor:
The Program Transaction Processor logs into the CATS application with his e-mail ID and

password.

374




1. In the left navigation pane, click MY PORTFOLIO. The Funds area of My Portfolio
page appears.

My Portfolio

Funds Pragrams Participants Third Party

T) MY REQUESTS ™

0 records found

Screenshot 655: My Portfolio page

2. Click the Programs tab. The Programs list appears.

Q5 - . (® sGusi v @ Fremnatuiia

My Portfolio

o MYDASHBOARD Funds Programs Participants Third Party

[] MYPORTFOLIO
Export to Excel

1 records found

PRETEST123 Sauth Asia India

Screenshot 656: Programs list
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3. Click the Program Name. The Issuance Accounts area of the program appears.

< Back PRETESTI23

Issuance Accounts Holding Accounts ERPAS Reports Program Profile Users Documents

Screenshot 657: Program - Issuance Accounts area

4. Click the Holding Accounts tab. The Holding Accounts area of the program appears.

CATS Q sea . s ® cveusi - @ sieananiie -

< Back PRETESTI23

o MY DASHEQARD Issuance Accounts M ERPAS Reports Program Profile Users Documents
Tradable Account Non Tradable Account Retirement Account
Tradal Tradable Units Trad adable
100 92 0 0
ACTIONS ~ ACTIONS ~

Cancellation Account

Screenshot 658: Program - Holding Accounts area
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5. Inthe Tradable Account box, click the ™ symbol. A list of actions appears.

CATS Q _. ENGLISH ~ (@ Prewna Dutis ~

< pack PRETESTI23

el Issuance Accounts  Holding Accounts ERPAS Reports program Profile Users Documents

Tradable Account Non Tradable Account Retirement Account

MY REQUESTS &

actionsE] ACTIONS -

Screenshot 659: Program - Holding Accounts area

6. Click Transfer Units. The Transfer Units page appears.

Q

PRETESTI23  Tradable Account Transfer Units

MY DASHEDARD

SELECT AN ENTITY

#vailable Blocks to Transfer Units

MY REQUESTs ¥

Sent Back for Revision Pending for Approval Tradable () Cancelled

Select the checkbox to Transfer from the block

[m]

O Awoo212 01 5ep 2019 - 04 5ep 2019 100 100 100 Number of Units
Total o
Comments”

comment

£

CANCEL TRANSFER

Screenshot 660: Transfer Units page
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7. Click SELECT AN ENTITY. The Search Results dialog box appears.

Search Results

Screenshot 661: Transfer Units page

8. Search the name of a participant or third party who you want to send the tradable units, by
typing a keyword in the Search box.

Search Results

()

Screenshot 662: Transfer Units page
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9. Click the participant’s name and click SELECT.

Search Results

Screenshot 663: Transfer Units page

10. Select the Allocation Trade ID checkbox and enter the units in Number of Units box.

n
5
:
®
)
‘

PRETESTI23  Tradable Account Transfer Units

se Select Entity To Transfer =

—
CHANGE ENTITY TO TRANSFER )

Available Blocks to Transfer Units

Sent Back for Revision Penging for Approval Tradable Cancelled
Select the checkbax to Transfer from the block
-V Feme

5
P ~N
[V TRANSFER

Screenshot 664: Transfer Units page
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11. Enter the comments in the Comments section. In Supporting Documents section, attach a
supporting document, if needed.
* = #

cATS Q ¥ | encusu -

Select the checkbox to Transfer from the blogk

Total L

Comments™

comment

SI\EEDIUD' Documents

Upload

cuments to

-
v arTach \\
A s

File Name Category

e =
(CIVGR N TRANSFER

Screenshot 665: Transfer Units page

12. Click TRANSFER. A success message appears. Click OK.

Information

Transaction request successfully submirted

Screenshot 666: Success message
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» Procedural steps to be followed by the Program Transaction Approver and Participant or Third
Party Transaction Approver:
The transaction request first goes to the Program Transaction Approver of the sender’s
account and then goes to Participant or Third Party Transaction Approver of the receiver’s
account (based on the entity selected) for approval. Both the approvers need to follow the same
steps that are covered before.

» Flow of Units from Program Tradable Account to Participant Tradable Account:
After both the approvers approves the transaction of units, the Program Transaction
Processor receives a system generated e-mail notifying that the transaction is approved. The
tradable units get debited from the Tradable Account of program and gets credited into
Tradable Account of participant.

Below are the screenshots that shows the number of units in Tradable Accounts of program
and participant, before and after the transaction.

< Back PRETESTI23

Issuance Accounts  Holding Accounts ERPAS Reports Program Profile Users Documents

Tradable Account Non Tradable Account Retirement Account

100 <= 92 0 0

ACTIONS ~ ACTIONS ~

Cancellation Account

Q d ’0 ENGLISH = (@ Prerana Dutia =

Screenshot 667: Program Tradable Account — Before transaction
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Users Documents
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ACTIONS - ACTIONS ~
Cancellation Account
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Screenshot 668: Program Tradable Account — After transaction
@ cwoisi - | @ pesaows

Q

EI“\I‘S
€ Back HBParticipantTesta

Holding Accounts  Linked Funds

Tradable Account

MY REQUESTS &

Cancellation

Reports

ACTIONS «

Participant Profile

Non Tradable Account

Users

Documents
Retirement Account
¢ No
2
ACTIONS =

Interim Tradable Account

Screenshot 669: Participant Tradable Account — Before transaction
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§ MY DASHBOARD
MY PORTFOLIO

T) ™Y REQUESTS'®

5 Units credited
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Non Tradable Account

Interim Non-Tradable Account

abie Units

30

Users Documents

Retirement Account

ACTIONS ~

Interim Tradable Account

adable Units

Screenshot 670: Participant Tradable Account — After transaction

B. Program Non Tradable Account - Retire Units
A program Transaction Processor can retire the units which are incapable of trading, from
program Non Tradable Account. After the transaction is executed, the request is routed to
program Transaction Approver. The approver has the authority to either Approve, Reject or
Send the transaction request back for revision.

Upon the approval of Program Transaction Approver, the retired units get credited into the
Retirement Account of the same program.

» Flow Diagram:
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Procedural steps to be followed by the Program Transaction Processor:
The Program Transaction Processor logs into the CATS application with his e-mail ID and
password.

1. In the left navigation pane, click MY PORTFOLIO. The Funds area of My Portfolio

Q ’
My Portfolio
o MYDASHBOARD Funds Programs Participants Third Party
(D wMvRequesTs®
0 records found
Screenshot 671: My Portfolio page
2. Click the Programs tab. The Programs list appears.
Q 5= - . (® sGusic @ Preanatu
My Portfolio
0 MY DASHBOARD Funds Programs Participants Third Party
[ export o excel
(D) myREQuUESTS®
1 records found

Screenshot 672: Programs list
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3. Click the Program Name. The Issuance Accounts area of the program appears.

< Back PRETESTI23

Issuance Accounts Holding Accounts ERPAS Reports Program Profile Users Documents

Screenshot 673: Program - Issuance Accounts area

4. Click the Holding Accounts tab. The Holding Accounts area of the program appears.

) | | sas-|®

< Back PRETESTI23

L WU BT IOARD Issuance Accounts | Holding Accounts ERPAS Reports Program Profile Users Documents
Tradable Account Non Tradable Account Retirement Account
MY REQUESTS &
Tradabie Units on Tradable Units Tradable Units Non Tradable Units
95 92 0 0
ACTIONS = ACTIONS =

Cancellation Account

Screenshot 674: Program - Holding Accounts area
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5. Inthe Non Tradable Account box, click the ™ symbol. A list of actions appears.

< Back PRETESTI123

0 MYDASHBOARD

Issuance Accounts

Tradable Account

MY REQUESTS ®

Cancellation Account

Holding Accounts

ERPAS Reports

Non Tradable Account

92

ACTIONS ~

Program Profile Users Documents

Retirement Account

actions=l

<&

o d

ENGLISH *

® Pratsna Dutis

Screenshot 675: Program - Holding Accounts area

6. Click Retire Units. The Retirement Units page appears.

Q ,‘ e
PRETESTI23  Non Tradable Account Retirement Units

Available Blocks to Retire Units

Sent Bas Pending for Approval Non Tradable Retire Cancelle:

re from the block
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(AR suBMIT

Screenshot 676: Retirement Units page
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7. Select the Allocation Trade ID checkbox and enter the units in Number of Units to retire
box.

Q ses ; - ® cvcusi - | @ Frrnaoum -

PRETESTI23  Non Tradable Account Retitement Units

2 MY DASHEOARD

Available Blocks to Retire Units
Sent Back for Revision Pending for Approval ¢ Non Tradabile Refre () Cancelled

Select the checkbox to Retire from the biock

—p- ALLODTE0 PRETESTI23 Standard2 07 Sep 2019 -04 Sep 2019 a0 90 30

0O TrRo0134 3 Swandard2 07 Sep20 2 Number of Units ta retire
Total 10
Comments™

CANCEL SUBMIT

Screenshot 677: Retirement Units page

8. Enter the comments in the Comments section. In Supporting Documents section, attach a
supporting document, if needed.

Q : ® e

101 ETEST] fard2 01 Sep 2019 .04

O TFRO0TE4 PRETEST12" Number of Units to retire
MY REQUESTS &

Total 10

Comments”

Supporting Documents
e

Upload supporting dacuments to retire
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N\

File Name Category

C cancet ) (SIS
/

Screenshot 678: Retirement Units page
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9. Click SUBMIT. A success message appears. Click OK.

Information

Screenshot 679: Success message

» Procedural steps to be followed by the Program Transaction Approver:
The Program Transaction Approver logs into the CATS application using his e-mail ID and
password. He, then needs to follow these steps to approve a transaction.

» Flow of Units from Non Tradable Account to Retirement Account:
After the Program Transaction Approver approves the transaction of units, the Program
Transaction Processor receives a system generated e-mail notifying that the transaction is
approved. The non-tradable units get debited from the Non Tradable Account and are credited
into the Retirement Account of the same program.
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Q ¥ g ENGUSH ~ | @ PreranaDutta ~
< Back PRETESTI23
Issuance Accounts Holding Accounts ERPAs Reports Program Profile Users Documents

Tradable Account Non Tradable Account Retirement Account

95

ACTIONS ~ ACTIONS ~

10 Units debited 10 Units eredited

Cancellation Account

Screenshot 680: Debit and credit of units

C. Program Tradable Account - Cancel Units
A user must have the role of Program Transaction Processor to cancel the units from Program
Tradable Account. After the transaction is executed, the request is routed to Program
Transaction Approver. The approver has the authority to either Approve, Reject or Send the
transaction request back for revision.

After Program Transaction Approver approves the transaction, the debited units from
Program Tradable Account gets credited under Tradable Units of Program Cancellation
Account.
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» Flow Diagram:

6.2.12.3 — Program Tradable Account — Cancel Units
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Procedural steps to be followed by the Program Transaction Processor:

The Program Transaction Processor logs into the CATS application with his e-mail ID and

password.

1. In the left navigation pane, click MY PORTFOLIQ. The Funds area of My Portfolio

page appears.

My Portfolio

o MYDASHBOARD Funds Programs Participants Third Party

MY REQUESTS =

0 records found

Screenshot 681: My Portfolio page
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2. Click the Programs tab. The Programs list appears.

CATS Q s - 3 ENGLISH = | (8 Frerans Dufia
My Portfolio
] QM IMASSEARD: Funds Programs participants Third Party

Export to Excel

MY REQUESTS &

1 records found

PRETEST123 Sauth Asia India

Screenshot 682: Participants area

3. Click a Program Name. The Issuance Accounts area of the program appears.

< Back PRETESTI23

5 SECACHBOARD: Issuance Accounts  Holding Accounts ERPAS Reports Program Profile Users Documents

(D) wYREQUESTS'™

Screenshot 683: Program - Issuance Accounts area
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4. Click the Holding Accounts tab. The Holding Accounts area of the program appears.

< Back PRETESTI123

Tradable Account
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ACTIONS =
Cancellation Account
0 0

Issuance Accounts Holding Accounts ERPAs

Reports

Non Tradable Account
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ACTIONS ~

Users Documents

Retirement Account

Screenshot 684: Program - Holding Accounts area

5. Inthe Tradable Account box, click the ™ symbol. A list of actions appears.
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Tradable Account

95

acions[F]

Cancellation Acc

Holding Accounts ERPAS

Reports

Non Tradable Account

Program Profile

ACTIONS ~

Retirement Account
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Screenshot 685: Program - Holding Accounts area
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6. Click Cancel Units. The Cancel Units page appears.

CATS Ls =3

PRETESTI23  Tradable Account Cancel Units

MY DASHEOARD

Available Blocks to Cancel Units

Sent Back for Revision Pending for Approval Tradsble (C) Cancelled

Select the checkbox to cancel fram & block

a
[0 ALLOO212 D1 Sep2019.- 04 Sep 2019 100 a5 a5 Number of Units
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Comments”

comment

Supporting Documents

CANCEL SUBMIT

Screenshot 686: Cancel Units page

7. Select the ID checkbox and enter the units in Number of Units box.

% .
CATS Q

PRETESTI23  Tradable Account Cancel Units

MY DASHBOARD

> Available Blocks to Cancel Units

Sent Back for Revision Pending for Approval * Tradable  (C) Cancelled
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Total 6
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Screenshot 687: Cancel Units page
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8. Enter the comments in the Comments section. In Supporting Documents section, attach a
supporting document, if needed.

*
®

Select the checkbox ta cancel from 3 biock

Su )EGI‘ g Documents

Upload supporting documents to cancel

v ( ATTACH ;’w

File Name Category

Screenshot 688: Cancel Units page

9. Click SUBMIT. A success message appears. Click OK.

Information

Transaction request successfully submitted

Screenshot 689: Success message

» Procedural steps to be followed by the Program Transaction Approver:
The approver logs into the CATS application using his e-mail ID and password He, then needs
to follow these steps to approve a transaction.

394



>

Flow of Units from Program Tradable Account to Cancellation Account:

After the Program Transaction Approver approves the transaction of units, the Program

Transaction Processor receives a system generated e-mail notifying that the transaction is

approved. The units get debited from the Tradable Account of program and gets credited into

Cancellation Account.

Below are the screenshots that shows the number of units in Tradable Account and

Cancellation Account, before and after the transaction.

Q @ cvous @ Preimna ot =
€ Back PRETESTI123
Issuance Accounts Holding Accounts ERPAS Reports Program Profile Users Documents
Tradable Account Non Tradable Account Retirement Account
Tradable Units Non Tradable Units adab Units
95 a 82 0 10
ACTIONS ~ ACTIONS ~
Cancellation Account
0 <:| 0
Screenshot 690: Units before transaction
. » -

Qs
< Back PRETESTI123
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Tradable Account Non Tradable Account Retirement Account
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Cancellation Account

ENGLISH

Prersna Dutts

Screenshot 691: Units after transaction
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D. Program Non Tradable Account - Cancel Units
A user must have the role of Program Transaction Processor to cancel the units from Program
Non Tradable Account. After the transaction is executed, the request is routed to Program
Transaction Approver. The approver has the authority to either Approve, Reject or Send the
transaction request back for revision.

After Program Transaction Approver approves the transaction, the debited units from
Program Non Tradable Account gets credited under Non Tradable Units of Program

Cancellation Account.

» Flow Diagram:
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» Procedural steps to be followed by the Program Transaction Processor:
The Program Transaction Processor logs into the CATS application with his e-mail ID and

password.
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1. In the left navigation pane, click MY PORTFOLIO. The Funds area of My Portfolio

page appears.

;‘,;:*‘ Q fad -
My Portfolio
Funds Pragrams Participants Third Party
0 records found
Screenshot 692: My Portfolio page
2. Click the Programs tab. The Programs list appears.
. Q Search F -3 ENGLIEH ® FremnaDutta =
My Portfolio
Funds Programs Participants Third Party

MY REQUESTS &
1 records found

PRETEST123

Export to Excel

Screenshot 693: Participants area
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3. Click the Program Name. The Issuance Accounts area of the program appears.

< Back PRETESTI23

Issuance Accounts Holding Accounts ERPAS Reports Program Profile Users Documents

Screenshot 694: Program - Issuance Accounts area

4. Click the Holding Accounts tab. The Holding Accounts area of the program appears.

Q » . ® vz -+ @ Fremnanue -

< Back PRETESTI23

iy B DAY IMSHELMARD, Issuance Accounts | Holding Accounts ERPAS Reports Program Profile Users Documents

Tradable Account Non Tradable Account Retirement Account

MY REQUESTS

ACTIONS ~ ACTIONS =

Cancellation Account

Screenshot 695: Program - Holding Accounts area
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5. Inthe Non Tradable Account box, click the ™ symbol. A list of actions appears.

ey Q sed ® evosn- @
€ Back PRETESTI23
BEGMASHBOARTY Issuance Accounts  Holding Accounts ERPAS Reports Program Profile Users Documents
. - Tradable Account Non Tradable Account Retirement Account
MY REQUESTS & >
= Mo T Tradable Units
89 0 10
ACTIONS =
Cancellation Account
Non Ti 5
6 0
Screenshot 696: Program - Holding Accounts area
. . .
6. Click Cancel Units. The Cancel Units page appears.
Qs ® oo @ @
PRETESTI23  Non Tradable Account Cancel Units
MY DASHBOARD
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R T Sent Back for Revision Pending for Approval NonTradsble (F)Retirement (L) Cancelied
MY REQUESTS &
Select the checkbax to cancef from a block
o
[0 ALLOOTSD 01 Sep2019-045ep 2019 20 80 Number of Units
[0 TFRODISA  D1Sep2019-045 2 2 z Number of Units
Total

Comments*

comment

CANCEL SUBMIT

Screenshot 697: Cancel Units page
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7. Select the ID checkbox and enter the units in Number of Units box. More than one
checkbox can be selected.

Q s ® encusi - | @ Precana Dt +

PRETESTI23  Non Tradable Account Cancel Units
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Screenshot 698: Cancel Units page

8. Enter the comments in the Comments section. In Supporting Documents section, attach a
supporting document, if needed.

.}3:
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Screenshot 699: Cancel Units page
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9. Click SUBMIT. A success message appears. Click OK.

Information

Screenshot 700: Success message

» Procedural steps to be followed by the Program Transaction Approver:
The approver logs into the CATS application using his e-mail ID and password He, then needs
to follow these steps to approve a transaction.

» Flow of Units from Program Non Tradable Account to Cancellation Account:
After the Program Transaction Approver approves the transaction of units, the Program
Transaction Processor receives a system generated e-mail notifying that the transaction is
approved. The units get debited from the Non Tradable Account of program and gets credited
into Cancellation Account.

Below are the screenshots that shows the number of units in Non Tradable Account and
Cancellation Account, before and after the transaction.

401



» ENGLIGR: =
CATS Q ses X encuss

< Back PRETESTI23

5 MY DASHEOARD

Issuance Accounts  Holding Accounts ERPAS Reports Program Profile Users Documents

Tradable Account Non Tradable Account Retirement Account

WREQUEﬂSi'
Tradable Units Te ble Units Trad sdable Units
89 82 ¢ 0 10
ACTIONS ~ ACTIONS ~
Cancellation Account
6
Screenshot 701: Units before transaction
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¢ Back PRETESTI23
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: MY REQUESTS' T
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4 Units debited

Cancellation Account

4 Units credited

Screenshot 702: Units after transaction

E. Program Tradable Account - Retire Units
A program Transaction Processor can retire the units which are incapable of trading, from

program Tradable Account. After the transaction is executed, the request is routed to program

Transaction Approver. The approver has the authority to either Approve, Reject or Send the
transaction request back for revision.

Upon the approval of Program Transaction Approver, the retired units get credited into the
Retirement Account of the same program.
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» Flow Diagram:
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» Procedural steps to be followed by the Program Transaction Processor:

The Program Transaction Processor logs into the CATS application with his e-mail ID and
password.

L.

In the left navigation pane, click MY PORTFOLIO. The Funds area of My Portfolio
page appears.

5 MYDAsHBOARD

MY REQUESTS =

My Portfolio

Funds Programs Participants Third Party

0 records found

Screenshot 703: My Portfolio page
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2. Click the Programs tab. The Programs list appears.

My Portfolio

o MYDASHEOARD Funds Programs Participants Third Party

Export to Excel

MY REQUESTS &

1 records found

PRETEST123 Sauth Asia India

Q5 - . D s | @ st

Screenshot 704: Programs list

3. Click the Program Name. The Issuance Accounts area of the program appears.

< Back PRETESTI23

Issuance Accounts Holding Accounts ERPAs Reports Program Profile Users Documents

(D) wyReQuesTs'™

Screenshot 705: Program - Issuance Accounts area

4. Click the Holding Accounts tab. The Holding Accounts area of the program appears.

404



Q — \ﬁ? ENGLISH = (8 PreranaDutia ~

< Back PRETESTIi23

Issuance Accounts Holding Accounts ERPAs Reports Program Profile Users Documents
Tradable Account Non Tradable Account Retirement Account
My REQUESTS &
radable Units T = T

ACTIONS ~ ACTIONS =

Cancellation Account

Screenshot 706: Program - Holding Accounts area

5. Inthe Tradable Account box, click the ™ symbol. A list of actions appears.

CATS Q s <, Users. Docume ‘;. ENGLEH * (@ PremnaDuia ~

< Back PRETESTI23
Issuance Accounts  Holding Accounts ERPAS Reports Program Profile Users Documents

Tradable Account Non Tradable Account Retirement Account

MY REQUESTS &

acnonsiz] ACTIONS ~

Cancellation Act

Screenshot 707: Program - Holding Accounts area
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6. Click Retire Units. The Retirement Units page appears.

:'i:s Q ses - ® cousi - @ rremnauts -

PRETESTI23  Tradable Account Retirement Units

MY DASHBOARD

Available Blocks to Retire Units

% Sent Back for Revision Pending for Approva Tradable (5)Retire () Cancelied
MY REQUESTS =

Select the checkbox to Retire from the block

O
[m] PRETEST123 Standard 2 @1 Sep 2019 - 04 Sep 2019 100 -t Nurnber of Units to retire
Total 0
Comments™
comment
7z

Supporting Documents

( cancer SUBMIT

Screenshot 708: Retirement Units page

7. Select the Allocation Trade ID checkbox and enter the units in Number of Units to retire
box.

. oaTs Q s x 5 8

PRETESTI23  Tradable Account Retirement Units

MY DASHEOARD

ey #vailable Blocks to Retire Units

Sent Sack for Revision Pending for Approval Tradable (%) Resre  (C)Canceiled

MY REQUESTS &

Select the checkbox ta Redire from the block

Du :
Total a9

Comments™

comment

Supporting Documents

CANCEL SUBMIT

Screenshot 709: Retirement Units page
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8. Enter the comments in the Comments section. In Supporting Documents section, attach a
supporting document, if needed.

Q ® cusi- @
CATS Q L3 eNelis @

Select the checkbox to Retire from the block

ALLO0Z12 PRETESTIZ3 Standard 2 07 Sep 2019 - 04 Sep 2018 00 (€ 89

my requesTs @

Total 9

Comments”

comment

Supporting Documents

Upload supporting documents to retire

o ATTACH i
\ b

File Name Category

P OpE——
[ canceL )

Screenshot 710: Retirement Units page

9. Click SUBMIT. A success message appears. Click OK.

Information

Transaction request successfully submirted

Screenshot 711: Success message
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» Procedural steps to be followed by the Program Transaction Approver:
The Program Transaction Approver logs into the CATS application using his e-mail ID and
password. He, then needs to follow these steps to approve a transaction.

» Flow of Units from Tradable Account to Retirement Account:
After the Program Transaction Approver approves the transaction of units, the Program
Transaction Processor receives a system generated e-mail notifying that the transaction is
approved. The non-tradable units get debited from the Tradable Account and are credited into
the Retirement Account of the same program.

Q 9

» i * (@ PrecanaDutta ~
CATS Q (¥ encusH ® Preana Dutta

< Back PRETESTI23

Issuance Accounts  Holding Accounts ERPAs Reports Program Profile Users Documents

Tradable Account Non Tradable Account Retirement Account

@
MY REQUESTS ™

ACTIONS = ACTIONS ~

9 Units debited 9 Units credited

Cancellation Account

Screenshot 712: Debit and credit of units

xiv.  Fund Account (Transactions)
Below transactions/activities can be executed from Fund Account:

e Fund Account - Pooled Reversal Buffer Account (Cancel Units)
e Fund Account - Share of Proceeds (SOP) Account (Cancel Units)

A. Fund Account - Pooled Reversal Buffer Account (Cancel Units)
For the transaction to happen, some units must be available in the Fund - Pooled Reversal
Buffer Account. A user must have the role of Fund Transaction Processor to transfer units
from Pooled Reversal Buffer Account to the Fund - Cancellation Account of the same fund.

After the transaction is executed, the request is routed first to the Buffer Manager, and then after
his approval it is routed to the Fund Manager for approval. Both the approvers have the
authority to either Approve, Reject or Send the transaction request back for revision.
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Procedural steps to be followed by the Fund Transaction Processor:

The Fund Transaction Processor logs into the CATS application with his e-mail ID and

password.

1. Inthe left navigation pane, click MY PORTFOLIO. The Funds list of My Portfolio page

appears.

o

o MY DASHBOARD
) wvPoRTFOLIO

MY REQUESTS ®

Funds

Qs

My Portfolio

Q

259 records found

fundcheckfundeheck

294499

BUG2494

010

Programs

Participants

Third Party

OPEN

OPEN

OPEN

OPEN

OPEN

Hov 8, 2019

Hov 1

11,2019

Nov 24,2019

Nov 25, 2019
Nov 17, 2019
Ocr 27,2019

IS ...

Screenshot 713: Funds list
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2. Search a fund by entering a keyword in the Search by Fund Name or ID box.

ey Q sed % i ® occusi- | @ Premnsnui

My Portfolio

5 wmrpasHBOARD

Funds Programs Participants Third Party

> - =
I Q wn I EIR eSS CREATE FUND
() MYREQUESTS™®

1 records found

FUNDTXNTEST1 OPEN Sep 26,2019

Screenshot 714: Third Party area

3. Click the Fund Name. The Accounts area of the fund appears.

CATS Q

€ Back FUNDTXNTEST1 (o

0 MY DASHBOARD

Accounts Tranches Reports Fund Profile Users Documents
Pooled Reversal Buffer Account Share of Proceeds Account Cancellation Account
MY REQUESTS =
Certified Units Certif s Certifie
20 80 0
ACTIONS ~ ACTIONS ~

Screenshot 715: Fund - Accounts area
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4. In the Pooled Reversal Buffer Account box, click the ™ symbol. A link Cancel Units

appears.

CATS Q s

€ Back FUNDTXNTEST1

8 MY DASHBOARD

Accounts Tranches Reports Fund Profile

o

Pooled Reversal Buffer Account

actiondz]
Cancel Units ¢

Share of Proceeds Account

Users Documents

Cancellation Account

ACTIONS ~

® cvousH v | @ Freranabuts ~

Screenshot 716: Fund - Accounts area

5. Click Cancel Units. The Cancel Units page appears.

FUNDTXNTESTI  Pooled Reversal Buffer Cancel Units

g MY DASHBOARD
Record Units
Available Blocks to Cancel

MY REQUESTS &

Sent Back for Revision Pending for Approval  (B) Buffered for Reversal

Select the checkbosx ta cancel from a blogk

Total

Comments*

Comments

| Cancelled

Number of Units

CANCEL SUBMIT

Screenshot 717: Cancel Units page
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6. Select the ID checkbox. Enter the units in Number of Units box.

CATS Qs

FUNDTXNTESTl  Pooled Reversal Buffer Cancel Units

Record Units

Available Blocks to Cancel

MY REQUESTS &

Sent Back for Revision Pending for Approval (B Buffered for Reversal Cancelled

Select the checkbox to cancel from a biock

Total 5

Comments*

Comments

¢ CANCEL @

Screenshot 718: Cancel Units page

7. Enter the comments in the Comments section. In Supporting Documents section, attach a
supporting document, if needed.

3% Q ; . ® cncusi v @ Preanaums ~

Select the checkbox ta cancel from a block

2 MY DASHEOARD

PRE0004S % 20 20 20 5
Total 5

Comments*

Comments

Supporting Documents

Upload monitering or verification reports for recording the units

v (/ A]TA(H)
.

File Name Category

o a
i CANCEL SUBMIT

Screenshot 719: Cancel Units page
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8. Click SUBMIT. A success message appears. Click OK.

Information

Screenshot 720: Success message

» Procedural steps to be followed by the Buffer Manager and Fund Manager:
Two levels of approval are required to cancel the units of Pooled Reversal Buffer Account.
The Buffer Manager acts as the first approver. Upon his approval, the request is routed to the
Fund Manager.

The Buffer Manager needs to follow these steps for approval/ rejection/ to send the request
back for revision.

The Fund Manager needs to follow these steps for approval/rejection/ to send the request back
for revision.

» Flow of Units from Pooled Reversal Buffer Account to Cancellation Account:
After both the approvers approves the transaction of units, the Fund Transaction Processor
receives a system generated e-mail notifying that the transaction is approved. The units get
debited from the Pooled Reversal Buffer Account and are credited into the Cancellation
Account of the same fund.

The below screenshots show the units in both the accounts, before and after the transaction:
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acs Q o ® cususi - @ prenaous -

€ Back FUNDTXNTEST1

g wvpasuBoARD

Accounts 3 Tranches Reports Fund Profile Users Documents
Pooled Reversal Buffer Account Share of Proceeds Account Cancellation Account
Certified Units Certifie ertified
20 80 0
ACTIONS + ACTIONS ~

Screenshot 721: Units — before transaction

CATS Q search Fung s ,‘ ENGLISH = @ PremnaDutia ~

< Back FUNDTXNTEST1

MY DASHBOARD
£ Accounts Tranches Reports Fund Profile Users Documents

Pooled Reversal Buffer Account Share of Proceeds Account Cancellation Account

80

ACTIONS = ACTIONS ~

5 Units debited 5 Units credited

Screenshot 722: Units — after transaction

B. Fund Account - Share of Proceeds (SOP) Account (Cancel Units)
For the transaction to happen, some units must be available in the Fund - Share of Proceeds
Account. A user must have the role of Fund Transaction Processor to transfer units from Share
of Proceeds to the Cancellation Account of the same fund.
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After the transaction is executed, the request is routed to the Fund Manager for approval. The
approver has the authority to either Approve, Reject or Send the transaction request back for

revision.

» Flow Diagram:
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Account
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Approval
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» Procedural steps to be followed by the Fund Transaction Processor:

The Fund Transaction Processor logs into the CATS application with his e-mail ID and

password.
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1. Inthe left navigation pane, click MY PORTFOLIO. The Funds list of My Portfolio page

appears.
. Q . Acc cumvi ® cvcusH - @ Freransous
My Portfolio
g MY DASHBOARD Funds Programs Participants Third Party

[ eporoece (LU

MY REQUESTS &

259 records found

fundicheckfundeneck e T
OFEN Noy 11,2019
aFEN Nov 24,2019
o o Nov 25, 2019
BUG2494 G T
. OPEH 527, 2019

Screenshot 723: Funds list

2. Search a fund by entering a keyword in the Search by Fund Name or ID box.

CATS Q ses L E 8

My Portfolio
g MY DASHBOARD Funds Programs Participants Third Party

= [
I Q &n I EARSSReE creATE FUND

1 records found

() MYREQUESTS™®

FUNDTXNTEST1 OPEN Sep 26,2019

Screenshot 724: Third Party area
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3. Click the Fund Name. The Accounts area of the fund appears.

< Back FUNDTXNTEST1 ( ore

0 MY DASHBOARD

Accounts Tranches Reports Fund Profile Users Documents
Pooled Reversal Buffer Account share of Proceeds Account Cancellation Account
MY REQUESTS &
15 80 5
ACTIONS = ACTIONS ~

Screenshot 725: Fund - Accounts area

4. In the Share of Proceeds Account box, click the ™ symbol. A link Cancel Units appears.

< Back FUNDTXNTEST1 (_oss

5 wmvpasuBoARD

Accounts Tranches Reports Fund Profile Users Documents
Pooled Reversal Buffer Account Share of Proceeds Account Cancellation Account

MY REQUESTS '@

ACTIONS ~ A(TIDNSE

Q ° ers. Do = -‘,:, encLisH ~ | @ Premna Dutia -

Screenshot 726: Fund - Accounts area
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5. Click Cancel Units. The Cancel Units page appears.

CATS Q = ! ENGLISH » | (B PresanaDutts ~

FUNDTXNTESTL  Share of Procesds Cancel Units
MY DASHBOARD

Available Blocks to Cancel
MY PORTFOLIO

Sent Back far Revision Pending for Approval  (5) Deducted Share of Praceeds (€ Cancelied

MY REQUESTS &

Select the checkbox to cancel from a block

m]
a 30 80 80 Number of Units
Total o
Comments*
Comments
e

Supporting Documents

( CANCEL SUBMIT

Screenshot 727: Cancel Units page

6. Select the SoP ID checkbox. Enter the units in Number of Units box.

Qs 2 . ®

FUNDTXNTESTL  Share of Proceeds Cancel Units
MY DASHBOARD

Available Blocks to Cancel

. Sent Back for Revision Pending for Approval  (3) Deducted Share of Procesds (2 Cancelled
MY REQUESTS & E
Select the checkbox to cancel from & black

— SOPD0034 - a0 50 &0

Total 1

Comments*

Comments

Supporting Documents

N
=

Screenshot 728: Cancel Units page
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7. Enter the comments in the Comments section. In Supporting Documents section, attach a
supporting document, if needed.

F‘A; Q . ® cncisi @ Pracana ousis -
— S DAt 10t mevisIo RN 101 ABPIOYS! (3 UEULLIE SIS UL FUCERSS 1L Laieiet
Select the checkbox to cance! from a block
0PO0034
Total 1
Comments*

Supporting Documents
cati

Upload monitoring o

A

File Name Caregory

V=
v (Camack )
pS

o
| CANCEL ) SUBMIT
() D

Screenshot 729: Cancel Units page

8. Click SUBMIT. A success message appears. Click OK.

Information

Transaction request successfully submirted

Screenshot 730: success message

» Procedural steps to be followed by the Fund Manager:
The Fund Manager logs into the CATS application with his e-mail ID and password. He then
needs to follow these steps for approval/ rejection/ to send the request back for revision.
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Flow of Units from Share of Proceeds Account to Cancellation Account:

After the Fund Manager approves the transaction of units, the Fund Transaction Processor
receives a system generated e-mail notifying that the transaction is approved. The units get
debited from the Share of Proceeds Account and are credited into the Cancellation Account
of the same fund.

The below screenshots show the units in both the accounts, before and after the transaction:

Q ; P encusH + @ Premns butss -

€ Back FUNDTXNTEST1

MY DASHBOARD

Accounts Tranches Reports Fund Profile Usars Documents
Pooled Reversal Buffer Account Share of Proceeds Account Cancellation Account
MY REQUESTS
Certified Units Certified Units Certified Units
15 20 5
ACTIONS -

Screenshot 731: Units — before transaction

Q= (® cnoish - @ Frenaouts ~

< Back FUNDTXNTESTL

2 MYDASHBOARD

Accounts Tranches Reports Fund Profile Users Documents
Pooled Reversal Buffer Account Share of Proceeds Account Cancellation Account
MY REQUESTS &
Certifie fied Ce
15

ACTIONS = ACTIONS ~

11 Units debited 11 Units credited

Screenshot 732: Credit and debit of Units — after transaction
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7. Dashboard
Dashboard is the summarized data form of all the entities in the application including number of Funds,
Programs and Participants. System should display the dashboard based on the role and permission that the
User Group is assigned. User should be able to navigate to the widget to view the details provided.

Dashboard can be accessible for the following roles:

e For Global Administrator

i. MY PORTFOLIO
All 3 entities (Funds, Programs and Participants) should be made available in the dashboard for
administrator.

1. Login to the CATS application using your e-mail ID and password. The CATS landing

page appears.
:;: als Q P B | ees- @ ;
Tracking System
ﬂ 's Read mor View Al
MY PORTFOLIO MY PENDING TASKS
MY PORTFOLIO
MYI‘(EQLI[SI'S“’V‘ 83 21 3 41 38
FUNDS PROGRAMS PARTICIPANTS

4 MY APPROVALS
AllFund v Al Tranche v FY20(YTD) v

€83  ADMIN SETTINGS

PURCHASED ALLOCATED UNITS FORWARDED UNITS 1
1o 17.9K Unics 33Kunis
(22.05% for torai (18.35 % for Toxs) SENDING
Purchased) Aliocated) REQUESTS
-
(n.m
Units
% et rdec
\ : 193
gy
48 % Tradable U

APPROVALS
PENDING WITH YOU

Recenty Accessed Funds  Final FUND  Indian Energy Consumption View All

TFi81 Entities(16)  Transactions(22)  User Profiles (0]

Request
RequestiD  Type Entitiy Name

Screenshot 733: CATS landing Page

1. Number of FUNDS, PROGRAMS and PARTICIPANTS are displayed.
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View Al

Screenshot 734: Number of entities

2. Click FUNDS to view the Funds created. The search box will allow the user to search a

particular Fund.

b Q=
W TrackingSystem

MY PORTFOLIO
MY PORTFOLIO
MY REQUESTS =
FUNDS PROGRAMS

MY APPROVALS &
All Tranche v

ADMIN SETTINGS

PURCHASED ALLOCATED UNITS
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17.9K unis
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Screenshot 735: Search Funds

422




3.

Search All Tranche associated to that Fund.

Q s @ @ eveustc @ KaustubhVishaes Deshpande
Read more. Ay
MY PORTFOLIO MY PENDING TASKS
MY PORTFOLIO
MY REQUESTS ™ 7 - iy 3 8
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PURCHASED ALLOCATED UNITS FORWARDED UNITS
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Screenshot 736: Search associated Tranche
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Screenshot 737: Searchbar for Year
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5. PURCHASED UNITS can be viewed under the Tranche. While hovering over the

diagram, number of Tradable and Non- tradable units appears. Blue region indicates the
Non - Tradable units of the Tranche.

ok £2E

I d ENGLSH + (@ Kaus

i o Viewsn
MY PORTFOLIO MY PENDING TASKS

MY PORTFOLIO 83 21 3 41
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Request
T RequestiD  Type Entitiy Name
Screenshot 738: Purchased Units of Tranche (Non - Tradable)
7. Green region indicates the Tradable units of the Tranche.
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Screenshot 739: Purchased Units of Tranche (Tradable)
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8. To view the ALLOCATED UNITS (Tradable and Non- Tradable) out of Purchased units
for Tranche. Allocated units are those which are allocated from the Linked Tranche to the
Interim participant account.

0.
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Screenshot 740: Allocated Units of Tranche (Tradable and Non- tradable)

To view the FORWARDED UNITS (Tradable and Non- Tradable) of Tranche.

Forwarded Units are those which are forwarded from Interim account to the Linked
Participant account.
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Screenshot 741: Forwarded units of Tranche (Tradable and Non- tradable)
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10. Click PROGRAMS to view the number of Programs. The search box will allow the user

to search a particular Program for the selected year.
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Screenshot 742: Search Programs for the selected year

11. ISSUED UNITS can be viewed under the Programs. First bar shows the percentage of
units buffered (Uncertainty and Reversal Buffer) out of Issued Units. Second bar shows the

percentage of issued units allocated to the country.
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Screenshot 743: Issued Units of Program
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12. PURCHASED UNITS can be viewed under Programs. These units are those which are
purchased from the issuance account and get credited to a tranche or multiple tranches.
Green region indicates Tradable units and Blue region indicates Non - Tradable units.
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Screenshot 744: Program Purchased Units
13. ALLOCATED UNITS are those which are allocated from the Linked Tranche to the
Interim participant account.
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Screenshot 745: Allocated Units
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14. Click PARTICIPANTS to view the number of Participants. The search box will allow the
user to search a particular Participant for the selected year.
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Screenshot 746: Search Participants for the selected year

15. ALLOCATED UNITS can be viewed under the Participants. Green region indicates
Tradable units and Blue region indicates Non - Tradable units.
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16. FORWARDED UNITS are those which are forwarded from Interim account to the

Linked Participant account.
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ii. MY PENDING TASKS

Screenshot 748: Forwarded Units of Participants

The Number of sent back requests, Pending Requests to take action and Requests pending for
approval is listed for administrator. The system should also provide a link to the Request for
being navigated to the Request details page. 'View All' option enables to view the Requests at

a detailed level.

1. User can view total number of SENT BACK REQUESTS in Dashboard. The count is the
summation of Entities and Transactions in MY REQUESTS (Left pane).

e

Read more.
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Screenshot 749: Sent Back Request
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2. Total number of PENDING REQUESTS can be viewed in Dashboard. It is the
summation of Entities, Transactions and User Roles in MY REQUESTS (Left pane).
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Screenshot 750: Pending Requests

3. User can view total number of APPROVALS PENDING WITH YOU which is the
summation of Entities, Transactions and User Roles in MY APPROVALS (Left pane).
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Screenshot 751: Approvals Pending With You




4. Upon clicking the Request Id, user will be navigated to the Request details page.
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Screenshot 752: Recent Request Id List

5. View All navigates the user to MY REQUESTS to view the number of requ

detailed level.

ests ata
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Screenshot 753: View All Navigation
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iii. UNITS ISSUED
Units Issuance By Region at a Program level should be displayed.

1. User can select the year accordingly to view the ER units issued in different regions for
that particular year.
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Screenshot 754: Units Issuance By Year

2. User can view the Blue highlighted area at different places in the map. This displays the
total number of ER units issued by the region.
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Screenshot 755: Units Issuance By Region
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3. User can zoom in / out the map using the “ +/- © signs.
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Screenshot 756: Zoom In / Out the Map

For External User
i MY PORTFOLIO

External User can view the dashboard according to the roles assigned to it. The following
roles are:

» For Participant Transaction Processor
User can only view the Participant related details for this role.

1) Login to the CATS application using your e-mail ID and password. The CATS
landing page appears.
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Screenshot 757: External User landing page
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2. Number of PARTICIPANTS are displayed whose access is given to this role.
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Screenshot 758: Number Of Participants

3. ALLOCATED UNITS can be viewed under the Participants. Green region indicates
Tradable units and Blue region indicates Non - Tradable units.
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4. FORWARDED UNITS are those which are forwarded from Interim account to the
Linked Participant account.
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Screenshot 760: Forwarded units

5. User can view the Incoming Chart of Tradable and Non- Tradable units.
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Screenshot 761: Incoming chart
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6. User can view the Outgoing Chart of Tradable and Non- Tradable units.
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Screenshot 762: Outgoing chart
For Program Transaction Processor
User can only view the Program related details for this role.

1) Login to the CATS application using your e-mail ID and password. The CATS
landing page appears.
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Screenshot 763: External user- Landing Page
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2) Number of PROGRAMS are displayed whose access is given to this role.
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Screenshot 764: Number of Programs

3) User can select the year to view if there are any transactions for that year for the

selected Programs.
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Screenshot 765: Searchbox for Year
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4) ISSUED UNITS can be viewed under the Programs. First bar shows the percentage
of units buffered (Uncertainty and Reversal Buffer) out of Issued Units. Second bar
shows the percentage of issued units allocated to the country.
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Screenshot 766: Issued Units

5) PURCHASED UNITS can be viewed under Programs. These units are those which
are purchased from the issuance account and get credited to a tranche or multiple
tranches. Green region indicates Tradable units and Blue region indicates Non -

Tradable units.
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Screenshot 767: Purchased Units

438




6) User can view Incoming Chart and Outgoing Chart for Tradable and Non- Tradable

units.
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Screenshot 768: Chart Depiction

» For Third party Transaction Processor
User can only view the Third party related details for this role.

1) Login to the CATS application using your e-mail ID and password. The CATS
landing page appears.
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Screenshot 769: External User- landing page
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2) User can select the year to view the Incoming Chart and Outgoing Chart of the
Third party for Tradable and Non- Tradable units.
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Screenshot 770: Chart Depiction according to the year

NOTE: MY PENDING TASKS of Participant Transaction Processor, Program
Transaction Processor and Third party Transaction Processor are same as of Global
Admin of Dashboard. Please refer MY PENDING TASKS of Global admin.

For Internal User

1. MY PORTFOLIO
All 3 entities (Funds, Programs and Participants) must be visible to the user but the count
will be visible according to the role assigned to it. For Program Transaction Processor, only
Program’s count will be visible and other’s count will be displayed as 0. Same is applicable
for Participant Transaction Processor and Fund Transaction Processor.
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Screenshot 771: Program’s count displayed for Program Transaction Processor
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NOTE: Apart from above mentioned info, MY PORTFOLIO, MY PENDING TASKS
and UNITS ISSUED are similar as of Global Admin role. Please refer MY
PORTFOLIO, MY PENDING TASKS and UNITS ISSUED.

8. Reports

Reports can be generated for the following entities:

e Funds and Tranches
An aggregated report that provides a snap shot of all the assets under a specific fund & tranche at
certain point of time, categorized into respective tranches and classified as per the asset’s status
(Active, Cancelled, Retired, Buffered) and class (Reported, Verified, Certified). Any user who
has access to entity will be able to view the report.

1. Transactions
User can generate Transactions related report on Monthly, Quarterly, Yearly & with
Customized time period basis.

» By Month
1) User can view the report according to the selected Month and Year.
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Screenshot 772: Report - Select Month and Year
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2) User can select Report Type accordingly- either Transactions by Tranche or
Transactions by Program.
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Screenshot 773: Report Type

3) Upon clicking GENERATE, the report will be generated in the form of PDF or
Excel.
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/; MY APPROVALS
Create Your Report
1 ADMIN SETTINGS Month* Year®
Select v Select v
Report Type

-]

Sel

I GENERATE I

ect

DELETE FUND

Screenshot 774: Generate Tab
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» By Quarter
1) User can view the report according to the selected Quarter (Q1, Q2, Q3 and Q4) and

Year.

Transactions

MY DASHBOARD
ByMonth  ByQuarter ByYear  Custom

Create Your Report

MY REQUESTS ™

Year

Quarter

4 mvapprovaLs & N Selet

ADMIN SETTINGS

GENERATE

Unit Holding

Screenshot 775: Select Quarter and Year (By Quarter)

2) User can select Report Type accordingly- either Transactions by Tranche or
Transactions by Program.

T . CATS = ™
L e *

Transactions

MY DASHBOARD
ByMonth  ByQuarter ByvYear  Custom

’ Create Your Report
MY REQUESTS ™

Quarter i
4 MY APPROVALS ™ Select v Select v
Aeport Type

ADMIN SETTINGS
Select

UnitHolding

Screenshot 776: Report Type (By Quarter)
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3) Upon clicking GENERATE, the report will be generated in the form of PDF or
Excel.

1 CATS

o

Transadiions

MY DASHBOARD
ByMonth  ByQuarter ByYear  Custom

Create Your Report
(© My ReQUESTS™

Quarter Year
4wy approvaLs Select e Select -
Report Type’
3 ADMIN SETTINGS
Select v

Unit Holding

Screenshot 777: Generate Report (By Quarter)

» By Year
1) User can view the report according to the selected Type of Year (Financial Year and

Calendar Year) and Year.

1, CATS B . BB s @ s

W Tracking system
¢ Back Final FUND | = .

MY DASHBOARD
Accounts  Tranches  Reports  FundProfle  Users  Documents
Transactions
= ®
EURFUESS ByMonth  ByQuarter ByYear  Custom
] MY APPROVALS ™
Create Your Report
ADMIN SETTINGS Type of Year Year:

Select Select v

| Financial year (auly-June)

GENERATE

UnitHolding

Screenshot 778: Report - By Year
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2) User can select Report Type accordingly- either Transactions by Tranche or
Transactions by Program. Upon clicking GENERATE, the report will be generated in

the form of PDF or Excel.

Q

€ Back Final FUND

XD MO Accounts  Tranches  Reports  FundProfile  Users  Documents
Transactions
L
MY REQUESTS ByMonth  ByQuarter ByYear Custom
MY APPROVALS
Create Your Report
ADMIN SETTINGS Type of Year® Year®
Select v Select i
Report Type®
Select =

GENERATE

DELETE FUND

Unit Holding

Screenshot 779: Report - By Year (Generate Tab)

Custom

1) User can view the report according to the selected Start Date and End Date.

oo CATS o

€ Back Final FUND (Loe

MY DASHBOARD
Accounts  Tranches  Reports  FundProfle  Users  Documents
Transactions

EREGELS ByMonth  ByQuarter ByYear  Custom
MY APPRDVILS‘:’

Create Your Report
ABMIN SETTINES Start Date” End Date

Stant Date \:] End Date w
Report Type"
Select ~

GENERATE

DELETE FUND

Unit Holding

Screenshot 780: Report - By Custom
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2) User can select Report Type accordingly- either Transactions by Tranche or
Transactions by Program. Upon clicking GENERATE, the report will be generated in
the form of PDF or Excel.

Qs 2 ® [ eveusi - @ Heusubh Visies Deshpsnds -

¢ Back Final FUND ( o

MY DASHBOARD
Accounts  Tranches  Reports  Fund Profile  Users  Documents

Transactions

MY REQUESTS =

ByMonth  ByQuarter ByYear  Custom

/4 MY APPROVALS &

Create Your Report
e Start Date’ End Date*
Start Date [ End Date [
Por Ty
Select o

GENERATE

Unit Holding

Screenshot 781: Report — By Custom (Generate Tab)

il. Unit holding
User can generate “Unit Holding” report on a specific date and can enter report’s

beginning and end dates by clicking on the calendar icon. Upon clicking GENERATE,
the report will be generated.

£ » CATS

Py

Create Your Report

Menth® Year
MY DASHBOARD

January v 2019 v
Report Type*

MY REQUESTS ™ by Transactions by Program v

4 MY APPROVALS ™ > GENERATE

ADMIN SETTINGS >

Unit Holding

* s on Date

GENERATE

Screenshot 782: Report - Unit Holding
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Programs
An aggregated report that provides a snap shot of all the assets allocated to a specific program
between specific dates and any user who has access to entity will be able to view the report.

0,

% Issuance Reports

i. Transactions

User can generate Transactions related report on Monthly, Quarterly, Yearly & with
Customized time period basis.

» By Month
User can view the report according to the selected Month and Year. Upon clicking
GENERATE, the report will be generated in the form of PDF or Excel.

Transactions

ByMonth  ByQuarter GyYear  Custom

T mvrequesTs® Create Your Report

Montn* vear

My approvaLs

Select v Select v

5} ADMIN SETTINGS
GENERATE

Unit Holding

A5 on Dare*

GENERATE

Screenshot 783: Program - By Month

» By Quarter
User can view the report according to the selected Quarter (Q1, Q2, Q3 and Q4) and
Year. Upon clicking GENERATE, the report will be generated in the form of PDF or

Excel.

- Transactions
D MY DASHBOARD

ByMonth  ByQuarter ByYear Custom

D)  MYREquEsTs ™ 3 Create Your Report

Quarter

% wrapprovais® -
Select v Select v

S  ADMIN SETTINGS 3
> GENERATE

unit Holding

Ason Dote”

GENERATE

Screenshot 784 Program - By Quarter
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» By Year
User can view the report according to the selected Type of Year (Financial Year and
Calendar Year) and Year. Upon clicking GENERATE, the report will be generated in the
form of PDF or Excel.

Transactions

ByMonth  ByQuarter ByYear Custom

MY REQUESTS ™ Create Your Report
Type of Year* Year
4 My apprOvALS W =
Select ~ Select ~

ADMIN SETTINGS >
GENERATE

Unit Holding

As on Date*

GENERATE

Screenshot 785: Program - By Year

» Custom
User can view the report according to the selected Start Date and End Date. Upon
clicking GENERATE, the report will be generated in the form of PDF or Excel.

Transactions
S MYDASHBOARD

ByMonth  ByQuarter ByYear Custom

My REQUESTS ® Create Your Report
sart Date: £nd Date
7 MyApPPROVALS ase -
S Dae [i#] EnaDme [i#)

ADMIN SETTINGS w

Unit Holding

As on Date*

GENERATE

Screenshot 786 Program - By Custom
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ii. Unit Holding
User can generate “Unit Holding” report on a specific date by clicking on the calendar icon.
Upon clicking GENERATE, the report will be generated.

7 » CATS

Unit Holding
S MY DASHBOARD

As on Date”
) MY REQUESTS *

4wy aprrovaLs ™ @

{81  ADMIN SETTINGS

Program Holding Reports

Unit Holding

As on Date”

Screenshot 787: Issuance Reports — Unit Holding

+ Program Holding Reports

i.  Unit Holding
User can generate “Unit Holding” report on a specific date by clicking on the calendar icon.
Upon clicking GENERATE, the report will be generated.

Unit Holding

MY REQUESTS ™

[ my approvaLs # ENES

ADMIN SETTINGS
Program Holding Reports

Unit Holding

As on Date*

Screenshot 788: Program Holding Reports — Unit Holding
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e Participants
An aggregated report that provides a snap shot of all the assets allocated to a specific participant
between specific dates. Any user who has access to the entity will be able to view the report.

NOTE: Transactions and Unit Holding are similar as of Program’s Issuance Reports. Please
refer Transactions and Unit Holding.

e Third Party
An aggregated report provides a snap shot of any asset type, status, class of any account under
specific Third-party account within the fund between two dates. Any user who has access to the
entity will be able to view the report.

NOTE: Transactions and Unit Holding are similar as of Program’s Issuance Reports. Please
refer Transactions and Unit Holding,

9. Notification & Announcements
Notifications and Announcements can be viewed by the users who are a part of the CATS application.
The users need to log in to the CATS application with their e-mail IDs and Passwords.

i.  Notification
All the information regarding the submission and approval of a request can be viewed in the
Notification.

Three set of users can only see the requests listed under Notification: Submitter, Approver and
Users who needs to be informed.

The below requests can be grouped under the Notifications icon:

3

8

Requests - 'Awaiting Approval'
Requests - 'Need to be Approved'
Requests - 'Need to be edited'
Requests - 'Pending WB Clearance’

X3

S

X3

S

X3

S

The Notifications can be viewed in the CATS home page. To view the notification, follow the below
steps:
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1. Login to the CATS application using your e-mail ID and password. The CATS landing page

appears.

? o CATS Q s
:3*1 Teadimg Spitamm

Vieve All

MY PORTFOLIO MY PENDING TASKS Entities(0)  Transactions(1)  User Profiles (0)
() MY PORTFOLIO 673870 Request ID Request Type Entitly Name
MY REQUESTS 7 8 View All
FUNDS
nonTradableUnits
PARTICIPANTS
MLFUND220CTTEST!  MLFUND220CTTEST!  View All
A Tro97 TRO97
73 TRACK A BLOCK
Check out who are the owners of the Units ge

Screenshot 789: CATS landing page

2. Click the bell icon ( Lg) on the top. The NOTIFICATIONS list appears.

Q se

MY PORTFOLIO

MY REQUESTS ™

* | @ FremnaDutta v

The red dot indicates that
there are unread notifications

[\ NOTIFICATIONS{103) X

Oct 25,2019
Entities (0) TRAGI8
T to InterimNonTradabls - Forward
requestio | a3 :
"Forward" is Pending for approval

MY PENDING TASKS

673870

View All Oct 25, 2019

TRAB9S

to InterimNonTradable - Forward
“Ferward"” is Pending for approval

0Oct 25,2019

TRAB95

to InterimTradable - Forward "Forward” is
Pending for approval

nonTradableUnits

Oct 25,2019
@ tradableUnits TRABIS
O to InterimTradable - Forward "Forward” is
Pending for approval
MLFUND220CTTEST! MLFUND22OCTTESTI  View All

TFO97 TRO97

Oct 25 2019 X

Show All Notilications Mark all as Read

UNIT ISSUANCE BY REGION (.
d for 73

programs) /(A

TRACK A BLOCK

Check out who are the

Screenshot 790: CATS Landing Page — Notifications
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3. To view all the notifications in a separate page, click Show All Notifications on the bottom of the
NOTIFICATIONS list.

®
. LAl Q O oo
lﬁ :f‘i"ECA from 5”5 s ;_LNOT\F\CATIONSHDQ) X
Oct 25, 2019
MY PORTFOLIO MY PENDING TASKS Entities (0) TRAGS8

to InterimNonTradable - Forward

673870 R t1D
MEFIRIFOLO s "Forward" is Pending for approval
wy RequesTs & 78 1 View Al Oct 25, 2019
FUNDS p TRAGS8

to InterimNonTradable - Forward
“Forward" is Pending for approval

Oct 25, 2019

O TRAE95

to InterimTradable - Forward "Forward” is
Pending for approval

73

PROGRAMS

Oct 25, 2019

@ tadabithais TRA695

to InterimTradable - Forward "Forward” is
Pending for approval

MLFUND220CTTEST1 MLFUND2ZOCTTEST]  View All

TFO97 Trog7 NDIN al B
Show All lark all as Read

TRACK A BLOCK

Check autwho are f the wnits generated

Screenshot 791: CATS Landing Page — Notifications

4. Upon clicking Show All Notifications, the Notifications list appears in a separate page.

Q [
€ Back
Notifications
MY PORTFOLIO
All Notifications
MY REQUESTS &
Oct 24, 2019

REQS824 to Create ERPA "ERPA1234" is Pending for approval

Qct 24, 2019
REQ825 to Edit ERPA "ERPA1234" is Pending for approval

Oct 24, 2019
TRA681 to InterimNonTradable - Forward "Forward" is Pending for approval

Qct 24, 2019
TRA681 to InterimNonTradable - Forward "Forward" is Pending for approval

Oct24, 2019
TRAG93 to InterimNonTradable - Forward "Forward” is Pending for approval

Oct24, 2019
TRAG98 to InterimNonTradable - Forward "Forward” is Pending for approval

Oct 24, 2019
TRA695 to InterimTradable - Forward "Forward" is Pending for approval

Qct 24, 2019
TRA695 to InterimTradable - Forward "Forward" is Pending for approval

Screenshot 792: Notifications page
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5. Click Mark all as Read on the bottom of the NOTIFICATIONS list, to remove the red dot next
to the bell icon.

®
e Cals rY— - o EP—
Feadion Syvtem
FO e tumas_ [ANGTIFICATIONS(108) X
Oct 25,2019
MY PORTFOLIO MY PENDING TASKS tnties(0)  TRA698
to InterimMonTradable - Forward
R 1D
MY ORI 673870 et *Forward” is Pending for approval
MY ReQuEsTs & 78 1 View Al Oct 25, 2019
FUNDS . TRAGSS

to InterimNonTradable - Forward
“Ferward" is Pending for approval

73

PROGRAMS

Oct 25,2019

O TRAG95

to InterimTradable - Forward "Forward” is
Pending for approval

Oct 25,2019

83 @ tradableUnits TRAG95

to InterimTradable - Forward "Forward” is
Pending for approval

MLFUND220CTTEST1
d  TFO97

UND220CTTEST1  View All

Qct 25 2019

or 73 TRACK A BLOCK

Check outwho are the

Screenshot 793: CATS Landing Page — Notifications

6. Upon clicking Mark all as Read, the notification icon appears without a red dot. Also, the
notifications get removed from the list.

L ]
?\-" C‘?T.S. Qs " = Users, D s Red dot disappeared
" Trading System

© i [ NOTIFICATIONS(D) X

1 QIS Rsad mare.

MY PORTFOLIO MY PENDING TASKS Entities (0)

MY PORTFOLIO 674326 Request 1D

i

MY REQUESTS &

View All

75

PROGRAMS

@ tradableUnits

ntly  MLFUND220CTTEST! MLFUND220CTTEST1 View All
TFOS7 TFo57

UNIT ISSUANCE BY REGION

Aggregated fo

TRACK A BLOCK

Chi are the owners of the unit:

Screenshot 794: CATS Landing Page — Notifications
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Announcements

A user having the role of Global Administrator has the provision of making an announcement
related to the application. All the users who are a part of CATS application will be able to view the
announcements created by Global Administrator.

e Create Announcement
Global Administrator can log in to the system using his e-mail ID and password. He then needs
to follow the steps below to create an announcement:

1. In the left navigation pane, click ADMIN SETTINGS. The ADMIN SETTINGS list
appears.

Q ® cwousi - @ Koustubh vishws

MY DASHBOARD

MY PORTFOLIO

MY REQUESTS *

my approvars

Email Templates
Management

Screenshot 795: CATS - Landing page

2. Click Announcements from the list. The Announcements list appears.

®

ool

Q se ._@ ENGLISH ~ (@ Kaustubh Vish

Announcements

MY DASHBOARD

Q [ZELLILENE  NEW ANNOUNCEMENT
MY PORTFOLIO

7 records found
MY REQUESTS '

4 myapprovaLs &

ANNOOOT Harsha Testing Oct 24,2019 Active Oct 23,2019 Dec 15,2019

ANNOO3 SHVZOOMIN Oce 14,2019 Active Oct 14,2019 Nov 15, 2019
u gement

ANNO0O4 Pragyatl 0Oce 15,2019 Expired Oct 15,2019 O 18,2019
Groups Management
Email Templates ANNOO1S testingCA from OIS 0cc 24,2018 Active Oct 24,2018 Jan 14, 2020
Management

ANNOODS Google Event 0Oce 15,2018 Expired Oct 14,2019 Oc 21,2018
Announcements

ANNOODS Holiday For Election 0Occ 16,2019 Expired Oct 16,2019 022, 2019

ANNOOT1 test Oct 23,2019 Active Oct 23,2018 Feb 11,2020

Screenshot 796: Announcement list
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3. Click NEW ANNOUNCEMENT. The New Announcement page appears.

T o CATS
W s

< Back New Announcement

MY DASHBOARD

Announcement Details
MY PORTFOLIO
Title * Start Date * End Date *

MY REQUESTS

My aPPROVALS 2 Descrpton™

Description

anagement
Groups Management

Email Templates

Management

Supporting Documents

Announcements

Upload any supporting documents for the Announcement

Select & (AﬂACH)

File Name Category

Q E ﬂ ENGLISH ~

® Kaustubh Vishw

i ;Y
[ cancer )
L / @

Screenshot 797: New Announcement page

4. Fill the details in all the mandatory fields that are marked with *.

Q . i 4

9, CATS
W e

< Back New Announcement

MY DASHBOARD
Announcement Details
MY PORTFOLIO
Title = StartDate = End Date*
My REQuEsTs ¥ I Maintenance Alert I I 102512019 |_|I I 100252019
Description *

The application will be under maintenance from 12:00 hours to 20-00 hours.

gemant

Groups Management

Email Temp
Management

Supporting Documents
Announcements
Upload any supporting documents for the Announcement
' N
Select v ( atmack )
AN 0

File Name Category

o @

Screenshot 798: New Announcement page

NOTE: Future dates can also be provided in Start Date and End Date fields.
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5. Inthe Supporting Documents section, ATTACH a document if required.

Q

~ (@ Ksustubh Vishwss Deshpande ~

< Back New Announcement

MY DASHBOARD

Announcement Details
MY PORTFOLIO

Title * Start Date * End Date *
MY REQUESTS ' Maintenance Alert 10/25/2019 10/25/2019
MY APPROVALS. Description’

The application will be under maintenance from 12:00 hours to 20:00 hours.

Supporting Documents

Announcements
Upload any supporting documens for the Announcement
Select ~ K ATTACH )
4 %
File Name Category

(cancar ) SAVE
s .

Screenshot 799: New Announcement page

6. Click SAVE. A Success message appears.

s Deshp

< Back New Announcement

MY DASHBOARD
Announcement Record Saved

MY PORTFOLIO
MY REQUESTS * Announcement Details
= Title * Start Date * End Date *
MY APPROVALS '
Maintenance Alert 10/25/2019 102512019

Description *

The application will be under maintenance from 12:00 hours to 20:00 hours

Management

Announcements

Supporting Documents

Upload any supporting documents for the Announcement

Select »| [ ATTACH

CANCEL

Screenshot 800: New Announcement page
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7. In the left navigation pane, click MY DASHBOARD. The created Announcement can be
seen at the top of the CATS Landing page.

e ST Q - o
T e i et
(D w™vPORTFOLIO
MVI'(EQIJ[STSi 78 44
ADMIN SETTINGS 73
83
674326
Entities (25) Transactions (19) User Profiles (0]
RequestiD  Reguest Type Entitiy Name
i REQE32  EditDonor DONOR
Screenshot 801: CATS Landing page
e View and Edit Announcement
A user having the role of Global Administrator can view the announcements that are already
present in the system and can edit them:
1. In the left navigation pane, click ADMIN SETTINGS. The ADMIN SETTINGS list
appears.
-:;;- CATS Q ‘-_@ ENGLISH * (@ Keustubh Vishwas Deshpande ~
»

MY DASHBOARD
MY PORTFOLIO
(T) MY REQUESTS -

wmy approvats ¥

Email Templates
Ma ent

Screenshot 802: CATS - Landing page
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2. Click Announcements from the list. The Announcements list appears with
announcements that are either in Active state or Expired state.

Qs - i @ enciish - @ Keustubh vish

T » CATS
B b e

W Tradin -
Announcements
MY DASHBOARD

Q [EESSNtT  NEW ANNOUNCEMENT
MY PORTFOLIO

g & records found
MY REQUESTS

my approvaLs &
ANNGOO1 Active oct23, 2009
ANNGOD3 SHVZOOMIN Oct 14,2018 Active Oct 14,2019
s Management
ANNOOO4 Pragyall oct 15,2019 Expired oct1s, 2019 Ocr 18,2019
Management & By P A “
Email Tempistes ANNGOTS testingCA from OIS Oct 24,2018 Active Oct 24,2019 fan 14, 2020
WManagement
ANNODOS Google Event Oct 15,2019 Expired Oct 14,2019 Oct21,2019
Announcem
ANNOODS Holiday For E Expired Oct 16,2019
ANNGOTT Maintenance Alert 0ct 25,2019 Active Oct 25,2019 0Oct 25,2013
ANNDOT1 test 0ct 23,2019 Active Oct 23, 2019 Feb 11,2020

Screenshot 803: Announcement list

3. Click the Announcement ID that you want to edit. A page appears with all the
announcement details.

1 . CATS . Q . i ® ensus -

€ Back Maintenance Alert

MY DASHEOARD

New Announcement EDIT
MY PORTFOLIO
Announcement ID

MY REQUESTS ® ANNODTT

MY APPROVALS ™

Title Status Expiry Date

Oct 24,2018

Description

ation will be under maintenance fro

nagement

Email Templates
Management

Supporting Documents
Announcements

Screenshot 804: Announcement details page
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4. Click EDIT. The Edit Announcement page appears. Edit the required fields.

Carbon Assets
Trading System

MY DASHBOARD

MY PORTFOLIO

MY REQUESTS &

My apPROVALS &

Users Management
Group gement

ail Templat
gement

Announceme!

Q

Maintenance Alert  Edit Announcement

Announcement Details

Title * Start Date

I server Down I 10/25/2019

Description *

The application will be under maintenance from 12:00 hours to 20:00 hours.

Supporting Documents

Upload any supporting documents for the Announcement

Select ~| ATTACH

File Name Category

End Date *

CANCEL ) SAVE

Screenshot 805: Edit Announcement page

5. Click SAVE. A Success message appears.

CATS |
Trading Sysiem

MY DASHBOARD
MY PORTFOLIO
MY REQUESTS

MY APPROVALS

Us agement

gement

Announcemen

Q

Maintenance Alert  Edit Announcement

Announcement Record Saved

Announcement Details
Title = Start Date *

Server Down 10/25/2019

Deseription *

The application will be under maintenance fram 12:00 hours to 20:00 hours

Supporting Documents

Upload any supporting documents for the Announcement

i, ~
Select v| (ammacn )
B p S/

(® encusn - @ Heustubn Vishwes Deshpande  +

End Date *

10/25/2019

b 2
( canceL
he A

Screenshot 806: Edit Announcement page
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6. In the left navigation pane, click MY DASHBOARD. The edited Announcement can be
viewed at the top of the CATS Landing page.

':J;”: C{*TAS Q Search Fu ers. Do (® encusH - @ Kaustubh Vishwas Deshpande -

Carbion Assets
Trading System

I e Vi A
The application will b sintenance 200 hours ta 20:00 hours, Read mare.
MY PORTFOLIO MY PENDING TASKS
MY PORTFOLIO
MY REQUESTS 7 8
FUNDS
MY APPROVALS 5
ADMIN SETTINGS 7 3 L
PROGRAMS
PARTICIPANTS
674326
Entities (25)  Transactions (19)  User Profiles (0]
RequestiD  Reguest Type Entitiy Name
REQS32  Edit Donor DONOR

Screenshot 807: CATS Landing page

Announcement — View Change History
A user having the role of Global Administrator can view the change history of an
Announcement by following the steps below:

1. In the left navigation pane, click ADMIN SETTINGS. The ADMIN SETTINGS list
appears.

® o CATS

=

Q

MY DASHBOARD
MY PORTFOLIO
(T) MY REQUESTS -

wmy approvats ¥

Email Templates
Ma ent

(® ewcush v+ @ Keustubh Vishwas Deshpande

Screenshot 808: CATS - Landing page
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2. Click Announcements from the list. The Announcements list appears.

cATS o

Trad

@ eweisk - @ keustoh visnws

Announcements
.

MY DASHBOARD

Q [YD Expart to Excel NEW ANNOUNCEMENT
MY PORTFOLIO

8 records found
MY REQUESTS

wmy approvaLs &

ANNOODT Harsha Testing Oct 24,2019 Active Oct 23, 2019 Dec 15, 2019
ANNOOD3 SHVZOOMIN Oct 14,2019 Active Nov 15,2019
ANNGOD4 Pragyatl Oct 15,2019 Expired Ocr 18,2019
ANNGOTS testingCA from OIS Oct 24,2018 Active Jan 14,2020
ANNGODS Google Event Oct 15,2019 Expired oce21,2018

Announcements
ANNGO0S Holiday For Election Oct 16,2019 Expired Oct 16,2019 0ct 22,2019
ANNOOT1 test Oce 23,2019 Oct 23,2019 Feb 11,2020
ANNGOT7 Server Down Oce 25,2019 Active Oct 25,2019 0Ocr 26,2018

Screenshot 809: Announcement list

3. Click the Announcement ID whose change history needs to be viewed. A page appears
with all the announcement details.

Q= - a4

? » CATS

< Back Server Down

MY DASHBOARD

New Announcement
MY PORTFOLIO s

Announcement ID

MY REQUESTS '
= Title Status Expiry Date
My apProvALs S m— = s
Server Down Active Oct 25,2019
Description

be under maintenance from 12:00 hours ta

Management
Amachment
5 Management
Email Templales
ement
Supporting Documents

Announcements

Screenshot 810: Announcement details page
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4. Click “”" | next to the EDIT button. The View Change History link appears.

MY DASHBOARD

MY PORTFOLIO

MY REQUESTS ™

My ApPROVALS

Us anagement
Groups Management

Emall Templates
Management

Announcements

Q S

< Back Server Down

New Announcement

Announcement ID

20:00 hot

Attachment

Supporting Documents

fon will be under maintenance from 12:00 hours to

Status

Activ

® cnousi - @ Keusuonv

$ View Change History

Expiry Date

Oct25, 2019

Screenshot 811: Announcement details page

5. Click View Change History. The Change History page appears with all the versions of
the announcement.

MY DASHEOARD
MY PORTFOLIO
My quuzsrs"—"'

MY APPROVALS &

Users Management

Groups Management

Email Tem

Announcements

Qs

anNom7  Change History

ANNOOI7

3 records found

Version3

Version2

version1

Update

Update

kdeshpande@worldh..

kdeshpande@worldb..

kdeshpande@worldb..

(® eueusH - @ Keustubh Vishwes Deshpande

Export o Excel

Oct 25,2018
0ct 25,2019

Oct 24,2013

Screenshot 812: Change History page
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10. Multi-lingual
The multi-lingual feature in the CATS application makes it easier for the users who doesn’t know
English. The other languages in which the CATS application can be viewed are:

% Spanish
R/

+ French

The user needs to login to the CATS application and follow the steps below to view the application in the
above-mentioned languages:

1. At the top of the CATS home page, click ENGLISH. A list of languages appears.

Q - : : Iid EEE B 5
English
o OIS RN ¢ Spanish View All
French
MY PORTFOLIO MY PENDING TASKS Entities(0)  Transactions (1)  User Profiles (0)
] MY PORTFOLIO 673870 RequestID Request Type Entitiy Name
T) MY REQUESTS'® 78 View All
- FUNDS
PROGRAMS
nonTradableUnits
8 3 @ tradableUnits
PARTICIPANTS
Recently MLFUND220CTTEST! MLFUNDZ20CTTESTT  View All
Al sed TFO97 TFO97
Funds
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Screenshot 813: CATS home page - English
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2. From the list, click Spanish. The whole application changes in Spanh language.
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Screenshot 814: CATS Home page — Spanish

3. From the list, click French. The whole application changes in French language.
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Screenshot 815: CATS Home page — French
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11. Glossary of Business Terms

Acronym Description

FCPF Forest Carbon Partnership Facility

ISFL Initiative for Sustainable Forest Landscapes

MRV Measurement, Reporting and Verification

REDD Reducing Emissions from Deforestation and Forest Degradation

REDD+ REDD plus Conservation, Sustainable Management of Forests, and
Enhancement of Forest Carbon Stocks

CORSIA Carbon Offsetting and Reduction Scheme for International Aviation

Issuance The creation of a carbon unit by a registry administrator and its

allocation to an account holder

External transfer

The transfer of a carbon unit from an account in one registry to an
account in another registry

Internal transfer

The transfer of a carbon unit from one account to another one within
a registry

Retirement The disposal of a carbon unit for compliance with an emissions target

Cancellation The disposal of a carbon unit where the unit is not used for
compliance with an emissions target, and cannot be used by others
for compliance either

Conversion The transformation of one carbon unit type to another

Banking The carrying over of unused carbon units from one compliance
period to the next

Borrowing The use of carbon units from future compliance periods to meet
obligations in the current compliance period

Regulator public authority appointed by law to oversee and enforce the market

mechanism

Registry administrator

A body responsible for the day-to-day operations of the registry; this
can be a public or private body

Regulated entity

A body that is legally subject to an emissions limit or other
obligation; this could be a country under international law or a
company under domestic law

Project developer

An organization that voluntarily engages in a project to reduce
emissions in order to sell carbon units
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Verifier

Responsible for ensuring, among others, that the emission reductions
reported by project developers are real and additional

Broker

Engages in carbon unit transactions on behalf of a client

Intermediary

Purchases a carbon unit on its own behalf for a purpose other than
compliance (e.g., resale)

Primary market

Where allowances or carbon credits enter the market and are acquired
by regulated entities for compliance purposes

International market

Where countries/jurisdictions acquire carbon units to comply with
caps or targets expressed in international legislation

Domestic market

Where entities, such as power stations and industrial facilities,
acquire carbon units to comply with caps established through
domestic legislation

CDM Clean Development Mechanism

VCS Verified Carbon Standard

vVCU Verified Carbon Unit

NDC Nationally Determined Contributions
ERPA Emission Reduction Purchase Agreement
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